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Buzuposanue PII/I nis ucnoiHenusi B ouepetHoM yueOGHOM rogy

Pabouas mporpamma nepecMoTpeHa, 00CykaIeHa U 0100peHa JUis
ucnoyiHeHus B 2024-2025 yueOHOM roy Ha 3aceqaHuy Kadeapsl
Kadepa HHOCTPAHHBIX SI3BIKOB H METOAUKY MPeNnoJaBaHus

IIpotoxomor 2024r. Ne
3aB. xadenpoii SnkybaeBa Alicyny CepreeBHa

BusupoBanue PII/I niis ncnoJiHeHHsI B 04epeiHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CykaeHa U 0100peHa s
ucrnonaHeHus B 2025-2026 yueOHOM ToAy Ha 3aceIaHuH Kabeapsl
Kadeapa HHOCTPAHHBIX A3bIKOB U METOTUKH NPeENoIaBaHusI

IIpotoxomor 2025r. Ne
3aB. kadenpoit SukydaeBa Aiicyny CepreeBHa

BusuposBanue PII/] niist ncnoJiHeHHsI B 04epeiHOM Y4eOHOM roay

Pabouast nporpamma nepecMoTpeHa, 00CykaeHa 1 0100peHa Juis
ucronHenus B 2026-2027 yueOHOM TOAy Ha 3aceIanny Kabeapsl
Kadeapa HHOCTPAHHBIX A3LIKOB U METOJAMKH MPENoIaBaHUs

IIpotoxomor 2026r. Ne
3aB. kadenpoit SukydaeBa Aiicyny CepreeBHa

Buzupoanue PIIJ] nisi ucmoiHeHus1 B 04epeHOM Y4eOHOM IOy

Pabouas nporpamma nepecMoTpeHa, o0CyXkeHa U 0100peHa 1Ist
ucnoyiHenus B 2027-2028 yueOHOM roay Ha 3acegaHuu Kadeapsl
Kadepa HHOCTPAHHBIX A3BIKOB M METOAMKH NPENoIaBaHUs

IIpotoxomor 2027r1. Ne
3aB. xadenpoii SukydaeBa Alicyny CepreeBHa



1. HEJIA U 3AJAYN OCBOEHUSA JTUCIHTAIIJIMHbBI

1.1|[Jenu: hbopMupoBaHUE MHOS3BIYHOW KOMMYHHKATHUBHON KOMIICTCHIMH JUIsl AEJIOBOTO OOIICHHUS B YCTHOW U TTMCbMEHHOM
¢dopmax.

1.2|3a0auu: - ocBoenue TrpaMMaTUYECKOro U JICKCHUYCCKOI0O MUHUMYMaA B O6T)eMe, HCO6XO,HI/IMOM 1A A€J10BOTO 0611I€HI/IH
Ha MHOCTPAHHOM SA3bIKC U paGOTI)I C MHOA3BIYHBIMU TEKCTAaMU B IIPOLIECCE HpO(l)eCCHOHaHLHOﬁ JACATCIBbHOCTHU,

- (l)OpMI/IPOBaHI/Ie yMeHI/Iﬁ YTCHUSA U MIOHUMAHUA JIMTCPATYPhI 10 CHECIIUAJIBHOCTU CO CIIOBAPEM;

- (l)OpMI/IPOBaHI/Ie KOMMYHUKAaTUBHBIX yMeHI/Iﬁ JCJI0OBOTO O6HICHI/IH Ha MHOCTPAHHOM S3BIKC.

2. MECTO JUCHUIIITUMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.0

2.1|TpedoBaHus K NMpeABAPUTEILHOI MOATOTOBKE 00y4aIOLIErocs:

2.1.1|TIpenuecTBYIOMNM JJIsl U3yYCHUSI AUCIATUTHHBI SBISETCS TUCIUILTHHA «ITHOCTPaHHBIH S3BIK» Ha MPEIBIIYIIEM YPOBHE
00pa3oBaHus.

2.2|IncuMnInHbBI M NPAKTHKH, 1151 KOTOPHIX OCBOEHHE JAHHOH TUCIMILIMHBI (MOYJIsl) HEOOX0IUMO KaK
TpealIecTBYIONIee:

2.2.1|3amuTa BITyCKHOM KBaTH(PUKAIIMOHHON pabOThI, BKJIFOYAs MMOATOTOBKY K MPOLEAYPE 3aIIUThI M MPOLEAYPY 3allUThI

2.2.2|TToAroToBKa K MPOLIEAYPE 3AIIUTHI M 3alIUTa BBITYCKHON KBATU(PUKAIIMOHHON pabOThI

2.2.3|OcBoenue qucuuIuinHbl « THOCTpaHHBIH A36IK» HEOOXOIMMO Ha MOCIEIYIONeM YPOBHE 00pa3oBaHusl.

3. KOMIIETEHL{Y OBYYAIOLIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLATITAHBI
(MOZYJIS)

YK-4: Cnioco0eH oCymecTBJIATH eJ0BYI0 KOMMYHHKAIIHIO B YCTHOH W MIChbMeHHOH ¢opMax Ha rocy1apcTBEHHOM SI3bIKe
Poccuiickoii ®eaepanuu U ”HOCTPaHHOM(bIX) fI3bIKe(aX)

N/I-1.YK-4: Brioupaer Ha rocyiapCTBEeHHOM M HHOCTPAHHOM (-bIX) S3bIKaX KOMMYHHKATHBHO IIPHEMJIEMbI€ CTHJIb /1€JIOBOTO
o01eHus, BepdajabHble H HeBepOaIbHbIe CPeACTBA B3aUMO/EHCTBHUSI ¢ MapTHEPaMH.

- 3HaeT OCHOBHBIE IPaMMATHYECKHE CTPYKTYPBI; 00LIEyTTOTPeOUTENbHYI0, OOIIEKYIETYPHYIO U MPodecCHOHaNbHYIO JIEKCUKY;
pedeBbIe KiHnIIe, He0OX0AUMBIE /1SSl OCYIECTBICHHUS JIEJIOBO KOMMYHHUKAIH HA HHOCTPAHHOM SI3BIKE;

- yMeeT IIOCTPOUTH BHICKa3bIBaHMUS B CMOJIETMPOBAHHBIX (TIpeyIaraeMbIX) CUTYalisIX OOIIEeHNSI HA HHOCTPAHHOM SI3bIKE, IPABIIIHHO
HCTIOJB3Ys BepOabHbIe M HeBepOallbHbIE CPECTBA OOIICHMS;

- BJIaJIeeT MHOCTPAHHBIM SI3BIKOM KaK CTUJIEM JIETIOBOTO OOIICHHSI.

HNJI-2.YK-4: Bener Ae10BYI0 epenucKy, YYUTHIBas 0COOEHHOCTH CTHJIMCTHKH O(PUIIHATIBHBIX H HeO(pHIHNAIBLHBIX MHCEM,
COIMOKYJIbTYPHBbIE Pa3an4us B (popMaTe KOPPECHOHIEHIINH HA FOCYIaPCTBEHHOM U HHOCTPAHHOM (-BIX) SI3BIKAX.

- 3HaeT 0COOCHHOCTH CTHJIMCTUKU HAMTUCAHUS O(QHUIUATBHBIX U HEO(UIIMAIBHBIX ITHCEM;
- YyMeeT BECTH JAENOBYIO MEPENUCKY C YIETOM COLMOKYIBTYPHBIX 0COOEHHOCTEH ¢ MPEICTaBUTEISIMU JPYTHX CTPaH;
- BJIaJIeeT TEXHUKOH JIEJIOBOTO MUChMa HA HHOCTPAaHHOM SI3bIKE.

HN/1-4.YK-4: leMoHCTpHUpYET YMEHHE BBINOJHATH NepeBo] NPo¢ecCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyAapCcTBEHHBII A3bIK U 00paTHO.

- 3HAeT OCHOBHBIE NIEPEeBOAUYECKUE TpaHC(HOPMALINY;
- yMeeT BBIOJHATH NEPEBO NPOHECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-BIX) HA FOCYAapCTBEHHBIH S3BIK H 00OPaTHO;
- BJIaIe€T OCHOBAaMU TE€XHHUKH IIEPEBOJA.

4. CTPYKTYPA H COJAEPKAHUE JUCHUIIJIMHBI (MOY JIA)

Kon HaumenoBanmue pa3nesios u tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Unte | Ilpumeuyanue
| 3aHATHA 3aHaTus/ Kvnc 10704 DAKT.

Pa3nen 1. Conep:xanmue.




1.1 Introductions. Work and leisure. 10 Na-1.YK-4 JI.112.1
Jobs and studies. Nationalities. to be a/ an WUI-2.YK-4
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/

12 Introductions. Work and leisure. 18 Na-1.YK-4 JI.1J12.1 BelnonHeHne
Jobs and studies. Nationalities. to be a/ an WUa-2.YK-4 JIEKCHKO-
with jobs; wh- questions. Introducing rpaMMaTHYECKH
yourself and others. Meet conference X yIPaXHEHNH.
attendees. IMoaroToska
Days, months, dates. Leisure activities. JTHAJIOTOB.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

13 Business trips (airports, hotels). Food 14 UJa-1.YK-4 J1.1J12.1
and entertaining. Ua-2.yK-4
Travel details: letters, numbers, times.

Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/

14 Business trips (airports, hotels). Food 20 na-1.yK-4 J1.1J12.1 BeimosHeHHE
and entertaining. Ua-2.YK-4 JIEKCHKO-
Travel details: letters, numbers, times. rpaMMaTHYECKH
Can/can’t. There is/are. Making booking X YIpaKHCHHH.
and checking arrangements. Yrenue u

TIICPEBOJI TCKCTOB.
Eating out: food and menu terms. IToaroroska
Some/any. Countable and uncountable JTHAJIOTOB M
nouns. Choose a restaurant for a business POJIEBO UTPEI.
meal. Writing: e-mail. /Cp/ Hanucanue

15 Sales. People. 14 | UO-1.YK-4 J1.1J12.1
Choosing a product or a service. Past Ua-2.YK-4
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/J1a6/

1.6 Sales. People. 15 WJa-1.YK-4 J1.1J12.1 BrimosHeHne
Choosing a product or a service. Past Ua-2.YK-4 JIEKCHKO-
simple. Past time references. rpaMMaTHYECKH

X yHpaKHEHHUH.
Types of colleagues. Starting a business. YreHnue u
Describing people. Past simple: negatives MEPEBOJT TEKCTOB.
and questions. Question forms. IMoaroroBka
Negotiating: dealing with problems. JIHAJIOTOB U
Writing: e-mail. POJIEBOI UTPHI.

