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Busuposanue PIL/] nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

PaGouas nporpamma nepecMoTpeHa, 00CyXJeHa U 0100peHa A
ucnosiHenus B 2024-2025 yueObHoM roay Ha 3aceqaHuu Kadeapel
Kadeapa MHOCTPAHHBIX A3BIKOB M METOAMKH NMPENnoJaBaHus

IIpoTokomor _ 2024r. Ne
3aB. kadenpoii SnkydaeBa Alicyny CepreeBHa

Busuposanue PIL/I nist ucnoiHeHUs B 04epeAHOM Y4eOHOM roxy

Pabouast nporpamMma nepecMoTpeHa, o0CykeHa U 0100peHa Juis
ucnosHeHus B 2025-2026 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX A3BIKOB M METOAMKH NPENoJIaBaAHUs

IIpotokom oT 2025r. Ne
3aB. xadenpoii SukydaeBa Alicyny CepreeBHa

Busuposanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa U 0100peHa IS
ucniosiHeHus B 2026-2027 yueOHOM rojy Ha 3aceJaHuu Kadeapbl
Kadeapa MHOCTPAHHBIX SI3BIKOB U METOAMKH NMPeNoAaBaAHUS

[Ipotokomor 2026 r. Ne
3aB. xadenpoii SuxydaeBa Alicyny CepreeBHa

BusuposBanue PII/] nist ucnoJiHeHusI B 04epeiHOM y4eOHOM roay

Pabouvas nporpamma nepecMoTpeHa, 00CyeHa 1 0100peHa JUIst
ucnosiHenus B 2027-2028 yueOHOM rojy Ha 3aceqaHuu Kadeapel
Kadeapa MHOCTPAHHBIX SI3bIKOB W METOAHKH NMPeENnoAaBaHusI

IIpoTokomor 2027r. Ne
3aB. kadenpoii AukydaeBa Aiicyny CepreeBHa



1. HEJIX X 3AJAYN OCBOEHUSA JUCITAIIJINHbBI

1.1 | enu: popmupoBaHue HHOA3BIYHON KOMMYHUKATUBHOI KOMIIETEHIIMY JUISl A€JI0BOrO OOLIEHUS B YCTHOM U MUCBMEHHOU (QopMax.

1.2 [ 3a0auu: - ocBOCHHE TPaMMATHIECKOTO U JIEKCHIECKOTO (00IIEero M TEPMHHOJIOTHYECKOT0) MHHUMYMa B 00beMe,
HEo0XOIMMOM ISt OOLIeHHS Ha HHOCTPAHHOM SI3BIKE M pabOTHI ¢ HHOS3BIYHBIMHU TEKCTaMU B Iponecce NpodhecCHOHAIBHON
JIeATEeIbHOCTH;

- opMHUpOBaHNE YMEHHI YTCHNS U MOHMMaHUS JUTEPATYPHI [0 CIICLUAIBHOCTH CO CIIOBapeM;

- (hopMHpOBaHNE KOMMYHUKATHBHBIX YMEHHH YCTHOTO MOHOJIOTHYECKOTO BHICKA3bIBAaHUS M AUAIOTHYECKOTO OOIIEHHMS Ha
HUHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIUMHBI B CTPYKTYPE OOII

uxn (pazgen) OOIT:

2.1| TpeGoBanus K MpeABAPUTEIbHO MOATOTOBKE 00yYaIOLIErocs:

2.1.1 | 'HocTpaHHBI{ SA3bIK HA MPEIBIAYIIEM 3Tare NOArOTOBKH

2.2 Ill/lCIII/ll'lJ'II/ll-lLl H MMPAKTUKH, JIA KOTOPbIX OCBOCHUE JAHHOM U CHUTITHHBI (MOZ[y.]'lil) Heo0XO0UMO KaK
npeamecTByriiee:

2.2.1 | Kynbrypa pedn u eJIoBoe 00IIeHHe

3. KOMIIETEHIINH OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIITUIIJINHbI
MOoAayJist)

YK-3: CriocoGeH ocymiecTBJISITh COMAIbHOE B3aMMO/IelicTBHe H PeaIn30BbIBATh CBOIO POJIb B KOMaH/Ie

HN-4.YK-3: DpdexTnBHO B3auMoAeiicTBYeT ¢ APYTUMH YJIeHAMH KOMAaH/IbI, B T.4. Y4aCTBYeT B 00MeHe HH(popManueii,
3HAHUSIMH M ONBITOM, ¥ MPe3eHTAIIMHN Pe3yJIbTATOB PadoThl KOMAH/bI

- 3HACT IIpaBUjia HpO(l)eCCI/IOHaJ'ILHOFO PE€UYCBOTO 3TUKETA,
- YMECT apryMCHTUPOBAHO MU3JiaraTb CO6CTB€HHyI-O TOYKY 3p€HHS Ha HHOCTPAHHOM S3BIKE;
- BJIaJCCT HaBbIKAMH BCIACHUA TUCKYCCHUHU U ITOJICMUKHU Ha THOCTPAHHOM SA3BIKE.