Hamucanue

/Cp/ II€JIOBOTO

1.7 Markets. Companies. 14 na-1.yK-4 J1.1J12.1
Types of markets. Comparatives and Ua-2.yK-4
superlatives. Much /a lot, a little /a bit. UJ-4.YK-4

Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/




1.8 Markets. Companies. 17 ua-1.yK-4 J1.1J12.1 0 BeinonHeHHe
Types of markets. Comparatives and UJa-2.YK-4 JIEKCHKO-
superlatives. Much /a lot, a little /a bit. na-4.YK-4 rpaMMaTHYECKH
Meetings: participating in discussions. X YIIPaXHEHHH.
Successful companies. Describing Yrenue u
companies. Present continuous. Present MEPEBOJT TEKCTOB.
simple or present continuous. Writing: IMoaroToBka
company profile. /Cp/ JTUAJIOTOB U

1.9 The Web. 14 WJ-1.YK-4 J1.1J12.1 0
Using the Internet. Internet terms. Time UJa-2.YK-4
expressions. Talking about future plans na-4.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e- mail.
/JTa6/

1.10 |The Web. 18 Na-1.YK-4 JI.1J12.1 0 BelnonHeHne
Using the Internet. Internet terms. Time UJa-2.YK-4 JIEKCHKO-
expressions. Talking about future plans NI-4.YK-4 rpaMMaTHYeCKH
(present continuous and going to, will). X YIIPaXHEHHH.
Making arrangements. Writing: e- mail. Yrenue u
/Cp/ MEPEBO]T TEKCTOB.

1.11 Cultures. Jobs. 28 WUa-1.YK-4 JI1.1J12.1 0
Company cultures. Cultural mistakes. NI-2.YK-4
should /shouldn't, could /would. WUI-4.YK-4
Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.  Writing:
a curriculum vitae.

/JTab/

1.12 Cultures. Jobs. 44 WUa-1.YK-4 JI1.1J12.1 0 Brinonnenve
Company cultures. Cultural mistakes. NI-2.YK-4 JICKCHKO-
should /shouldn't, could /would. WUa-4.YK-4 rpaMMaTHYECKH
Identifying problems and agreeing action. X YIpakKHEHHH.

Urenue u
Skills you need for a job. Skills and MEPEBOJT TEKCTOB.
abilities. Present perfect. Past simple and IMoaroroBka
present perfect. Interview skills. Writing: JTAAJIOTOB U
a curriculum vitae. POJIEBOH UTPEI.
/Cp/ Hanwucanue

1.13 Problems. 18 Na-1.YK-4 JI1.1J12.1 10
Adjectives describing problems at work. WUa-2.YK-4
Present simple: negatives and questions,
have got. Telephoning: solving problems.

Writing: telephone message. /J1a6/
1.14 Problems. 17 Na-1.YK-4 JI1.1J12.1 0 Brimonnenue
Adjectives describing problems at work. Ua-2.YK-4 JIEKCHKO-
Present simple: negatives and questions, rpaMMaTHYECKH
have got. Telephoning: solving problems. X YIIpaXHEHHH.
Writing: telephone message. /Cp/ UreHue u
Paznen 2. [IpomexyTouHas aTTecTanust
(3K3aMeH)
2.1 TToxroToBka K 3k3aMeHy /Jk3aMeH/ 34,75 | UO-1.YK-4 JI1.1J12.1 0
NJ1-2.YK-4
WJ1-4.YK-4

2.2 Konrpons CP /KCPATT/ 0,25 | UJ-1.YK-4 J1.1J12.1 0
UJ-2.YK-4
NJ1-4.YK-4

2.3 KonraktHas pabota /KoncOx/ 1 na-1.yK-4 J1.1J12.1 0
UJ-2.YK-4
NJ1-4.YK-4

Pa3nen 3. [IpomexyTouHas aTTecTanust
(3auéT)




31 IlogroroBka k 3a4éty /3auét/ 3 8,85 | UA-1.YK-4 JI1.1J12.1 0
NJ-2.YK-4
nja-4.YK-4
3.2 KonraxtHas padora /KCPATT/ 3 0,15 | UA-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
Pa3nen 4. [IpomexyTouHas aTTecTanus
(3a4éT)
41 IMoaroroska k 3au€ry /3auét/ 2 8,85 | 1UJ-1.VK-4 JI1.1J12.1 0
NI-2.YK-4
na-4.vyK-4
4.2 KonraxtHas padora /KCPATT/ 2 0,15 | UA-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
Paznen 5. [IpomexyTouHas aTTecTamus
(3a4éT)
51 IMoaroroska k 3auéry /3auét/ 1 8,85 | 1UJ-1.VK-4 JI1.1J12.1 0
N1-2.YK-4
na-4.vyK-4
5.2 Konrakrnas pa6ora /KCPATT/ 1 0,15 | UJ-1.YK-4 JI1.1J12.1 0
NI-2.YK-4
na-4.vyK-4

5. ®OHJ] OHEHOYHBIX CPEJCTB

5.1. [losicHuTEILHASA 3aIIMCKA

1. OueHOYHBIE CpeNCcTBa MPpeAHA3HAYEHBI Ul KOHTPOJIS i OLEHKN 00pa30BaTeNbHBIX JOCTIKEHHH 00yYaromumXcs, OCBOUBILIIX
MIpOrpaMMy y4eOHOW AUCHMITIMHBI «THOCTpaHHBIH S3BIKY.

2. @oHJ1 OLICHOYHBIX CPEJCTB BKIIOYAET KOHTPOJIbHBIE MaTepPHabl Il IPOBECHHUS TEKYILEro KOHTPOJIS B ()OPME TECTOBBIX 3a/IaHHIH,
MICEMEHHBIX paboT, POJICBBIX HTP, MPOEKTOB M TEKCTOB JUIS YTEHHS M IEPEBOIA, MPOMEKYTOTHON aTTecTaliy B opmMe BOIPOCOB H
3a7laHUH K 324eTy U K3aMeHy.

5.2. OneHo4HbIe cpeacTBa A5 TEKYLIero KOHTPOJIs

BxoaHoit KOHTpOTH (IpUMEpPHOE 3aJaHE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3. 1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Bribepure moaxossiiee oTHocuTenbHOe Mectonmenre: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTtsl 0TBETOB:

1 which

2 who

3 where




4 when

Kpurepun ouenku:

Crynent Beinonsui 84-100% 3aganuil «OTIMYHOY, TOBBIIEHHBIH YPOBEHb

CryneHT BeInogHWI 66-83% 3a1aHuii «XOpOIIO», IOPOTOBBIH YPOBEHb

Crynent BeinoaHui 50-65% 3ananuii «y10BICTBOPUTEIILHOY, IOPOTOBBIN YPOBEHb

Crynent BoinonHuiI MeHee 50% 3a1aHuii «HEYJOBJIETBOPUTEIHHO», YPOBEHD HE C(HOPMHUPOBAH

1 CEMECTP
Texymuit koHTpOIH 1
Tect (IlpumepHbIe 3a1aHUs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  €) hours.

6 Susan loves going  f) out to restaurants.

7 lusually goon  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? c) | play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work?  f) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) I’'m from Italy.

Kpurepuu oneHku:

Crynent BeinoaHua 84-100% 3aganuil «OTIMYHOY», TOBBIIIEHHBIH yPOBEHD

CryneHT BeinosHuI 66-83% 3aaHuil «XOPOIIO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHun 50-65% 3ananuii «y10BIETBOPUTENIBLHOY, IOPOTOBbIN YPOBEHb

Crynent BeimonHMI MeHee 50% 3amaHnil «HeyIOBICTBOPUTENHHOY», YPOBEHD HE C(OPMUPOBAH

Texymmii KOHTpOIIB 2
Tect (IIpumepHbIe 3a1aHKs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in
A Reallv? And is her husband also ?




B Yes, he is.

A Does Kasia work at home one day every week?
B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / ’m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I'm not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, |

3. Match the sentence beginnings with the endings.
1 Call me back &) incorrect.

2 Can | speakto b)arefund.

3 I have a c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I’'m very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

| travel abroad for work about once a month. | always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when | arrive at the airport, | can immediately
3) security. | never (4) the in-flight movie. On the plane, | like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. |
usually (6) a taxi to my hotel. After | (7) at the hotel, 1 usually go for a walk. After a long

flight, 1 need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, | .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepuu oneHku:

Crynent BeinoaHua 84-100% 3aganuil «OTIMYHOY», TOBBIIIEHHBIH yPOBEHD

CryneHT BeinosHuI 66-83% 3aaHuil «XOPOIIO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHua 50-65% 3ananuii «y10BJIETBOPUTENIBHOY, IOPOTOBbIH YPOBEHb

Crynent BeimonHMI MeHee 50% 3amaHnil «HEeyIOBICTBOPUTEILHOY», YPOBEHB HE C(HOPMUPOBAH

2 CEMECTP
Texymuiit KoHTpPOIH 1




Tecr (IlpumepHsbie 3axaHus)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A T’ve just made a pot of tea. Would you like more?
B Yes, please.

4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’m really busy.
7 A Arethere  cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

) After 10 p.m.

g) Id like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A Tt’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.
A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging




and we can in three days.

Kpurepun ouenku:

Crynent Beinonsua 84-100% 3aganuil «OTIMYHOY, TOBBIIEHHBIH yPOBEHb

CryneHT BeInogHWI 66-83% 3a1aHuii «XOpOIIO», IOPOTOBBIH YPOBEHb

Crynent BeinoaHui 50-65% 3ananuii «y10BICTBOPUTEIILHOY, IOPOTOBBIN YPOBEHb

Crynent BoinonHuiI MeHee 50% 3a1aHuii «HEYJOBJIETBOPUTEIHHO», YPOBEHD HE C(HOPMHUPOBAH

Texymuit KOHTPOIIBb 2
Tecr (IlpumepHbIe 3a1aHu)

. Complete the sentences with words: export / home / luxury / mass / niche

. Nike sports clothing sellstoa  market.

. High-quality, expensive goods sell in a market.

. markets are usually small but profitable.

. Products sold inside the producer’s country are sold to the market.
markets are outside the producer’s country.

1
1
2
3
4
5

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
begin a) manufacture

make  b) sell abroad

. have a workforce of c¢) launch

.export  d) employ

.introduce e) provide

.supply  f) start

SCURWN P W

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did/?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4.wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 1 need some training to do a) costs.

2 It’s really important  b) my job properly.

3 Why don’t you buy c) a self-study course?

4 We don’t have  d) at home?

5 We have to cut e) possible.

6 'm sorry, it’s not  f) any money for this.

7 How about studying  g) to me.

Kpurepun onenxu:

Crynent BoimonHua 84-100% 3agaHuil «OTIMYHOY, TOBBIIEHHBIH yPOBEHb

CryneHt BeinoaHun 66-83% 3anaHuii «XOpOII0», TOPOTOBBIH YPOBEHb

Crynent BeinonHua 50-65% 3anaHuil «yA0BIETBOPUTEILHOY, IIOPOrOBBIH yPOBEHb

CryneHT BeIOIHII MeHee 50% 3aJaHuil «HEeyA0BIETBOPUTEILHOY», YPOBEHD HE CHOPMUPOBAH

3 CEMECTP
Texymuii KoHTpPOIH 1
Tect (IIpumepHbIe 3a1aHKs)




1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. 1 usually drive to work but today | (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) | think we need to target younger people.

b) I really like that idea.

c) | agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania | think we need to send out e-mail advertisements.

Franco (1) .| think that’s a great idea. Diana, what do you think?

Diana I’m afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.
Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.

. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.
We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

We often move documents from a PC to the network.

We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.

©CO~NOU A WN P O

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.




i) We often have briefings.

Kpurepun ouenku:

Crynent Beinonsua 84-100% 3aganuil «OTIMYHOY, TOBBIIEHHBIH yPOBEHb

CryneHT BeInogHWI 66-83% 3a1aHuii «XOpOIIO», IOPOTOBBIH YPOBEHb

Crynent BemonHua 50-65% 3anaHuii «yI0OBIETBOPUTEIBHOY, TIOPOTOBBI yPOBEHb

Crynent BoinonHuiI MeHee 50% 3a1aHuii «HEYJOBJIETBOPUTEIHHO», YPOBEHD HE C(HOPMHUPOBAH

Texymuit KOHTPOIIBb 2

Tecr (IlpumepHbIe 3a1aHu)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

€) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A | have to move these boxes.

B1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. | (6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1(2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepuu oneHku:

Crynent Beinonaua 84-100% 3afaHuil «OTIMYHOY, IOBBIIIEHHBIH YPOBEHb

Crynent BeinoaHuI 66-83% 3a1aHuii «XOPOII0», TOPOTOBBIH YPOBEHb

Crynent BeinonHua 50-65% 3aaHuil «y10BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

Crynent BeimonHmI Meree 50% 3amaHnil «HeyJOBIETBOPUTEILHOY», YPOBSHB HE CHOPMUPOBAH

4 CEMECTP
Texymumii KoHTpOJIB 1
Tect (IIpumepHbIe 3a7aHMST)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1)  (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far.
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?




B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, | (1) (travel) abroad more than thirty times and I (2) (visit) more
than ten different countries. Last month, 1 (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. | (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

ATL(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

What’s a good day for you?

We could meet the other members of the team.
There’s something I’d like to talk to you about.
Do you have any special strengths?

What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. | can make 15th January.

COENO TR B ®

a) People say I’m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) ’m afraid I can’t make that date.

e) | improved my organisational skills.

f) 27th March would be fine.

) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

1) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

c¢) | had a problem with

d) 'm sorry [

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A | agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.
Conversation 6

A What didn’t you like about your last job?

B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.




4. Nowadays, it’s OK to keep your phone switched on all the time.
5. The rules are the same for e-mail and online chat rooms.
6. Sometimes, abbreviations like GR8 are fine.

Kpurepun ouenku:

Crynent Beinoasui 84-100% 3aganuil «OTIMYHOY, TOBBIIEHHBIH yPOBEHb

CryneHT BbInosHUI 66-83% 3a1aHuid «XOPOIIO», TOPOTOBbIH YPOBEHb

Crynent BeinoaHui 50-65% 3anaHuii «y10BICTBOPUTEIILHOY, IOPOTOBBIN YPOBEHb

Crynent BoinonHuiI MeHee 50% 3a1aHuii «HEYJOBJIETBOPUTEIHHO», YPOBEHD He C(HOPMHUPOBAH

Texymuit KOHTPOIIb 2
Tecr (TIpuMepHbIe 3aaaHU)

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350/ €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport — about
55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/1

Avrrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepun onenxku:

Crynent BeimonHua 84-100% 3agaHuil «OTIIMYHOY, TOBBIIIEHHBIH yPOBEHb

CryneHT BeIIONHUI 66-83% 3a1aHuil «XOPOII0Y, IOPOTOBLIH YPOBEHb

Crynent BeinonHua 50-65% 3anaHuil «yIOBIECTBOPUTEIILHOY, OPOTOBBIN YPOBEHD

CryneHT BeinonHuI Menee 50% 3aJaHuil «HEYyL0BIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

OuenouHoe cpencto "Ponesas urpa"

[TpumepHbIe TEMBI

1. Tema (mpobnema) «At the Hotel»

Konuenuus urpsr: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomn:

a) a guest;

0) a hotel’s manager.

O’kuaeMbIil pe3ysibTaT — HHCIIEHUPOBKA Oece/lbl OpraHu30BaHa M MPEICTABICHa B COOTBETCTBUH C CHUTyaIMe OOIIEHNSI.

2. Tema (mpo6nema): «Food and Entertaining»

Konnenmus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomn:

a) amanager;

0) a manager




O)I(I/II[&CMBIﬁ pe3yJbTaT — MHCUCHHUPOBKA 6€CQHLI OpraHu30BaHa U NpeACTaBJICHA B COOTBETCTBUH C CHTyaHHeﬁ 06]].[6HI/I$I.

3. Tema (nmpobirema) «At a Trade Fair»

Konrermust urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) a store manager;

6) a manufacturer.

OxunaeMslii(e) pe3ynbTar(bl) — HHCIICHUPOBKA Oece/ibl OpraHM30BaHa U MPEJICTABICHA B COOTBETCTBUU C CUTyalUeH OOIICHUS.

4. Tema (mmpobnema) «Dealing with problems»

Konrermust urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

6) an office worker.

O’kuIaeMbIil pe3yJIbTaT — HHCIICHUPOBKA Oece/lbl OPraHu30BaHa M MPE/ICTABICHA B COOTBETCTBUH C CHUTYyalHei OOIIeHNSI.

5. Tema (npo0iiema) «Participating in discussion»

Konmuenust urpst: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponn:

a) an advertising manager;

6) an advertising manager.

OkuaeMblil pe3ysibTaT — MHCIIEHUPOBKA Oece bl OpraHu30BaHa U MPEJCTABICHA B COOTBETCTBUH C CUTYyallUei OOIIEHHSL.

6. Tema (npoGnema) «Presenting your company»

Kownuemnums urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Pomu:

a) a representative of company Nel;

0) a representative of company Ne2.

O>kuiaeMbIil pe3yJIbTaT — HHCIEHHPOBKA Oece/Ibl OpraHu30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CHTYyalHei oOIIeHusI.

7. Tema (npobiiema) «Making arrangementsy

Konnenmus urpsi: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Pomu:

a) a managing director;

0) a customer.

OkuIaeMblil pe3ysibTaT — MHCIICHUPOBKA Oece bl OpraHu30BaHa U MPEJICTaBICHA B COOTBETCTBUH C CUTYyalUeil OOIIeHuS.

8. Tema (npo6iema) «Identifying problems and agreeing action»

Konuenmust urpst: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what to
do.

Pomu:

a) a manager;

0) a manager.

O>xuiaeMbIil pe3yJbTaT — HHCIIEHHPOBKA Oece/lbl OpraHu30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CUTYyalHei OOIIeHusI.

9. Tema (npo6iiema) «Interview skills»

Konnenust urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Posnu:

a) a director;

6) a candidate for the job.

OrkuaeMblil pe3ysIbTaT — MHCLIEHUPOBKa Oece/lbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUM C CUTYaIUeH oOImeHusI.

Kpurepun onenxu:

Ouerka "OTIMYHO": CTYACHT IEMOHCTPHPYET XOPOIIIHE HaBEIKK W YMEHHS CBOOOJHOTO PEUYEBOTO B3aNMOJIEHCTBYSA C ITapTHEPaMH:
yMEeT Ha4aTh, MOJICPIKaTh U 3aKOHYUTH Oecery; coOoaaeT o4epEéMHOCTh P OOMEHE pEeIIMKaMK; BOCCTaHABIMBAET Oecey B
cirydae cOos; ABIISeTCS aKTHBHBIM, 3aTHTEPECOBAHHBIM COOECETHUKOM; COOMIONAET HOPMBI BEXKIINBOCTU. YMEET SIMOIIHOHATEHO
H306pa3HTB XapaKTep, HACTPOCHUE, 1YBCTBA NUCIIOJIHAEMOTO I'€POA B PA3JIMYHBIX CUTYaAllHUAX; yl'[OTpe6J'[ﬂeT CJIOJKHBIC I'pPaMMaTHYICCKUE
KOHCTPYKIHHU B PEYH; TOITYyCKAeT He3HAUNTEIBHBIC TPAMMATHYECKHE OMINOKH; YIOTPEOIIeT pa3roBOPHEIE (JOPMYIIB B COOTBETCTBHH C
cuTyalmei oouieHusI.

Ouenka "Xopomo": CTyAEHT IEMOHCTPUPYET HABBIKK U yMEHHUS CBOOOIHOTO PEYEBOTO B3aUMOCHCTBHS C MAPTHEPAMHU: YMEET HAa4aTh,
NOJIep>KaTh (B OONMBIIMHCTBE CIy4aeB) M 3aKOHUUTH Oecely; co0moaaeT ouepEqHOCTh IPU 0OMEHE PEeIINKaMHt; IEeMOHCTPHPYET
HaJM49ue IPOoOIeMbl B TOHUMaHHH COOECEHNKA; He BCETIa COOII0JaeT HOPMEI BEXIIHMBOCTH. YMEET SIMOI[HOHATIBHO H300Pa3nUTh
XapaKTep, HACTPOCHUEC, YYBCTBA UCIIOJHACMOT'O I'€POS B PA3JIMYHBIX CUTYalUAX, yHOTpCGJ’[ﬂCT B pC€UH NPEUMYIICCTBCHHO IIPOCTHIC
HPEUI0KEHNUS; TOITYCKaeT He3HAYUTENbHbIe TPaMMaTHIEeCKHE OITHOKH; yIOTPEOIIsIeT Pa3rOBOPHBIC




(hopMyIIbl B COOTBETCTBHHU C CUTYaIMEH O0OLIeHUS.

OreHka "yIOBJIECTBOPUTENBHO": CTYJICHT HE SIBJISCTCS aKTUBHBIM COOECETHMKOM; HE MOXKET BOCCTAHOBHUTH Oecelly B ciiyyae cOosi;
HCTIOJIb3YET HE3HAYUTEIbHBIH 00beM H3YUEHHO! JIEKCUKH; TOITyCKAaeT rPaMMaTH4eCcKue OINOKHY;

OrieHKa "HEYOBIETBOPUTENBHO": CTYACHT SBJISETCS TACCUBHBIM COOECETHUKOM; HE MOKET MOAIePKATh OOIICHHE; TOMTyCKAeT rpyObIe
rpaMMaTHYecKUe OIIUOKH.

OneHouHoe cpenctBo «IIpoekT»

Tembl POEKTOB:
1 Types of markets.
2 Presentation of the hotel.