YK-4: CniocodeH ocyuiecTBJISITH /IeJIOBYI0 KOMMYHUKAIUIO B YCTHOH M MICbMeHHOIi popMax Ha rocy1apcTBEHHOM fI3bIKe
Poccuiickoii ®@enepannu 1 HHOCTPAaHHOM(BIX) sI3bIKe(aX)

HN-1.YK-4: Bei0upaer Ha rocy1apcTBeHHOM H MHOCTPAHHOM (-bIX) S3bIKAX KOMMYHHKATHBHO NpHeMJIeMble CTUJIb 1€JI0BOI0
o0umeHusi, BepdajbHble H HeBepOaJIbHbIE CPeCTBA B3aHMO/CHCTBHS ¢ NapTHepaMu

- 3HaeT OCHOBHBIE TPaMMaTHUYECKHE CTPYKTYPHI; 00IIeyHOTPeOUTENbHYI0, OOIEKyIbTYPHYIO U IMPO(ECCHOHATBHYIO JTEKCHKY;
pedeBble KIUIIe, HeOOXOUMBIE [UIS OCYIECTBICHUS IEI0BOM KOMMYHMKAIIUY HA UHOCTPAHHOM SI3BIKE;

- yMeeT IIOCTPOUTH BBICKA3bIBAHUS B CMOJICJIMPOBAHHBIX (TIPEJIaraéMblX) CUTyalUsIX OOIIEHNSI HA MHOCTPAHHOM $SI3bIKE, IPAaBIUIILHO
UCIIOJIb3Ysl BepOaIbHble U HeBepOanbHbIE CPEICTBA OOILIECHHS;

- BIIaJIeeT HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JEIOBOTO OOIICHHS.

HNI-2.YK-4: Benger 1e10BYI0 nepenucky, yYuThIBasi 0COOCHHOCTH CTHJIMCTHKH OQHIHATBHBIX H HeO(PHMUMAJBLHBIX MU CEM,
COLIMOKYJIbTYPHBbIE pa3inyus B popMaTe KOPPECHOHIEHIIMH HA TOCYJAPCTBEHHOM M HHOCTPAHHOM (-bIX) A3BIKAX

- 3HAaeT OCOOEHHOCTH CTWIMCTUKYU HANUCAHUS OQUIMANBHBIX 1 HEO(PUIHANBHBIX IIHCEM;
- yMeEeT BECTH AENOBYIO NIEPENUCKY C YIETOM COLUOKYIBTYPHBIX 0COOCHHOCTEH ¢ NPECTaBUTEISIMU JPYTHX CTPaH;
- BlIafieeT TEXHUKOH JIeIOBOTO MUChbMa HA HHOCTPAHHOM SI3BIKE.

HN-4.YK-4: leMoHCTpUpPYeT yMeHHE BHINOJIHATH NepeBo/1 NPodeccHOHAIBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocyAapcTBEeHHBIH SA3bIK U 00PaTHO.

- 3HAeT OCHOBHBIE ITEPEeBOAYECKUE TpaHCHOPMAIIHH;
- yMeeT BBIIOJIHATH MepeBO MPodecCHOHaIbHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) HA TOCYIAapCTBEHHBIH S3bIK M 00paTHO;
- BJIaJIeET OCHOBAMU TEXHUKHU IIepeBOJIa.

4. CTPYKTYPA U COAEPKAHME JUCIUIIJIMHBI (MOAYJIS)

Koxa HaumeHoBaHue pa3jiejioB U TeM /BUJ Cemectp / | Yacos | Kommneren- | Jluteparypa | Unrte | Ilpumeuyanue
3aHATUS 3aHATHSA/ Kvpc 107011 DPAKT.

Paznen 1. 1 cemecTp




1.1 Introductions 4 WI-4.YK-3 JI1.1J12.1 Tecr. PoneBast
Work and leisure. Ua-1.YK-4 2.2 urpa. Ilncemo.
Problems. Na-2.YK-4

UJ-4.YK-4
/J1a6/

1.2 OcBoeHue rpaMMaTUYECKOTO MaTepuana u 17 NJ-4.YK-3 JI1.1J12.1
BBITIOJTHCHHE 3aaHUH 110 TEMaM. Ua-1.YK-4 J12.2
Introductions. Work and Leisure. WUa-2.YK-4
Jobs and studies. to be a/ an with jobs; wh- UJ-4.YK-4
questions. Introducing yourself and others.

Listening: Talking about yourself.
/Cp/

1.3 OcBOeHHE rPaMMAaTHYECKOTO MaTepuana 1 17 Na-4.YK-3 JI1.1J12.1
BBITIOJIHCHUE 3aJJaHUHN 10 TEME. UJ-1.YK-4 J2.2
Present Simple. YreepauresnbHbie u UI-2.VK-4
OTPHULIATENILHBIE NIPEUIOKEHHS. na-4.yK-4
BormpocutenbHbie MpeIioKeHHs. .

Speaking: Meet conference attendees.
Writing: e-mail. Reading: Meet Jeffrey
Immelt.

Speaking: Interview employees about
working conditions. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN

/Cp/

14 OcBOeHHE IPaMMAaTHYECKOTO MaTepHania 1 10 Na-4.YK-3 JI1.1J12.1
BBIIIOJIHEHNE 3aJaHNH 110 TEMAaM. J12.2
Days, months, dates. Leisure activities.

Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure.