Kpurepun onenku:

Onenka "oTiuuHO": [IpOeKT BBINOIHEH MOJHOCTHIO: LIeNb JOCTUIHYTA; TEMa PACKphITa B ITOIHOM 00bEéMe. CTyIeHT CaMOCTOSTEIbHO
peann3yeT yMeHHe IIOCTPOUTH BBICKa3bIBAaHUS B CMOJICIMPOBAHHBIX (TIpeIaraeMblX) CUTYalusaX OOLIeHHs Ha HHOCTPAHHOM SI3BIKE,
MIPAaBUIILHO UCTIONB3YS BepOaibHbIe U HeBEepOAIbHbIE CPEJICTBA OOIICHHS; BaeeT HaBbIKaMH HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM
JIEJIOBOTO OOIICHHUS

Onenka "xopomro": [TpoeKT BBIMOIHEH: 1Ie)Th JOCTUTHYTA, HO TeMa PacKphITa He B MOJIHOM 00béMe. CTyIEHT CIIOCOOCH MOKa3aTh
YMEHHS TIOCTPOHTH BBICKA3BIBAHMS B CMOJIEIMPOBAHHBIX (TIpeIaraeéMbIX) CUTYalUsIX oOIIeHHs Ha HHOCTPAHHOM S3bIKe, IPABUIILHO
UCTIOJNB3Ys BepOabHbIe U HeBepOabHbIE CPECTBA OOIIEHHS; CIIOCOOCH YaCTHYHO MOKA3aTh BIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK
CTHJIEM JIETIOBOTO

oOuieHus.

Onenka "ynoBneTBopuTensHO": [IpOEKT BBIMTOIHEH YaCTHYHO: [IEh JOCTUTHYTA HE MMOJIHOCTHIO; TEMa PACKPHITa B OTPAHUICHHOM
00béMme. CTyIeHT 101 pyKOBOJCTBOM TIPETIofaBaTels CIIOCOOSH OKa3aTh YMEHHS

ITOCTPOUTD BBICKA3bIBAaHUS B CMOICIMPOBAHHBIX (IIPeAIaraeMbIX) CUTyalusIX OOLICHUS HA MHOCTPAHHOM SI3bIKE, TIPABUIIBHO UCTIOJIB3YS
BepOabHBIE U HeBepOAIbHBIE CPEICTBA OOIEHHS; CIIOCOOCH YaCTUYHO MMOKA3aTh BIA/ICHHE HHOCTPAHHBIM SI3bIKOM KaK CTHIIEM
JIEJIOBOTO OOLIECHUSI.

Onenka "HeynoBIeTBOPUTENHHO": [IpOEKT HE BEITIOIHEH: [Ieh HEe JOCTUTHYTA; TeMa He packpbiTa. CTyIeHT 3aTpyqHsIeTCS W He
MOJKET IT0Ka3aTh YMEHHS IIOCTPOUTH BBICKAa3bIBAaHHS B CMO/ICIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYalUsIX OOIIEHHS HA HHOCTPAHHOM
SI3bIKE, PABUIILHO HCIIOJNB3Ys BepOallbHbIe M HeBepOalbHbIE CpelcTBA OOIEHNS; He BIaJeeT HHOCTPAHHBIM S3BIKOM KaK CTHIIEM
JIEJIOBOTO OOIIEHUSI.

OneHouHoe cpencTBo «IlepeBo TEKCTOB»
[TpuMepHBIe TEKCTHI AJISI IEpeBOJIa C AHTIIMHCKOTO Ha PYCCKHUM

Text 1

Business diary: Paul Trible, Paul Watson astold to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompany that makes luxury shirts. Their company is in
Richmond, USA. The first thing they do everyday when they get to workischeck customer e-mails. They do
about 95per cent oftheir business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the
store in Richmond, Virginia. The company has two fulltime employees. They don't have official meetings. They talk to
each other. Atlunchtime, they goto the shop to talk to customers. They spend 25percent of thedayon the phone
with their web designer. The website takesalotof time and money. To raise money ($300,000) to startthe business, they
asked 20 friends from their business school to invest money. The friends alsowear the shirts and introduce their
colleagues to the company. For example, an investor who works in alarge insurance company in Houston wore their
shirts, andin the past four monthsthey gotabout 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important whenyou do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white and
handkerchiefs -these signify tears or death

India Business cards should be givenand received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised
if people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In meetings, it is notunusual for people to disagree sometimes loudly.

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My departmentis badly run, top managementsdon't seemto care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. | want to seeifhe is serious, but that
might seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job

for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to work for your




boss. You know that working thereis comfortable, and sometimes comfort is agood thing. You say your old boss is
anxious to rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate a return with a lot
more money and a promotion. But remember you've only been away for six months. I'm notsure that this is long
enough to make a decision about the new place. Some organisations don't like outsiders; it takes awhile before they
accept them, and until then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then,
if you decide to go back toyour old job,you know that you tried.

Kpurepun onenku:

Ornenka "OTJIMYHO": CTYJICHT CAMOCTOSITEJIBHO peaM3yeT YMEHUs [0  NepeBoy NPOoQecCHOHAIBHBIX TEKCTOB C MHOCTPAHHOTO Ha
TOCY/IapCTBEHHBIN SI3BIK M O0PATHO, BJIageeT OCHOBAaMHU TEXHHKH IIEPEBOA. .

Ornenka "xopouio'": CTyA€HT cloco0eH MOKa3aTh YMEHHE IepeBoAa Npo(ecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
TOCY/IAPCTBEHHBIN SI3BIK M O0PATHO, CHOCOOEH YaCTUYHO MOKa3aTh BIaJeHHe OCHOBAMHU TEXHHUKH IIEPEBOA.

OneHka "yI0BIETBOPUTENIBHO": CTYJIEHT CIIOCOOEH 10/ PYKOBOACTBOM ITIpeIoiaBareNs MOKa3aTh YMEHHUS 110 IIePEBOAY
npodeccnoHambHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYJIapCTBEHHBIH S3bIK M 00pAaTHO, CIIOCOOEH MOKa3aTh YaCTUYHOE BIIaJCHUE
OCHOBAaMH TEXHHUKHU IEpEeBOIA.

Onenka "HeyIOBIETBOPUTENHHO" ! CTYACHT 3aTPYAHIETCS WIIM HE MOXKET MT0Ka3aTh YMEHUs, HE BJIaIeeT OCHOBAMH TEXHHKH MTEPEBOIA.

5.3. TeMbl NUCbEMEHHBIX Pa0doT (3cce, pedepaThl, KypcoBble padoThI M AP.)

TemaTrka 0(UINATBHBIX THCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

Tematuka HeO(bI/ILII/IaJ'IBHBIX IIUCEM:
Introduction Letter
Friendly Letter

Kpurepuu oueHku:

- OLIEHKA «OTJIMYHOY» BBICTABIISIETCS CTYJICHTY, €CJIN CTYJICHT IOKa3bIBaeT INIyOOKUil ypOBEHb 3HAHUH 0COOEHHOCTEH
(opmanbHOTO M He(hOPMATBHOTO OOLICHUS, TIPABHI OCTPOSHHS MICHbMEHHOTO PEUCBOTO BHICKA3bIBAHMS HA N3y4aeMOM S3BIKE;
CaMOCTOSATENILHO PEATN3YET YMEHHUS BECTH JICJIOBYIO NIEPEMHCKY € YI€TOM COLMOKYIBTYpPHBIX OCOOCHHOCTEH €
MIPEACTABUTEISIMA IPYTUX CTPAH; BIIaJICET TEXHUKOHN ITepeBoa U peJakKTHPOBAHUS.

- OIIEHKA «XOPOIIO» BBICTABISIETCS CTYACHTY, €CIIM CTYACHT MOKA3bIBACT XOPOLINH YPOBEHb 3HAHUH 0COOEHHOCTEH
(opmanbHOTO M He(hOPMAITBEHOTO OOLIEHHS, TIPaBHI MOCTPOSHHMS IIMCHbMEHHOT'O PEYEBOT0 BHICKA3bIBAaHUS HA M3Y4aeMOM SI3BIKE;
croco0eH MMoKa3aTh YMEHHUS BECTHU JICTOBYIO NIEPEMUCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MpeICTaBUTEIIMU
JIPYTHUX CTPaH; CIOCOOEH YaCTHYHO TOKA3aTh BIAJCHNE TEXHUKOM NepeBoa U peIaKTUPOBAHUS.

- OIICHKA «YJOBJIETBOPUTEIIHHO» BBICTABIIAETCS CTYJICHTY, €CIIH CTYACHT MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUI 0COOCHHOCTEH
(dopmanbHOro 1 HehOpMaIbHOTO OOLICHUSI, TIPABHJI MOCTPOCHHS TUCbMEHHOT'O PEYEBOTO BBICKA3bIBAHHS HAa U3YYaeMOM SI3bIKE;
I10]T PyKOBOJICTBOM IIpeNoaBaTessl ClIocoOeH MoKa3aTh YMEHHUS BECTH JAEJIOBYIO NMEPENUCKY C YIETOM COLMOKYIBTYPHBIX
0COOEHHOCTEH ¢ MpeACTaBUTEISIMU APYTUX CTPaH; CHOCOOEH YaCTUYHO MOKa3aTh BlIaJIcHUE TEXHUKOH epeBoaa u
pelaKTHPOBAHUSL.

- OLIEHKA «HEYIOBJIETBOPUTEIHHOY» BBICTABISIETCS CTYACHTY, €CIIH CTYACHT MOKA3bIBACT HEYAOBIETBOPUTEIILHBIN yPOBEHD
3HaHMI 0coOeHHOCTEH (PopMaTLHOTO M HE()OPMAITBEHOTO OOIIEHHS, TPABUII TOCTPOEHHS TMCHMEHHOTO PEYEBOT0 BHICKAa3bIBAHUS
Ha N3y4aeMOM S3BIKE; 3aTPyIHIETCS WM HE MOKET M0Ka3aTh YMEHHUS BECTH AEIOBYIO IEPEIHCKY C YIETOM COIMOKYJIBTYPHBIX

5.4. OneHo4HbIe CpeacTBA VISl IPOMEKYTOYHOM aTTecTaluu

B konme 1,2,3 ceMecTpoB CTYJEHTHI CAAIOT 3a4€T 110 JUCIUITINHE. 3a4eT BKIIOYAeT B ceOs CIeAyIoImune 3a1aHus:
1. IIpomexyTOuHBIi TeCT
2. Make up a dialogue

1) I[TpomexyTOUHBIH TECT I 3a4eTa M0 AUCIUIIINHE “VIHOCTpaHHBIN A3BIK™ BKIIOYAET JIEKCHKO-TPAMMATHIECKUE 3a1aHus,
3aaHus HA YTCHHUEC U IIOHUMAHHUEC TCKCTA, 3aJJaHUC 110 HAITMCAHUIO ACJIOBOIO ITMChMaA.
IIpumepHsbIe 3agaHus:

- give the Russian equivalents for the Active VVocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;
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2) TemaTuka IUaIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUUM OLIEHUBAHU S HA 3AYETE:

- «3aYTEHO» BBICTABIIETCS CTYACHTY, €CIIH CPOPMUPOBAH KaAK MUHUMYM ITOPOTOBBII ypPOBEHb HHMKATOPA JOCTHXKECHHS
KOMIICTEHITHH:

- TOKa3bIBaeT 0a30BHIN YPOBEHD 3HAHMI OCHOBHBIX T'PAMMATHIECKUX CTPYKTYD; OOIIEYyIOTPEONTENHHOH, OOMIEKY BTy pHON 1
poheCCHOHANBHOI JIEKCHKH;, PEUEBBIX KIIUIIE, HeOOXOIMMBIX JJISl OCYIIECTBICHHUS IEIIOBOM KOMMYHHKAIINN Ha HMHOCTPAHHOM
SI3BIKE; 0COOEHHOCTE! CTHIIMCTUKY HAMMMCAHUS O(DUIINATBHBIX W HEO(HUIHAIbHEIX TICEM, 3HAHUH OCHOBHBIX ITEPEBOTUECKIX
TpaHchopMaIHid, a TaKKe 3HAHUH MPaBiI MPO(HECCHOHATHFHOTO PEYEBOTO STHKETA;

- ITOJT PyKOBOZACTBOM IIPEIofaBaTessl ClIoco0eH MoKa3aTh YMEHHS OCTPOCHHUS BBICKAa3bIBAaHHUS B CMOZCITHPOBAHHBIX
(mpeayiaraeMbIX) CUTyalMsX OOIIEHHsI Ha HHOCTPAHHOM SI3bIKE, TPABUIILHO MCIOJIB3Ys BepOabHbIe 1 HeBepOalIbHbIE CPEJICTBA
00IIeHHsT; BECTH AEJTIOBYIO IIEPEIUCKY C YYETOM COILMOKYJIBTYPHBIX 0OCOOCHHOCTEW C NPEACTABUTEISIMU IPYTUX CTPaH;

- CHI0COOEH YaCcTHYHO MM0Ka3aTh BIIaJIEHNE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JISJIOBOTO OOILEHHUS, TEXHUKOH JEJI0BOr0 MUChMa
Ha MHOCTPAHHOM SI3bIKE.