/Cp/

15 Hanwucanue muunoro nuceMa (Friendly 7 Na-4.YK-3 JI1.1J12.1
Letter / Introduction Letter ) . 3yuenue UJa-1.YK-4 2.2
JIEKCUKO-TPaAaMMAaTHYECKOTO MaTepHana Jst Na-2.yK-4
odopmIIeHHs TUCbMEHHOU paboThl. /Cp/ Na-4.YK-4

1.6 IMoaroroBka ponesoi urpst We are 8 na-4.YK-3 JI1.1J12.1
unhappy. /Cp/ Ua-1.YK-4 2.2

WJ-2.YK-4
UJ1-4.YK-4
1.7 Urenue, nepeBof Tekctos. /Cp/ 9 na-4.YK-3 JI1.1J12.1
2.2
Paznen 2. 2 cemecTp

2.1 Business trips (airports, hotels). 4 NJ1-4.YK-3 JI1.1J12.1 Tecr. Ponesas

Food and entertaining. /J1a6/ Na-1.YK-4 J12.2 urpa. [Tucemo.
UJ1-2.YK-4
WUJ1-4.YK-4

2.2 OcBoeHHe rpaMMaTUUECKOTO MaTepuana u 7 na-4.YK-3 JI1.1J12.1
BBITIOJTHEHHE 3aJJaHUH TI0 TeMaM. J12.2
Travel details: spelling, numbers, times.

Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel.  Listening: travel
information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. /Cp/

2.3 IToxroroBka posieBoii urpsl Booking a 8 NI-4.YK-3 JI1.1J12.1
hotel room. /Cp/ J12.2




24 Uzyuenue npasuit oQopMIIeHHS TUChMA. 4 na-4.vK-3 JI1.1J12.1
Hanwmcanue nucema (The Inquiry 2.2
Letter) /Cp/
2.5 Yrenne, nepeBox TekcToB /Cp/ 4 NJI-4.YK-3 JI1.1J12.1
2.2
Pa3gen 3. IIpomeskyTouHAs aTTeCTALUS
(3auéT)
3.1 IMonroroBka k 3auéty /3auét/ 8,85 NUa-4.VK-3 JI1.1J12.1
Na-1.YK-4 2.2
Na-2.YK-4
NI-4.YK-4
3.2 Konrakthas pabora /KCPATT/ 0,15 NUa-4.YK-3 JI1.1J12.1
Na-1.YK-4 2.2
Na-2.YK-4
NI-4.YK-4
Pa3gen 4. 3 cemecTp
4.1 Sales. 4 WJ-4.VK-3 JI1.1J12.1 IMTuceMmo.
People. nJ-1.YK-4 2.2 Ipe3enranusi.
Markets. nJ-2.YK-4 PoneBas urpa.
Na-4.vK-4 Iepeson
/J1a6/ tekcra. Tecr.
4.2 OcBoeHUe rpaMMaTUUECKOT0 MaTepuania u 20 nJ-4.YK-3 JI1.1J12.1
BBIIIOJIHEHNE 3aJaHNH II0 TEMAM. HUa-1.VK-4 J12.2
Choosing a product or a service. Past nJ-2.YK-4
simple. Past time references. Presentation NJ1-4.YK-4
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.
/Cp/
4.3 OcBoeHNE rpaMMAaTHYECKOT0 MaTepuaa 1 20 na-4.vyKk-3 JI1.1J12.1
BBITIOJIHEHUE 3aJaHUN 110 TeMaM. Na-1.YK-4 J2.2
Types of colleagues. Negotiations. Starting nJ-2.YK-4
a business. Describing people. Past simple: NJ-4.YK-4
negatives and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager.
/Cp/
44 O3HaKOMJICHUE C TIPABUIIAMH 0(OPMIICHHUS 10 na-4.YK-3 JI1.1J12.1
u cTpykTypoii mucema  (The Invitation nJ-1.yK-4 J12.2
Letter / The Letter of Complaint). /Cp/ nJI-2.YK-4
WJI-4.YK-4
45 IMoaroroska mpeserrtamnuu Types of 9 na-4.YK-3 JI1.1J12.1
markets. /Cp/ nJ-1.YK-4 2.2
WUJI-2.YK-4
WUJI-4.YK-4
4.6 UYrenue, nepeBoy TekctoB. /Cp/ 9 na-4.YK-3 JI1.1J12.1
2.2
Pasnen 5. 4 cemecTp
5.1 Companies. 4 NJ-4.YK-3 JI1.1J12.1 Tecr.
The Web. 2.2 CocraBieHue
Cultures. pestome (CV).
Jobs. /J1a6/ [Ipesenranus.




5.2

OcBoeHne rpaMMaTHIEeCKOT0 MaTeprana u
BBIIIOJIHCHUEC Ba,ﬂaHI/Iﬁ 10 TEMaM.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Listening:
An interview with the CEO of Unipart.
/Cp/

12

VJ1-4.VK-3

J1.1J12.1
2.2

5.3

OcBoenune rpaMMaTU4€CKOTO MaTepurajia u
BBIIIOJIHCHUEC 3aILaHI/II7I 10 TEMaM.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous and
going to); will. Making arrangements.
Speaking: Plan a sales trip.  Listening: An
interview with a website effectiveness
consultant

/Cp/

12

NJI-4.YK-3

J1.1J12.1
2.2

54

OcBoenne rpaMMaTHYE€CKOTO MaTepurajia u
BBIIIOJTHECHUEC Sa,I[aHI/Iﬁ II0 TCMaM.
Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Listening: Four people talking about
cultural mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Listening:
An interview for a job.