- «HE3aYTCHOY BBICTABIICTCS CTYJCHTY, €CIIM YPOBEHb HHANKATOPA TOCTIHKCHUS KOMIICTCHITNH He chopMUpoBaH:

- OKa3bIBAaCT HEYIOBICTBOPHUTEIBHBIA YPOBEHb 3HAHUN OCHOBHBIX TPAMMATHUYECKIX CTPYKTYP; OOIIEYIIOTPEONTETFHOM,
0OIIEKY BTy pHOU M TTPO(ECCHOHATBHOM JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX U OCYIISCTBICHHUS ACTOBOI
KOMMYHHUKAIIMHA Ha HHOCTPAHHOM SI3BIKE; OCOOCHHOCTEH CTUIIMCTHKY HATIMCAHUS O(GUIHATBHBIX 1 HEO(DUIIHATBHBIX ITHCEM,

- 3aTPYOHSCTCS WIH HE MOXKET MOKa3aTh YMEHU TOCTPOSHHS BBICKAa3hIBAaHHS B CMOICTIMPOBAHHBIX (TIpe/IIaracMbIX) CUTYaIlUsIX
OOIICHNST Ha MHOCTPAHHOM SI3BIKE, TIPABIIILHO MCIIONB3Ys BepOalbHbIC H HeBepOaIbHBIC CPEICTBA OOMICHNUS; BECTH JACTIOBYIO
MEPEMUCKY C YIETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIMU APYTHX CTPaH;

- HE BJIa/IeeT HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEIOBOTO OOIIEHUS, TEXHUKOH JIeI0OBOTO MUChMa HA MHOCTPAHHOM SI3BIKE.

B KOHIIE 4 CeMEeCTpa CTYACHTHI CAAIOT 3K3aMCH, KOTOpLIﬁ BKJIFOYACT CICAYIOIIHNC 3aJaHNA:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. UToroBsIii TeCT, pa3MEIIeHHEIH B CHCTEME 3JEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bkmogaet: 1) JTeKCHKO-
rpaMMaTHYecKue 3a/1aHus, 2) 3aJjaHne Ha IIepeBo]] TeKCTa, 3) 3aJaHKe 110 HallMCaHUIO IHCchMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in/ at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual
/ practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and
bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit / deal) of
ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A T°d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
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A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here it is.

A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’thavec) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I (5) (have) my breakfast and now
| (6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, I (2)
Conversation 2
A (3) there any visitors in the office today?

B No, there (4)
Conversation 3
A How much is the RX-100?

B1t’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, | (7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to taraet vouna beonle




j) 'm afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

c) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

j) Can | have your

1A my new camera.

B Oh dear. I'm sorry to hear that.

2. A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea.

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B | agree. talk to her.
10. A What do you do in your free time?

B sports.

. Read the (given) article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

OO ~NANWhn B WwWwhN — 00

2. TemaTnka guaiaoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences
—Job Interview

— Describing People

3. ITepeBon TekcTa
TTpuMenHkIE TEKCTRI:




Istanbul guide: from the bazaar to the Bosphorusby Andrew Finke

Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmetorfind asmallshotel away from the
tourist areas. However, this may not be the best option for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be aproblem for those on a busy schedule. The challenge is to getthe
work done, butalso find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a
view where you can see lights onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque and nowa museum,is recommended.
But some of the best sightseeing in Istanbul is done with a knifeand fork. Whatto see There are alarge
number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold
meze, then ahothorsdeuvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m. There is a metro line that
takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs from the airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
opening many fastfood restaurants over the nextdecade. Its chief executive, David Novak, says that Yum plans
to more than double its restaurantsin Chinaby 2020. It hopes to have 9,000 across the countryin the best
locations. Yum is likely toearn about$900m in net income from itsChina businessthis year. It plansto build
small restaurants in rail stations and airports. It is already the leading international restaurant company in China.
developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin
developed markets. Executives call the brand's performance in the USA "disappointing” and "terrible™. "It's been a
big challenge in the US,” Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of
New York. Butthisisn't abusiness trip or a holiday. Ms Liand more than 80 other wealthy Chinese tourists are here
to learn aboutluxury brands. Many Chinese consumers cometo the USand Europe to buy luxury goods. Prices
are up to50% lower than the price of some luxury goods athome. Companies organise events toshow their
products to Ms Liandthe othersin her group. Bergdorf Goodman, adepartment store, puts on afashion show
in their honour. "I liked it alot. It was my first fashion show,” said MsLi. Sheis the kind of person that
luxury retailers wantto meet. Sheis the co-founder of arecruitmentagency in Shanghai. Another luxury company
that organises an event for the groupis Mont Blanc,the pen maker. Itputs apiano in the store and Lang
Lang, the Chinese pianist, playsfor the group. Estde Lauder, the cosmetics brand, gives people inthe Affinity
China group samples of an expensive new eye cream. Chinese travellers took million overseastrips in 2011 and
spent atotal of $69bn, anincrease of 25 per cent from the previous year. Coach, the handbag brand, says that
sometimes 15-20 per cent of itssales in New York, LasVegas and Hawaii are from Chinese tourists

KPUTEPNN OLIEHNBAHN S HA DK3AMEHE:

Or11eHKa «OTIMYHOY BBICTABIIAETCS, €CJIM  CTYAEHT ITOKa3bIBaeT IIyOOKOE 3HAHHE:

- TPaMMaTHYECKHUX CTPYKTYP; 0OLIeyOTpeOUTENbHOI, 00IIEeKyIbTypHOH U PO eCCHOHATBHOM JIEKCUKH;, PEUEBBIX KIIUIIIE,
HEOOXOANMBIX ISl OCYIIECTBIICHHS 1€JI0OBOM KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTHIIMCTUKY HAIMCAHUS OUIMATIBHBIX W HEO(PUIIMATbHBIX MIHCEM, CTPYKTYPHOH THTIOJNIOTHH U ITPaBUII
MIOCTPOEHHS TMCHbMEHHOTO PEYEBOT0 BHICKA3bIBAHHS HA M3Y4aEMOM S3bIKE;

- OCHOBHBIX IEPEBOIYECKNX TPaHC(HOPMAIHH;

- IpaBII MIPOECCHOHATIBHOTO PEUYEBOI0 ITHUKETA.

CTyeHT caMOCTOSATENIBHO PEeanu3yeT YMEHUS:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICIMPOBAHHBIX (TIPeTaraéMbIX) CUTYaIMsIX OOIIEHIS HA HHOCTPAHHOM SI3bIKE, TPABUIIHHO
HCTIONB3YS BepOabHBIE H HEBEpOATbHBIE CPEICTBA OOIICHNS;

- BECTH JIEJIOBYIO IIEPETHCKY C YIETOM COIHOKYJIBTYPHBIX OCOOEHHOCTEH ¢ MPEeICTABUTEISIMH APYTHX CTPAH;

- TepeBo1a MPOPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYAAapCTBEHHBIH SI3BIK U OOpaTHO.

CTyaeHT BlajieeT:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOM JIeIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHUKU MEPEBOAA.

O1eHKa «XOPOII0» BBICTABIISIETCS, €CITU CTYACHT OKA3bIBACT XOPOIIHE 3HAHMSL:

- OCHOBHBIX I'PaMMaTH4ECKHX CTPYKTYp; OOLIEyIOTpeOUTEeNIbHOM, OOEKyYIbTYpHON 1 MPodecCHOHAIBHO JIEKCHKH; PeYeBhIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYIIECTBIICHHS EIOBOH KOMMYHHKAIIMN HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEN CTUNNCTUKNA HATUCAHNS OUITHATTEHEIX W HeOhUITMATTEHEIX TUCEM. CTHVETVNDHONW TUIOIOTUN U INABWIT




CTyZIeHT crocoOeH 1MoKa3aTh YMEHUSL:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPeIIaracMbIX) CUTYaIUsIX OOIICHNS HA HHOCTPAHHOM SI3BIKE, IPABUIBHO
HCTIONB3Ys BepOabHbIe U HeBepOabHBIE CPEJCTBA OOIICHUS;

- BECTH [IEJIOBYIO MEPEMUCKY C YUETOM COLUOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTAaBUTENISIMH APYTHX CTPAH;

- BBIITOJIHUTD MEPeBO MPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYAAapCTBEHHbIH S3bIK U 00PATHO C YaCTHYHOM
MOMOIIBIO TIPETO/IaBaATENS.

CryneHT crioco0eH 9aCTHIHO TT0Ka3aTh BIIAJICHHUE!

- HHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JICJIOBOTO OOIICHUS;

- TEXHUKOM JICIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TE€XHHUKH MEPEBOA.

Or1eHKa «yJOBIECTBOPUTEIBHOY» BBICTABIISIETCS, €CIIM CTY/ACHT NOKa3bIBAaeT 0a30BbIi ypOBEHb 3HAHHN:

- OCHOBHBIX I'PaMMaTH4ECKHX CTPYKTYp; OOLIEYyOTPeOUTENbHOM, O0EKYIbTYpHON 1 MPodeCCHOHANBHOM JIEKCHKH; PEYEBBIX
KJIHIIE, HeOOXOANMBIX IS OCYIIECTBICHNUS IeJI0BOH KOMMYHHUKALMA HA HHOCTPAHHOM S3BIKE;

- 0COOEGHHOCTEH CTHIIMCTHKH HAIIMCAHUS O(HUIUANBHBIX H HeO(DUIUATIEHBIX MUCEM, CTPYKTYPHOH THIIONOTHH M IIPAaBHI
MOCTPOEHHS IMCEMEHHOT'O PEYSBOr0 BHICKA3BIBAHHUS HAa H3y4acMOM SI3BIKE;

- OCHOBHBIX IIEPEBOAYECKUX TPAHC(HOPMALHA;

- IpaBWJI IPO(GECCUOHATIBEHOTO PEUEBOTO ATHKETA.