/Cp/

12

VJ1-4.VK-3

J1.1J12.1
2.2

55

IMonroroBka npesenraruu Types of
companies. /Cp/

UJ1-4.YK-3

J1.1J12.1
J2.2

5.6

IToxroroBka posneBoii urpsl Interview
skills. /Cp/

WJ1-4.YK-3

JI1.1J12.1
J2.2

5.7

Yrenwue, nepeon TekctoB. /Cp/

NJ1-4.YK-3

J1.1J12.1
J2.2

Pasnea 6. [IpomesxyTounas arrecTanust
(3K3aMeH)

6.1

[onroroBka K 5k3aMeHy /Dk3aMeH/

34,75

WJ1-4.YK-3
WJ-1.YK-4
WJ1-2.YK-4
UJ1-4.YK-4

JI1.1J12.1
J2.2

6.2

Konrpons CP /KCPATT/

0,25

WJ1-4.YK-3
WJ-1.YK-4
WJ1-2.YK-4
UJI-4.YK-4

JI1.1J12.1
J2.2

6.3

Konraktnas padora /KoncOx/

WJ1-4.YK-3
WJ-1.YK-4
WJ1-2.YK-4
UJI-4.YK-4

JI1.1J12.1
J2.2

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. [losicHuTEILHAS 3aIIMCKA

1. OuleHOYHBIE CPECTBA MPEHA3HAUCHBI IS KOHTPOJISI M OLEHKH 00pa30BaTeIbHBIX TOCTHKEHHH 00yYarOIMXCsl, OCBOMBILIUX
nporpaMMmy y4eOHON AUCHUIUTAHBI «THOCTpAHHBIH S3BIKY.




2. ®oHA OLEHOYHBIX CPEACTB BKIIOYAET KOHTPOJIbHBIE MAaTepHAJIbl I/ IPOBEACHHUS KOHTPOIS B (hOPME TECTOBBIX 3aJaHHH,
MHICBMEHHBIX paboT, POJIEBBIX UTP, IEPEBOJIOB TEKCTOB, IPE3CHTALMN, MPOMEXYTOYHON aTTeCTalluH B 3aJaHUH K 3a4eTy U
9K3aMeEHy.

5.2. OneHo4HbBIe CPeCTBA A5l TEKYINEr0o KOHTPOJIS

IIpumepHsbIe 3amaHus 7151 BXOAHOTO KOHTPOJIIS

BxoaHO# KOHTPOJIb (IPUMEPHOE 3aaHKE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepure moaxosiee oTHOCHTENbHOE MecTonmenne: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTsr oTBeTOB:

1 which

2 who

3 where

4 when

Kputepuu ouenku:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMYHOY», HOBBIIICHHBIH yPOBEHb

CryzeHT BeIoTHII 66-83% 3aqaHuii «X0pOIIO», MOPOTOBHIN YPOBEHb

Crynest Boinoaaua 50-65% 3amaHuii «yJOBIETBOPUTEIHHOY, IIOPOTOBbIH YPOBEHBb

CryneHt BeinoiaHmwi MeHee 50% 3aaHuii «HEYAOBIETBOPUTEIBHOY, YPOBEHb HE CHOPMUPOBAH

IIpesenranus
Ouenounoe cpencTBo «IIpezenTarus»
TeMbl U1 Ipe3eHTaLUA:

1. Types of markets
2. Presentation of the company

Kpurepuu ouenku:

"Otnuanao": CTYIEHT CaMOCTOSTEIBHO pealli3yeT YMEeHUs IpodeccnoHambHOro OOIeH s B YCTHOM U MMCBMEHHOH (opMe Ha
HWHOCTPAaHHOM S3bIKE;

BJIaJieeT MHOCTPAHHBIM SI3BIKOM B 00BbEME, O3BOJISIONIEM UCIIOIB30BATh €r0 B MPO(ECCHOHATIBHOM eI TeNbHOCTH.

"Xopomo": CTyIeHT crocoOeH MoKa3aTh yMeHHe MPO(PeCCHOHANBLHOTO OOIIEHHUS B YCTHON M TUCBbMEHHOH (pOpMe Ha HHOCTPaHHOM
SI3BIKE;

CIOCOOEH YaCTUYHO MOKa3aTh BIaJeHUE HHOCTPAHHBIM SI3bIKOM B 00BEME, TO3BOJISIONIEM HCIIOIb30BATh €r0 B IPO(dheCcCHOHATBHON
JeATeIbHOCTH.

"V noBierBopuTenbHO":CTYJEHT COCOOEH MO PYKOBOJCTBOM MPENOAaBaTeNsl II0Ka3aTh YMEHHE MPOPECCHOHATFHOTO OOIICHNUS B
YCTHO# U MICEMEHHON (opMe Ha HHOCTPAHHOM SI3BIKE;

CIOCOOEH YaCTUYHO ITOKa3aTh BIaJJCHUEe HHOCTPAHHBIM SI3BIKOM B 00BbEMeE, MMO3BOITIOIIEM HCIIOIb30BaTh €ro B IPO(eCcCHOHATBHON
JIeSITeIIbHOCTH.




"HeynosiersopurenbHo":CTyIEHT 3aTPyHICTCS WM HE MOXKET MOKa3aTh yMEHHE NPO(PECCHOHAIBLHOTO OOILEHHS B YCTHOM U
MUCbMEHHOH (opMe Ha HHOCTPAHHOM SI3bIKE;
HE BJIQICET WHOCTPAHHBIM SI3bIKOM B 00bEME, TIO3BOJISIOIIEM HCIIOIB30BATh €T0 B MPO(ECCHOHATILHOI eI TebHOCTH.

Ponesas urpa

IpeanaraemMbie TEMBI POJIEBBIX UTP:

1. Tema (mpobnema) ,,At a job fair”

Konmemust urper: You meet at the job fair and talk about sales position.

Ponu:

a) a director of a company;,

0) job seeker.

OsxuaeMBbIil pe3ysbTaT — HHCIICHUPOBKA Oecelbl OpraHu30BaHa U MPEICTABICHa B COOTBETCTBHIHU C CUTYaIHeil 0OIICHNSI.