ITox pyKoBOICTBOM IIpeNoaBaTeNs CIOCOOEH MOKa3aTh yMEHHUS:

- IOCTPOUTD BBICKa3bIBAaHHSI B CMOJICIIMPOBAHHBIX (TIPeUIaraeMbIX) CUTYalUsIX OOIIEHHs Ha MHOCTPaHHOM $I3bIKE, TPABUIIBHO
UCTIONIb3Ys BepOanbHble U HeBepOaJbHbIE CPECTBA OOLICHUS;

MOMOILbIO IIPETOAABATEN.

CtyzmeHT cnocoOeH YacTHYHO T0Ka3aTh BIaJCHUE:

- MHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIJIOBOTO OOIICHUS;

- TEXHHUKOI1 IEIOBOT0 MUCEMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHKH IIEPEBO/IA.

OIeHKa «HEYIOBICTBOPUTEIHHOY BHICTABIISCTCS, €CIIH CTYACHT IMOKA3bIBACT HEYIOBICTBOPUTEIBHBIA YPOBCHb 3HAHHMN:

- OCHOBHBIX T'paMMAaTHIECKAX CTPYKTYP; OOMEYOTPeONTEIHHO, 00MIEKyIbTYpHOH 1 PO ECCHOHATBHOM JIEKCHKH; PEUEBBIX
KJIMIIe, HEOOXOJUMBIX JUISl OCYIIECTBIICHUS JeI0BOH KOMMYHHKAI[MK HA HMHOCTPaHHOM SI3bIKE;

- 0COOEHHOCTEW CTUIIMCTUKYU HAIMCAHUS O(ULIUATIBHBIX U HEOPUIMATIBHBIX MTHCEM, CTPYKTYPHOM TUIIOJIOTUH U IIPaBHI
MIOCTPOCHUS MUCHMEHHOI'O PEYEBOT0 BHICKA3bIBAHUS HA U3yUaeMOM SI3bIKE

- OCHOBHBIX IEPEBOIYECKUX TPaHC(HOPMAIHH;

- IpaBuil MPOECCUOHATIBHOTO PEYEBOTO ITUKETA.

CTyneHT 3aTpyAHAETCS UM He MOXKET IT0Ka3aTh YMEHHS:

- IOCTPOUTH BHICKAa3bIBaHUS B CMOJICIIMPOBAHHEIX (TIpeTaraeMbIX) CHTYaIMsIX OOIICHISI HA HHOCTPAHHOM SI3BIKE, TPABHIHLHO
HCTIONB3Ys BepOabHBIC B HEBEpOATBHBIC CPEICTBA OOIICHNS,

- BECTH JICJIOBYIO TIEPEIHCKY C YIETOM COIHOKYJIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEISIMU IPYTHX CTPAH;

BEITIOJTHUTB MIEPEBOJT MPOPECCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha TOCYAAapCTBEHHBIH SI3BIK U OOPATHO C YaCTUIHOM
MTOMOIIBIO TIPENOIaBaTEISL.

CTyIeHT He BIAJCCT:

- MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHUSI.

- HE BJIQICeT TEXHHUKOH JIEJIOBOI0 MMChMa Ha HHOCTPAHHOM S3BIKE;

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECIIEYHEHUE JUCHUIIJIUHbBI (MOAY JIS)

6.1. Pexomenayemas autepartypa

6.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTaBUTEIN 3arnaBue WzparenscTBo, rox On. aapec
JI1.1 [Mursikuna O.B., AHTIMiACKUit A3bIK 17151 AenoBoro obmenns.  |Kemeposo: http://www.iprbookshop.ru
epuna U.B. Jkcnpecc-Kype: yueOHoe nmocodue st KemepoBckuii /61258.html
CTYEHTOB Bcex GopM 00ydeHHs TEXHOJIOTHYECKU
WHCTHUTYT MUIIEBOH
MPOMBIIIIEHHOCTH,
2014
6.1.2. lonotHUTELHAS JIUTEpaTypa
ABTOpBI, COCTaBUTENN 3arnaBue WznarensctBo, ron On. agpec
JI2.1 |3emmsanoBa MLIL VHOCTpaHHBIH S3BIK (QHIVIMHCKUI). Tromens: Tromenckuii [https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: [rocyaapcreenbiit icdlib/7067/read.php

yueOHO-MeToAuuecKoe nocobue yHHBepcuTeT, 2018




6.3.1 Ilepeyens NporpaMMHOro odecrev4eHust

6.3.1.1

Moodle

6.3.1.2

Kaspersky Endpoint Security mst 6msaeca CTAHJIAPTHBIN

6.3.1.3

MS Office

6.3.1.4

MS WINDOWS

6.3.15

Supexc.bpaysep

6.3.1.6

LibreOffice

6.3.1.7

NVDA

6.3.2 Ilepevyenb nHGOPMALUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

OnekTpoHHO-0nubIHoTeuHast cucrema IPRbooks

6.3.2.2

ba3za naHHbIX «OnekTpoHHas 6ubnuoTeka I opHO-ANTalCKOro rocyAapCTBEHHOTO YHUBEPCUTETA»

6.3.2.3

Me)KBySOBCKaﬂ DJICKTPOHHAas OnoIHoTEKa

7. OBPA3SOBATEJIBHBIE TEXHOJIOT' UM

pouieBast urpa

METOJ IPOCKTOB

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUITJIMHBI (MOY JIS1)

Homep aynuropun |(Ha3HayeHue OcHOBHOe OCHallleHHe

214 B1 Kabuner Meroauku npenoaBanus GU3UKY. | YueHHYecKas 10CKa, MyJIbTUMEIHAIPOEKTOP, KOMIBIOTED,
VYueOHast ayJUTOpHS s IPOBEICHUS 9KpaH, IOCaJOYHbIE MECTa 00yJaromuxcs (10 KOJINYECTBY
3aHATHH JEKINOHHOTO THIIA, 3aHATHH oOydJaromuxcs), pabodee MECTO IIPEToIaBaTelNs

CEeMHHApPCKOTro THIa, KypCOBOTO
MIPOCKTUPOBAHHMS (BBITIOTHEHHS KYPCOBBIX
paboT), TPYIIOBBIX U MHIUBHIYTEHBIX
KOHCYJIbTAllUN, TEKYIIIEr0 KOHTPOJIS 1
IPOMEKYTOUHON aTTECTAIIUH

206 b1 KabuHeT METOIMKHY TPeToTaBaHus YueHunueckas 10CKa, MHTEpaKTUBHAS JI0CKa, SKpPaH,
MaTeMaTHKU. YdeOHas ayAuTOPHs ISt MIPOEKTOP, KOMITBIOTEP, ITOCATOTHBIC MECTa 00YJAIOIIUXCS
MIPOBEACHUS 3aHATHH JICKIIMOHHOTO THITA,  [(II0 KOJIMYEeCTBY 00ydJaromuxcs), pabodee MecTo
3aHITHIA CEMUHAPCKOIO TUIIA, KYpPCOBOTO npenojaBaTess
MIPOEKTUPOBAHMS (BBITIOJTHEHHSI KYPCOBBIX
paboT), TPYIIOBBIX U WHIANBUIYATBHBIX
KOHCYJIbTAIUi, TEKYIIETO KOHTPOJIS U
IPOMEKYTOUHON aTTECTAIIUH

211 b1 KomnprotepHslii kinace. YueOHas Pabouee mecro mpemonaBarens. [Tocagounsie mecta
ayIUTOpUs AJIs IPOBEACHUS 3aHATUIM oOyuaromuxcs (10 KOJMYECTBY 00yHaroUuxcs),
JIEKIIMOHHOTO TUTIA, 3aHITHIA CEMUHAPCKOTO |KOMITBIOTEPHI C TOCTYIIOM K MHTEepHET
THIA, KypPCOBOTO MPOESKTHPOBAHUS
(BBIIOJTHEHUS KyPCOBBIX pabOT), IPYTIIOBBIX
Y MHAUBUIYAIbHBIX KOHCYJIbTAINH,
TEKYIIETO KOHTPOJISl M IPOMEKYTOUHON
arrecraimn. [lomenenne Juist

201 b1 KabuneT MeTouKu npernojaBaHus MapkepHas yueHuueckas I0CKa, SKpaH,
uHpopMaTUKU. YdeOHas ay AUTOPHSI ISt MyJIbTUMEANANpPoeKTop. Pabodee MecTo mpemogaBarers.
MIPOBENIEHUS 3aHATUH JIeKIIMOHHOTO ThMa, |[locamodnkie Mecta oOydaromuxcs (10 KOJTUIECTBY
3aHITHIA CEMUHAPCKOTO THIIA, KYPCOBOTO 00ydJaroImuxcs ), KOMIBIOTEPHI C TOCTYIIOM K MIHTepHET
MIPOEKTHPOBAHUS (BBIIIOJHEHUS KYPCOBBIX
paboT), rPYNIIOBBIX W UHIUBUIYATBHBIX
KOHCYJIbTallui, TEKYIIEr0o KOHTPOJIS U
MIPOMEXYTOUYHOM arrectanuu. [lomemenue
JUISL CAMOCTOSITEILHOM paOOThI

209 b1 KomnberotepHsbIit kiace. YueOHas Pabouee mecro mpenonaBarens. [Tocagounsie mecta
ayJIUTOpUS AJIsl IPOBEACHUS 3aHATHI oOyuaromuxcs (TI0 KOJTHYECTBY O0YJArOIIIXCS).
JIEKLIMOHHOT'O TUIA, 3aHATHI ceMUHapcKoro |MapkepHas yueHn4decKas 10CKa, IKpaH,
THIA, KypPCOBOTO MPOESKTUPOBAHUS MYJIbTUMEAUANPOEKTOP, KOMIBIOTEPHI C JOCTYIIOM B

(BBITIOJTHEHUS KYPCOBBIX padoT), rpynnoBsIX | THTEpHET
Y MHAMBUYaJIbHBIX KOHCYJIbTALUH,
TEKYLIET0 KOHTPOJIS U IPOMEKYTOUHOU
arrectanu. [lomemenue ais




9. METOAUYECKHUE YKA3AHUWSA JJI OBYYAIOIIIUXCSA 110 OCBOEHUIO JUCHUTIIMHBI (MOY JIS)

CamocTosiTenbHast paboTa CTYACHTOB MPEIIIOIAraeT CIeAy OIS BHIbL:

- OATOTOBKA K MPAKTUYECKUM 3aHSTHSIM;

- YTCHHE U MIEPEBO]] TCKCTOB;

- COCTaBJICHHE TJIOCCAPHS 110 TEME;

- BBIIOJHCHUE IIMCbMCHHBIX U YCTHBIX 3aJaHHi (JICKCHKO-IPAMMAaTHIECKUX YIIPAKHCHHUH, HAMCAHHE [CTIOBBIX [IHCEM HA
WHOCTPAaHHOM SI3BIKE U JIp.;

- BBITOJIHEHHE KOHTPOJIbHBIX PaboT (TECTOB);

- OAITOTOBKA K 3a4eTy M dK3aMCHY.