2. Tema (mpobnema) ,,Why are staff unhappy”

Konuenmus urpel: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pomu:

a) an interviewer (Human Resources);

6) staff members (a receptionist, a website developer, a writer and, a graphic designer).

OsxuzaeMslil pe3ysbTaT — MHCIIEHUPOBKA Oece/lbl OpraHU30BaHa U IPeJICTaBlIeHa B COOTBETCTBUU C CUTYalMeil o01eHus.

3. Tema (npobiema) ,,At the Hotel

Konuenmus urpel: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomu:

a) a guest;

0) a hotel’s manager.

OxxumaeMslil pe3ynbTaT — HHCIICHUPOBKa Oecelbl OpraHU30BaHa M IIPECTABIICHA B COOTBETCTBHIH C CUTYAIHeH OOIICHHUS.

4. Tema (mpo6nema) “Booking a Hotel Room*

Konnermust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomu:

a) a guest;

0) a receptionist.

O’xuaeMblil pe3yJbTaT — HHCIIEHHPOBKA Oecelbl OpraHu30BaHa U IMPeJICTABIeHa B COOTBETCTBUH C CHUTYyalHe OOIIeHHSI.

5. Tema (npo6iema): “Food and Entertaining”

Konmnemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:

a) a manager;

06) a manager.

OsxuaeMblii pe3ysibTaT — HHCIIEHHPOBKA Oecellbl OpraHu30BaHa M PEJICTAaBICHa B COOTBETCTBHIH C CHTYalHell 00IeHNSI.

6. Tema (nipo6iema) ,,At a Trade Fair*

Konmnemust urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomm:

a) a store manager;

6) amanufacturer.

OskunaeMslii(e) pe3yabTaT(bl) — HHCLHEHUPOBKA Oecelbl OpraHU30BaHa U MIPEACTAaBICHA B COOTBETCTBUY C CUTYalUel OOIIeHHS.

7. Tema (mpobnema) «Dealing with problems»

Konuenust urper: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomu:

a) a manager;

0) an office worker.

OskuzaeMBblil pe3ysIbTaT — MHCIEHUPOBKA Oecelbl OpraHN30BaHa U IMPEJICTABICHA B COOTBETCTBHHU C CUTYyalllel OOIIeHH s

8. Tema (npobnema) «Participating in discussion»

Konuennus urpsr: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu:

a) an advertising manager;

6) an advertising manager.

O>xumaeMslil pe3ynbTaT — HHCIICHUPOBKA Oecebl OpraHH30BaHa M IIPECTABIICHA B COOTBETCTBIH C CUTYAIMEH OOIICHNUS.

9. Tema (mpobnema) «Presenting your company»
Konuermust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening




now.

Pomu:

a) a representative of company Nel;

6) a representative of company Ne2.

OskuIaeMBIil pe3ynbTaT — UHCIICHUPOBKA Oecelbl OpraHH30BaHa M IIPEACTABIICHA B COOTBETCTBUHY C CHTYaIlHeil OOLIeHHs.

10. Tema (npobnema) «Making arrangementsy

Konnemnws urpsl: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Posu:

a) a managing director;

0) a customer.

OskuIaeMBIil pe3ynbTaT — UHCIICHUPOBKA Oecelbl OpraHU30BaHa M IIPEACTABIICHA B COOTBETCTBHIH C CUTYAIMCH OOIICHNS.

11. Tema (npobnema) «Identifying problems and agreeing action»

Konuenmus urpel: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Pomu:

a) a manager;

6) a manager.

OsxuzaeMslil pe3ysbTaT — MHCIIEHUPOBKA Oece/lbl OpraHU30BaHa U IPeJICTaBlIeHa B COOTBETCTBUU C CUTYalMeil o01eHus.

12. Tema (npobnema) «Interview skills»

Konuenust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Pomn:

a) a director;

0) a candidate for the job.

O)KI/II[aeMblﬁ Ppe3yiabTaT — UHCIICHUPOBKA 6606}1];1 OpraHuv3oBaHa U IpECTaBJICHAa B COOTBETCTBUMU C cmyauneﬁ OGLHGHI/IH.

Kputepuu oueHuBaHus:

"O1imaHo":CTYICHT CaMOCTOSTENBHO Pean3yeT yMEHHE IOCTPOUTH BHICKA3bIBaHUSI B CMOACIMPOBAaHHBIX (TIpeiaraeMbIX)
cUTyanusx oOIIeHUs HA HHOCTPAHHOM S3bIKE, PABUIIBLHO HCIIOJB3Ys BepOaibHbIe U HeBepOaIbHBIE CPEICTBA OOLICHNUS,
apryMEeHTHUPOBaHO H3JIaraTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE;

BJIaJIeeT HABBIKAMH BEJICHUS TUCKYCCHH M MOJIEMHUKH Ha HHOCTPAHHOM SI3bIKE ¥ MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEIOBOTO
o0IIeHusI.

"Xopomio": CTyIeHT crocoOeH MoKa3aTh YMEHHUS OCTPOUTH BBICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (MIPEIaracMbIX) CHTYaIUSIX
0O0IIeHHs] HA HTHOCTPAHHOM S3bIKE, PABHIILHO HCIOJIb3Ys BepOalbHbIC U HeBepOalbHbIE CPEICTBA OOLICHUS, a TAKXKE U3JIaraTh
COOCTBEHHYIO TOUKY 3PEHHS HA HHOCTPAHHOM S3BIKE;

CHOCOGCH YaCTUYHO IMOKa3aTh BJIAACHUEC HHOCTPAHHBIM SI3bIKOM KaK CTHUJIEM JICJIOBOTO O6IL[CHI/I$I, a TaK)XXC€ HaBbIKaMH BCACHUSA
JTUCKYCCHH U TTOJIEMHKH

"V noBnerBopuTenbHO": CTYIEHT 10 pyKOBOJICTBOM IIPENIOAaBaTeNs CIIOCOOEH ITOKa3aTh YMEHHS IIOCTPOUTh BHICKA3bIBAHHUS B
CMOJICITMPOBAHHBIX (TIpeUIaraeéMbIX) CUTYalUsIX OOIICHNsI HA HHOCTPAHHOM SI3BIKE, IIPABUIILHO MCIONIB3Ys BepOAIbHEBIE U
HeBepOallbHbIE CpeCTBA OOIICHHS M M3JIarasi CBOIO TOUKY 3pEHHs] Ha HHOCTPAHHOM SI3bIKE;

CHOCOGGH YaCTUYHO IMOKa3aTh BJIAJACHUC HHOCTPAHHBIM A3BIKOM KaK CTHJIEM JEJIOBOI'O O6H_[CHI/I$I.
"HeynonerBoputenbHo":CTyIeHT 3aTpyIHsIeTCS WM HE MOXET I10Ka3aTh yMEHUS IOCTPOUTDH BBICKA3bIBAHUS B CMOJEIMPOBAHHBIX
(mpemnaraeMbIx) CUTyanusx OOIIEHHsI HA HHOCTPAHHOM SI3bIKE, PaBUIBHO MCIOJIB3Ys BepOabHbIC U HEBepOAIbHbIE CPENICTBA
00IICHHUS;

HE BJaJieeT HHOCTPAaHHBIM SI3BIKOM KaK CTHJIEM IEJIOBOTO OOIICHNS, HE BIIaJIeeT HAaBBIKAMHU BEICHHS AUCKYCCHU HAa HHOCTPAHHOM
SI3BIKE.

OHeHO‘IHOG CpeACTBO «ITucemo»

Temartuka O(I)I/IL[I/IaJILHLIX IIUCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CVv

Tematuka Heo(hHIUATIBHBIX [THCEM:
- Introduction Letter
- Friendly Letter

Kpurepun oneHuBaHUSL:

"Otnuano": CTYIEHT MOKa3bIBaeT ITyOOKUi YPOBEHb 3HAHUH 0COOCHHOCTEH CTHIINCTUKH HAMMMCAHHS O(QUIHATBHBIX U
HEO(UIMATBHBIX UCEM, CTPYKTYPHOH THIIOJIOTHH M NIPABUII OCTPOCHHUS MMCbMEHHOTO PEYEBOTO BBICKA3bIBAaHHS HAa N3y4aeMOM
SI3BIKE;

CaMOCTOSITELHO PeaT3yeT YMEHUS BECTU JETIOBYIO MIEPENHCKY C YU€TOM COLMOKYJIBTYPHBIX OCOOEHHOCTEH C MPEACTaBUTEISIMH




JIPYTHX CTPaH;

BJIaJIe€T TEXHUKOMU JIEIOBOrO MUCbMa HA HHOCTPAHHOM SI3BIKE.

"Xopowo":CTyAeHT 0Ka3bIBaeT XOPOIIUl ypOBEHb 3HAHUI OCOOEHHOCTEN CTUIMCTHKU HAIUCAHUS O(QUIMANbHBIX U
HEO(QUIMANBHBIX IIMUCEM, CTPYKTYPHOU TUIIOJIOTHY U IPaBUI HOCTPOSHUS MICBMEHHOIO PEYEBOr0 BHICKA3bIBAHUS HA U3y4aeMOM
A3BIKE;

CIoCco0eH MOKa3aTh YMEHHS BECTH JETOBYIO IEPENUCKY C YIETOM COIUOKYIbTYPHBIX OCOOCHHOCTEH C MPEICTaBUTENSIMH APYTUX
CTpaH;

CIOCOOEH YaCTUYHO ITOKa3aTh BIaJeHNe TEXHUKOH Je0OBOr0O MMChbMa Ha HHOCTPAHHOM SI3BIKE

"V nosnerBopurenbHO" :CTYACHT MOKa3bIBaeT 0a30BbIi yPOBEHb 3HAHUI 0COOCHHOCTEH CTUIIMCTUKH HATTMCAHUS OQHUIHAIBHBIX U
HEO(QUIMANbHBIX IMCEM, CTPYKTYPHOM TUIOJIOTHU U IIPaBUJI HOCTPOSHUS IUCBMEHHOI'O PEUEBOTO BBICKA3bIBAHUS HA U3y4aeMOM
A3BIKE;

IO/l PYKOBOJICTBOM IIPENOABATENs CIOCOOEH M0Ka3aTh yMEHUS BECTH AEIOBYIO EPENUCKY C YIETOM COLUOKYIbTYPHBIX
0COOEHHOCTEH ¢ MPeCTaBUTEISIMU IPYTHX CTPaH;

CIOCOOEH YaCTUYHO ITOKa3aTh BIaJeHUE TEXHUKON eOBOTO MMChbMa HA HHOCTPAHHOM SI3BIKE.