Kpowme toro, camocTositesbHast paboTa CTyICHTA I10 H3YYCHHIO AUCIUIUIMHBI OXBATHIBACT: 3ayYHBAHUC CJIOB HHOCTPAHHOTO SI3bIKA,
rpaMMaTHYECKHUX MPaBHJI, YTCHUE TEKCTOB Ha HHOCTPAHHOM SI3bIKE BCIYX B COOTBETCTBHU C TIPABUIIAMH YTCHUSI, TOHUMaHUE TEKCTOB,
MOCTPOCHKE BOIPOCOB U OTBETOB K TEKCTAM; IIEPEBO/T HA PYCCKH A3bIK (YCTHBIH M ITHCHMEHHBIH).

MeTtoauueckue YKa3aHus 110 BBITIOJITHEHUIO CaMOCTOSITSIILHOU pa60TI>I
Meroandeckue YKa3aHus K BBIITOJIHCHHUIO JICKCUKO-TPAMMaTHICCKUX pra)KHeHI/Iﬁ

ITpu paboTe ¢ TeKCUKO-TpaMMAaTHIECKUM MaTepHaIoM HEOOXOIMMO CTPEMUTHCS HE TOJNBKO K Y3HABaHUIO CIIOBA WIIU
rpaMMaTHYecKoro 000poTa, HO M K MOHUMAHUIO LIEJM €r0  YHOTPeOJIeHUsT B JaHHOM KOHTEKCTE.

W3y4aemblil MaTepHan TpedyeT MPakTHIECKOTo MPUMEHEHHUs, IPEKIE BCETO B BUJIE JIEKCHKO-TPAMMATHYECKUX YIIPaKHEHHH, KOTOPEIE
CJIelyeT BBIMOJIHATH TOJBKO MOCIIE TIATEIbHON IPOopaboTKH BCcero Marepuana. V3yueHne rpaMMaTHKH Hellb3sl HayaThb «C
cepenuHbDy. Kaskaplit HOBBIH pa3ien 0azupyeTcs Ha H3yUYeHHOM Ipex e Marepuaie. OHaKko U3ydeHHe TOJIBKO TpaMMaTHKA 0e3
MIPAaBUIILHOTO TIPOU3HOLICHHUS M 3HAHUS JIEKCHKH OCTAeTCs «BEIbI0 B ce0ey. JIMIIb KOMIJIEKCHBIH MTOAXO0/] U TOCTENIEHHBIH Iepexo]l OT
MIPOCTOTO K CIIOKHOMY MOXKET JaTh TpeOyeMBIil pe3yJIbTar.

[Tpu BBINOJHEHUY yIPaXKHEHUH CHaYaja CIeAyeT 03HAKOMHUTBCS C IPaMMAaTHYECKUMH KOMMEHTApUsMH, IIPOCMOTPETH 3aIUCH,
C/IeNaHHbIe Ha 3aHATHU. [IpH MOATOTOBKE K KOHTPOJIBHBIM paboTaM TpedyeTcs Takke MPOCMOTPETh BECh JIEKCHKO-TPaMMaTHIECKHI
MaTepHal, B TOM YUCIIE JOMAIIHUE MHCbMEHHbIE YIIPaKHEHNUSI.

CTyIeHTaM peKOMEHIyeTcs HCIONb30BaTh 00yJaloIne KOMIBIOTEPHBIE IPOTrPaMMBI, KOTOPBIE JalI0T BO3MOXKHOCTD HE TOJIBKO
MIpOCIyIaTh NpaBuiibHOE PoHETHYECKOE OYOPMIICHHE PEUH, HO U BBIPA0OTaTh HABBIKU MCIIOJIB30BAHUS MTPABUIIBHBIX JIEKCHKO-
rpaMMAaTHYECKUX CTPYKTYP IPH MOMOIIH YIPaKHEHHUH.

[Tpu u3yyeHnu onpeneaEHHBIX JEKCUYECKUX U TPAMMATHYECKUX SIBIICHUH HEMEIIKOTO SI3bIKa PEKOMEHYETCS UCIIONIb30BATh CXEMBI,
TaOIUIBI U3 CIIPAaBOYHUKOB TI0 TPaMMATHKe, TIIATEIFHO TOTOBUTD MX JUIS 00eCTIeueHUs IPOYHOT0 ycBoeHHs. [Ipu moctpoeHnn
HEMELIKOTO IIPEUIOKEHUS CIIeyeT PacIojaraTh CJIoBa B CTPOTrO ONpeAeIEHHOM MOPAIKE, yUUTHIBAs, YTO MTOPSI0K CIOB B
[MOBECTBOBATEIILHOM, BOIPOCUTEIBLHOM U OTPULATEIBHOM MPEIJIOKEHUSIX OTIMYACTCS OT MOPSIKA CIOB B PyCCKOM ITPEJIOKEHHH.

MCTO,E[I/I‘ICCKI/IC PEKOMEHAAIUH 110 ITOATOTOBKE pOJIeBOﬁ HI'PBI

B cTpykType poneBoit HTPHI KaK IPoIecca BBIACISAIOTCS CIEAYIOMIHE COCTABIISIONIHE!

* TeMa;

* poIH, B3ATHIE Ha Ce0s HTPAOIIIMH;

* UTPOBBIE IEHCTBUS KaK CPECTBA Pealu3alluy TUX POJIEH;

* UTPOBOE YIOTpeOIICHNE IPEAMETOB, T. €. 3aMEIICHHE PealbHbBIX Belel HTPOBBIMH, yYCIOBHBIMY;

* peanbHbIe OTHOIICHUS MEKAY UTPAIOIIUMU;

* CIOXeT (cojiepiaHne) — 001acTh JeHCTBUTENFHOCTH, YCIOBHO BOCIIPOU3BOANMAS B UTPE.

B nporecce posieBoil urpsl 0TpadaThIBAIOTCA U yCBAUBAIOTCS:

1) aTHYeCcKHe HOPMBI U TIPABHIIA TIOBEACHUS U OIpeIeTICHHBIE COIHANBHBIC POIIH B TOM MM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0COOEHHOCTH, XapaKTepHbIE YePThI, BO3MOXKHOCTH TEX WJIM MHBIX COLUATIBHBIX TPYIII WX ONPEAETICHHbBIX KOJIEKTHBOB — aHAJIOTOB
HPEIIPUATHH, QUPM, T.€. Pa3IHIHbIC THITH SKOHOMHYECKIX U COIMAIBHBIX HHCTHTYTOB, YTO BIIOCIICICTBIH MOXKET OBITh IIEPECHECEHO
B COLIMAJILHYIO MIPAKTUKY;

3) yMeHUs1 COBMECTHOM KOJIJIEKTUBHOM JIESITEIbHOCTY;

4) KynbTypHBIE TPAAULMU U HOPMBEIL.

PoneBble Urpsl, TEMa U CIOKET KOTOPBIX OCHOBAH Ha COAEPMHKAHUM TEKCTOB, WILTIOCTPUPYIOT OBEIEHUE B CUTYAIlUU MEXKYJILTYPHOTO
oOIIeHHS.

B xauecTBe IpUEMOB, XapaKTEPHBIX AJ METOJA POJIEBOH UIPhl BHICTYNAIOT CIIEIYIOIIUE:

- IPUEM BOCCO3/IaHNSI KOMMYHHUKaTHBHOTO KOHTEKCTa, KOMMYHHKAaTHBHON CUTYallUH;

- IpUEM BUPTYalIbHON SKCKYPCUH, KOTOPBIA MOXKHO OPraHH30BaTh KaK C IOMOLIBIO TEXHUUECKUX CPEJCTB, TaK U C UCIOIb30BAHUEM
peabHBIX ()OTOMATEPHANIOB B yIeOHOI ay IUTOpHH,

- IpUEM JpaMaTH3aluy, HAPaBJICHHBII Ha CO3JaHUE YCIOBUH, MPUOIMKEHHBIX K YCIOBUSAM PEanbHOTO OOIICHNUS, CBSI3aHHBIH ¢
CO3JaHUEM CUTyaluH OOLIECHUS, ONIPEAEICHUEM LEIH, PAaCIIPEAEICHUEM Poeil;

- IpueM pedIeKCUBHON NICHTUGUKALMY, IPEANONATAIOINH HICHTU(GUKALNIO ¢ 00BEKTOM OOIIEHNUS U IOBECTBOBAHUE OT UIMEHHU
3TOr0 0OBEKTA.

MeTtoauueckue PEKOMCHAANH T10 CO3JaHUIO ITPOCKTA

OCHOBHEBIE Tp€6OBaHI/I${ K UCIIOJIB30BAHUIO IIPOCKTOB!
- HaJIM4Yue 3HaYUMOM B HCCJIICA0BATCIILCKOM, TBOPUYCCKOM ILIAHE HpO6J’IGMI)I/ 3aJa4u, Tpe6yIOHICI>‘I HUHTCTPHUPOBAHHOT'O 3HAHHA,




HCCIIEI0BATENILCKOTO MOUCKA JIJISI €€ PEIICHNS;
- IPaKTHYeCKasl, TEOPETUUECKasi 3HAUNMOCTD IIPEIII0JIaraeMbIX Pe3yJIbTaToB.

- caMOCTOsTebHAs (MHANBHUyalIbHAsl, TAPHAs, TPYIITIIOBas) NESITEIFHOCTh HA 3aHSITUU WK BO BHEYPOUHOE BpeMS;

- CTPYKTYPHUPOBaHHE CO/IepKaTeIbHON YacTH NPOEKTa (¢ yKa3aHWEeM HOATAIHBIX PE3yIbTAaTOB U paclpeiesieHUeM Poiei).

DTarbl NPOSKTUPOBAHHUS

[TepBrIii aTan — NOAroTOBUTENLHBIN. [IpeioskeHre TeMbl ucciieToBaHus. BEIOOp TeMbI POEKTHOW pabOThl OYCHBb BaXKEH, 3a4aCTYIO
MMEHHO TeMa MPOCKTa, B KOHEYHOM CUETE, MOKET ONPENeIUTh YCIEITHOCTh U Pe3yIbTaTUBHOCTh MPOSKTHOM paboThl B 1ierom. Ha
HavyaJbHOM 3Talle OYeHb BaKHO HE TOJIBKO cHOPMYIUPOBATH TEMY M KOHEUHYIO LIEJIb TPOEKTA, HO H:

-pa3yMHO ONPEICIUTh BPEMECHHBIC PAMKH;

-IPOIyMaTh KaKue MaTepHAJIbl 1 HICTOYHUKH MOXKHO UCIIOIb30BATH;

-BBIOpATh ONTUMAaJbHYIO (HOPMY TPE3CHTAIMH PE3YIIbTATOB;

-COCTaBUTh U OOCYANUTH IPUMEPHBIN TUIaH PabOTHI.