"HeynosiersopurenbHo":CTyIeHT OKa3bIBACT HEYIOBICTBOPUTEIILHBIN YPOBEHb 3HAHUH OCOOCHHOCTEH CTUIIMCTUKY HAITUCAHUS
odunmaNbHBIX ¥ HeODUIMANBHBIX TUCEM, CTPYKTYPHOH THUIIOJIOTHH U IPABUJI HOCTPOSHUS MUCEMEHHOTO PEYEBOTO BHICKA3bIBAHHS
Ha U3y4aeMOM SI3bIKE;

3aTPyJHACTCS UM HE MOXKET II0Ka3aTh YMEHHsI BECTH JIEJI0BYIO NIEPEIUCKY C y4ETOM COLUOKYIBTYPHBIX OCOOEHHOCTEH ¢
IpPEICTaBUTEIISIMU APYTUX CTPaH;

He BJIaJIeeT TEXHUKOH JEeI0BOr0 MUCbMa HAa HUHOCTPAHHOM SI3bIKE

Onenounoe cpenctso "llepeBon Texcra"

IIpumepHBIe TEKCTHI T TIEpEeBOaA

Text 1

Business diary: Paul Trible, Paul Watson

astold to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond,

USA.

The first thing they do everyday when they get to workischeck customer e-mails. They do about 95 per cent of their
business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.
The company has two fulltime employees. They don't have official meetings. They talk toeach other. At lunchtime, they
go

to the shop to talk to customers. They spend 25 per cent of thedayon the phone with their web designer. The website
takes alotof time and money.

To raise money ($300,000) to start the business, theyasked 20 friends from their business school to invest money. The
friends also wear the shirts and introduce their colleagues to the company. For example, an investor who worksin a large
insurance company in Houston wore their shirts, andin the past four monthsthey gotabout 12 more customers from
there.

Text 2

Business diary: Johan Roets

astold to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. Heisbased in Buenos Aires.
Johan says, "I don'treally have atypical day. Sometimes | have a conferencecall with the executive committee at3a.m.
there is afive-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10a.m. or11l am. | domy bestthinkingin the morning and my best
administration in the afternoon."l goto South Africaevery couple of months. What | love abouttravel is the solitude to
think andread. | don'tlike meetings they can be incredibly unproductiveand| try to avoid them. Isit on two boards
and

typically have six oreight meetingsa week.

“ The way I pay attention to things is to write them down. Ibuy notebooks and take them everywhere. I write whenever| can
during the day,and | go back and highlight important bits.

"l think the greatsecret in life—and business—is to focus on maximising your strengths, notimproving your weaknesses.
My passions are business, technology and people.”

Text 3

Should I stay or should I go?

by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top managementsdon't seemto care, and my
new colleagues are not very friendly. Now | hear that my old boss wants me back. | want to seeifhe is serious, but that might
seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job for six
months. After all, it takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going backto an old employeris never abadidea. You know exactly what it is like to work for your old boss. You
know

that working there is comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate a
return with alot more money and a promotion.




Spend time working hard at your new job and be friendly.
Then, if you decide to go back toyour old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus

by Andrew Finke

Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmet or find asmall s hotel away from the tourist
areas.

However, this maynot be the bestoption for the business traveler with a moming appointment onthe far side of town. Traffic
and distance can be aproblem for those onabusy schedule. The challengeis to getthe work done, butalso find time to
discover what makes Istanbul unique.

Many of the city's five-star hotels enjoy aview where youcan see lights onthe Bosphorusand passing ships.

Where to eat

Avisitto the grand bazaar canfeel exotic. An afternoon atHagia Sophia, once a Byzantine church, then amosque and now a
museum, is recommended. But some of the best sightseeingin Istanbul is done with a knifeand fork.

What to see There are alarge number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal
can include a cold meze, then ahothorsdeuvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange Yyour flights toavoidthe rush hour, which in theevening can last until 9 p.m.

There is ametro line that takes 40 minutes from the European airport. But the last stop is not inthe most convenient part
of

the old city, andthe chances arethat youwill have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced.

If you can reach yourdestination by ferry, it is the bestway to see the city, and the boatsrun on time.

Text5 Yum plansto bethe McDonald's of China

by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to become the McDonald's of China. It is opening
many

fastfood restaurants over the nextdecade.

Its chief executive, David Novak, says that Yum plansto more than double its restaurantsin Chinaby 2020. It hopes to
have 9,000 across the countryin the best locations.

Yum is likely to earn about$900m in net income from its China businessthis year. It plansto build small restaurants
in

rail stations and airports.

It is already the leading international restaurant companyin China. which is Yum's most successful market. But the
company

is trying tocopy thatsuccessin India and other parts of Asia with more local dishes, extended hours and breakfast.

In two years, it expectstoown 70 per cent ofits restaurants inemerging markets and just 30 per centin developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin developed markets.

Executives call the brand's performance in the USA "disappointing” and “terrible". "It's been a big challengein the US,"
Mr

Novak

Kputepuu ouenubanus:

"Otnmugao": CTYIEHT CaMOCTOATENBHO —peaan3yeT YMEHHS [0  MepeBOAY NpoheCcCHOHABHBIX TEKCTOB C HHOCTPAaHHOTO HA
rOCYIapCTBEHHBIN S3bIK U OOPaTHO, BJaJeeT OCHOBAMU TEXHHKH IIEPEBOJA.