Bropoit aTan — opranu3zanus pabotsl. CoriiacoBanue oomiei THHUH pa3paboTku npoekra. @opmupoBanue rpymni. CocTaBieHune
oIpoOHOTO TIaHa paboThl Haj npoekToM. OOCykIeHHe TyTel cOopa HHPOPMALIUHU U OCYIIECTBICHUE TOUCKOBOH pabOTHI.
OO0cyXIeHHe IePBBIX Pe3yJIbTaToOB B rpymie. CaMblil TPYI0EMKHN U HPOJIODKUTEIBHBIN 10 BPEMEHH 3Tal paboThI- 3TO cO0p
nHdopMarn — oOpalieHue K y)ke IMEIOIIUMCS 3HaHUM, paboTa ¢ pa3IMYHbBIMU HCTOYHHKAMH HH(GOPMAIMHU, TOMCK HOBBIX 3HAHUH,
(bopMupoBaHKe COOCTBEHHOTO MHEHUS U B3MIISA/A Ha TIPEIMET HCCICIOBaHMS.

Tperwuii aTan — 3aBepratronuii ( 3Tan npeseHraryu). [IpomexxyTouHslit KOHTpPOJb. OOCyk)AeHHEe crloco0a 0POPMIICHHUS TPOCKTA.
JloxymentupoBanue npoekta. [Ipesenranus pe3ynpratoB npoekra. [logBenenue ntoros npoexra. BricTaBnenne oneHok

METO,E(I/I‘IGCKI/IC yKa3aH1/1;1 K HAaIITUCaHUIO ACJIOBOTO IMChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.

MGTOHI/I‘ICCKI/IC YKa3aHu K YTCHHUIO U IEPEBOY TEKCTOB HpO(I)eCCI/IOHaJIBHOfI HaIpaBJICHHOCTHU

TekcTbl MpodeCCHOHANBHONW HAMPaBICHHOCTH HA MHOCTPAHHOM s3bIKE IMOMHMO CBOCH OCHOBHOW  3ajaud —
WHPOPMATUBHOCTH — TOMOTAIOT MOMOJHUTh OOIIUI W TEeMaTHYECKUH CIOBapHBIN 3amac, TPEHUPYIOT B MPOH3HOIICHUU
HEMEIKMX CJIOB W BBIPQKCHHN, 3aKpEIUIIOT MpaBWiia T'PaMMATHKH, CIIOCOOCTBYIOT Pa3BUTHUIO HABHIKOB YCTHOU pPEUH.
[IpenrexcroBrif 3Tam:

- TPOYTHTE 3arojOBOK W CKaXWuTe, O dYeM (0 KoM) OyHIeT HITH pedb B TEKCTE;

- 03HAKOMBTECh C HOBBIMH CIIOBAMH H CJIOBOCOYETAHMSIMHU (€CJIM TaKOBbIE JAHBl K TEKCTY C IIEPEBOJIOM);

- TpOYHMTalWTe ¥ BBIMUIIUTE CIIOBA, 0003HAYAIOMIHE. .. (aeTCs pyCCKUI SKBUBAJICHT),

- BbIOGpHTE M3 TEKCTa CJIOBA, OTHOCSIIMECS K U3y4aeMOi Teme;

- HaHAUTE B TEKCTE HE3HAKOMBIC CIIOBA.

TekcroBbIl 3Tar:

- IPOUYTHUTE TEKCT;

- BBIIEJNUTE CJIOBa (CJIIOBOCOYETAHMS WIIU MPEIUIOKEHHSI), KOTOpbIE HECYT BaXHYIO (KIIOUYEBYIO HH(OpMAIIHIO);
- BBIMUIIATE WIA TMOMYEPKHUTE OCHOBHBIC UMEHA (TEPMHUHBI, OTIpEeTICHs, 0003HAUCHHUS);

- chopMyIHpPYHTE KIIIOUEBYIO MBICIb KaXXI0ro abd3ara;

- OTMEThTE CJIOBO (CIOBOCOYETaHHE), KOTOpPOE IIydllle BCEro IIepelacT CoAepKaHWe TeKCTa (JYacTh TeKCTa).
IlTocnerexkcToBbIM  ATaIl:




- 03arJaBbTe TEKCT;
- TOPOYTUTE BCIYyX MPEIIOKEHHS, KOTOPBIE MOSCHSAIOT Ha3BaHHE TEKCTa;

- Haiimure B TEKCTE MPEUIOKEHHS JJIsl ONIMCAHUSA ...

- TOATBepAUTE (OMPOBEPTHHUTE) CIOBAMH U3 TEKCTA CIECAYIONIYIO MBICIE ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IIIaH TEKCTA,;

- BBIIMIIWTE KIIOYEBHIE CJIOBA, HEOOXOJIUMBIE IS IepecKasa TeKCTa;

- TepecKaKUTe TEKCT, OIMPAasCh Ha TUIaH;

- IIepeCcKa)XHTe TEKCT, OIIMPASACH Ha KITIOYEBBIE CIIOBA.

IIpn moaroToBke pedepupOBAaHUUS TEKCTa PEKOMEHIYETCS BOCIIOIb30BATHCS CIENYIOMEH MaMsITKOM:

1. IMocne mnpouTeHus TekcTa pas30eiiTe ero Ha CMBICIOBBIE YACTH.

2. B kaxmol uacTM HaWIWTe TMpeIUIOKEHHE (MX MOXKET ObITh HECKOJBKO), B KOTOPOM 3aKJIFOUEH OCHOBHOW CMBICI 3TOH
YacTH TEKCTa. BRIMUIINTE 3T NpeAIoKEeHUS.

3. llomuepkHHWTE B OTHX NPEIOKEHUSIX KIIIOUEBBIE CIIOBA.

4. CocraBbTe IUIaH MepecKasa.

5. Omupasich Ha IJIaH, IePECKaXKUTE TEKCT,

6. Omnwmpasch Ha KIIOYEBBIE CJIOBA, PACCKAXHUTE TEKCT.

MeTtoauueckue YKa3zaHusA 110 pa60Te CO CJIoBapeEM

DopMBI CaMOCTOATENLHOM paboThI CO CIIOBApEM:

- IOUCK 33/IaHHEIX CJIOB B CJIOBape;

- onpeneneHue HopM eJMHCTBEHHOTO U MHOYKECTBEHHOT'O YHUCIIA CYIIECTBUTEIBHBIX;
- BBIOOD HY’KHBIX 3HaU€HHII MHOTO3HAYHBIX CJIOB;

- IOUCK HY)KHOTO 3HAYEHHSI CJIOB M3 YMCIIA TPAMMATUYECKIX OMOHUMOB,;

- IOMCK 3HAYEHUS TJIarojia Mo OJHOM U3 TIIaroJbHBIX HOPM.

1. Ipu mowcke cioBa B CIIOBape HEOOXOJMMO CIICAUTh 32 TOYHBIM COBIAJICHHEM Tpaduueckoro oGpopMIIeHH HCKOMOTO U
HalICHHOTO CJIOBA, B IPOTUBHOM ClIy4ae NepeBoj Oy/IeT HelPaBUIIbHEIM.

2. MHOTHe CJI0Ba SIBISIOTCS MHOTO3HAYHBIMH, T.€. HIMEIOT HECKOJIBKO 3HAUCHHH, II09TOMY HPH ITOMCKE 3HAYEHH CJI0Ba B CIIOBape
HE0OXOANMO YUTATh BCIO CIIOBAPHYIO CTATHIO M BEIOMPATH IS HEPEeBOA TO 3HAUCHUE, KOTOPOE IOXOAUT B KOHTEKCT IPEIIOKECHHS
(Tekcra).

3. IIpu nomcKe B cIoBape 3HAYCHHMS CIIOBA B PsiJIe CIIyYaeB CIeAyeT IPHHIMATh BO BHUMaHHE I'PAMMATHYCCKYI0 (DyHKIIHMIO CJIOBA B
HPEIOKEHUH, TaK KaK HEKOTOPBIE CIIOBA BBHIIIOJIHAIOT PA3IMYHbIe IPaMMaTHUeCKHE (GYHKIMH U B 3aBUCHMOCTH OT 3TOTO EPEBOSTCS
HO-Pa3HOMY.

4. Ipu movcKe 3HAYESHHMS [J1aroia B CIOBAPE CIeAyeT UMETh B BHIY, YTO IJIArojbl yKa3aHsl B CJI0Bape B HEONpeAeIeHHOH Gopme
(Infinitiv - schlafen, aufmachen)B To Bpems kak B npeasiokeHHH (TEKCTe) OHNU QYHKIMOHHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
IPaMMaTHYECKUX KOHCTPYKIMsIX. [IOMCK r1arona 3aBUCUT OT ero NPHHA/UISKHOCTH K KJIACCy HPAaBHIIBHBIX HIIM HENPABUIBHBIX
IJ1aroJIOB.

MCTOHI/IHCCKI/IC PEKOMCHOAUH 110 MOATOTOBKE K 3K3aMCHY

B nepro1 moAroTOBKYU K 9K3aMEHY CTYJEHTHI BHOBb 00palIaloTcs K MPOHIeHHOMY yaeOHOMY MaTepray. [Ipu 3ToM OHH HE TOJIBKO
CKPEIUISIOT NMOJY4YEeHHbIE 3HAHUS, HO U MOJIy4aroT HOBbIe. [10JIroToBKa CTyIeHTa K 9K3aMeHY BKJIFOUaeT B ce0sl TpH dTarna:
-ayIMTOpHAs ¥ BHEAyAUTOPHAsI CAMOCTOSITEIbHAs paboTa B TEUEHUE CEMECTPA;

-HETMOCPEICTBEHHAsI TOJIrOTOBKA B THH, MPEAIIECTBYIOLINE IK3aMEHY 110 TeMaM Kypca,

-IIOAITOTOBKA K OTBETY Ha BONPOCHI, CO/IEpIKaIecs B Ouierax.

Jlureparypa 1uist HOATOTOBKY K K3aMeHY PEeKOMEHIyeTcs IperoiaBareneM JM00 ykazaHa B yaeOHO-METOJHIECKOM KOMITIEKCe.

B x0z1€ noAroToBkH K 9K3aMeHy CTyJIeHTaM He00X0IMMO o0palliaTh BHUMaHUE HE TOJIBKO Ha YPOBEHb 3aTIOMHHAHHUSI, HO M Ha CTEIICHb
ITOHUMAaHHUS U3JIaraeMbIX IpoOIeM.

DK3aMeH NMPOBOJIUTCSA 10 OMiieTaM, OXBaTHIBAOIIUM BECh MPOAeHHBII MaTepuai. [To okoOHYaHUM OTBETa SK3aMEHATOP MOXKET 3a/1aTh
CTYICHTY JONOJHUTENbHbBIE U YTOYHSIONINE BOIPOCkl. Ha MOAr0TOBKY K OTBETY 110 BoIpocaM Ouiera cTyieHTy naercs 30 MUHYT ¢
MOMEHTA MOJY4YCHUS M.