"Xopomo":CTyeHT crocoOeH NoKa3aTh YMEHHE nepeBofa Mpo(ecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAapCTBEHHBIH
A3bIK U 0OpaTHO, CIOCOOEH YaCTHYHO [0KA3aTh BIaJ€HHE OCHOBAMH TEXHUKU IIEPEBOAA

"V noBnerBoputenbHO":CTyJeHT cOCOOEH MO PYKOBOJCTBOM NPENOAABaTeNs I0Ka3aTh yMEHHUS 110 NepeBoLy IPohecCHOHATIBHBIX
TEKCTOR C MHOCTNAHHOTIQ HA Fn(‘VTI?Iﬂ(‘TRPHHLIﬁ ABIK W nﬁnn’rnn (‘nﬂ(‘nﬁPH IHOKARATE JACTUYHOEC RIATCHIC OCHORAMUI TOXHIKIT

5.3. Tembl nMcbMeHHBIX padoT (3cce, pepepaThl, KypcoBble padoThI U Ap.)

Hanmcanune opunuaibHbIX 1 HEOPUIIUATBHBIX THCEM.
TemaTuka O(l)I/ILII/IaJ'ILHLIX IIMCEM:

— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

Temaruka HeO(l)I/IIII/IaJ'IBHBIX IIUCEM:
- Introduction Letter
- Friendly Letter

Kputepun onleHuBaHUS:

"Otmmano": CTyZICHT MOKa3bIBaeT IITyOOKHi YPOBEHb 3HAHUN 0COOCHHOCTEH CTHIIMCTUKN HAMMCAHUS OPHUITUATLHBIX U
HEO(UIMATBHBIX TUCEM, CTPYKTYPHOU THITOJIOTHH U IIPABIII IOCTPOCHUS IICbMEHHOTO PEUEBOTO BBHICKAa3bIBAHUS HA H3y4aeMOM
SI3BIKE;

CaMOCTOSTENIFHO PEATH3YeT YMECHHUS BECTH JICIOBYIO MEPEIUCKY C YIETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU
JPYTUX CTPaH,




BJIaJIeeT TEXHUKON JIETIOBOTO IIMChbMa Ha HHOCTPAHHOM SI3BIKE.

"Xopomwo":CTyIeHT NoKa3bIBaeT XOPOIINi yPOBEHb 3HAHUH 0COOEHHOCTEH CTUIIMCTUKN HAIMCAHHs O(UINAIBHBIX U
Heo(UIHaIbHBIX IIHCEM, CTPYKTYPHOH THITOJIOTHUH M IIPABUII IIOCTPOSHNUS TUCHbMEHHOTO PEYEBOT0 BBICKA3bIBAHUS HA H3y4aeMOM
A3BIKE;

CIIOCOOCH MOKa3aTh YMEHHMS BECTH JEIOBYIO NEPEHHCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEeNCTaBUTEIAMU APYTUX
CTpaH;

CII0OCOOEH YaCTHYHO MOKa3aTh BIIaJCHUE TEXHUKOW JEOBOTO MIChMa Ha HHOCTPAHHOM SI3BIKE

"V nonerBoputesbHO " :CTYICHT MOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUH OCOOEHHOCTEH CTHIMCTHKY HAITUCaHHUs O(DUIMATBHBIX 1
Heo(UUNAaTbHBIX IIHCEM, CTPYKTYPHOU THITOJIOTHH M IPABUII IIOCTPOCHHUS IUCHbMEHHOTO PEYEBOT0 BBICKA3BIBAHUS HAa H3y4aeMOM
SA3BIKE;

10/l PyKOBOJCTBOM IPEIoaBaTeNsl CIOCOOSH NOKa3aTh YMEHUSI BECTH JICJIOBYIO IIEPEIUCKY € YYETOM COLMOKYIIBTYPHBIX
0COOEHHOCTEH ¢ TIPE/ICTaBUTEISIMU PYTUX CTPaH;

CII0OCOOCH YaCTHYHO MOKAa3aTh BIIaJCHUE TEXHUKOW JIeJIOBOTO ITMChMa HA HHOCTPAHHOM SI3bIKE.
"HeynosnerBopurenbHo":CTyIeHT ITOKa3bIBaET HEYJOBICTBOPUTEILHBIM YPOBEHb 3HAHUH 0COOCHHOCTEH CTHIIMCTUKY HAIMCAHUS
Oo(UIMATIBHBIX 1 HeODHIUATIBHBIX UCEM, CTPYKTYPHON THITOJIOTHH M IPABUJI IOCTPOCHUS MUCHMEHHOTO PEYEBOT0
BBICKA3bIBAaHMS HA M3Y4aEeMOM SI3bIKE;

3aTPyIHSIETCS WJIM HE MOXKET MIOKa3aTh YMEHHS BECTH JAEJIOBYIO IIEPEIUCKY C YIETOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C
NPENCTaBUTEISIMU APYTHX CTPaH;

He BJIaJIeeT TEXHUKOH JeJI0BOr0 NMHChMa Ha MHOCTPAHHOM SI3bIKE

5.4. OueHo4YHbBIE CPeACTBA JUISI IPOMEKYTOYHOM aTTecTAlMU

[TpumepHBIe 3a1aHKs K 3a4€ETY, 2 CEMECTp
1. Tecr
2. CocTaBbTe IUAJIOT 110 OAHOM U3 MPEJIOKEHHBIX TEM

1. Tecr. IIpumMepHbIe 3aaHUA:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in/ at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)

(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with
train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)

(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’'m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A 1°d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here itis.
A Did you leave (8) for the waiter?

B No, | didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work




b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’t havec) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. | (5) (have) my breakfast and now |
(6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, I (2)
Conversation 2
A3) there any visitors in the office today?

B No, there (4)
Conversation 3
A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, I (7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I°d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I’'m afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) | need some
j) Can | have your
1A my new camera.

B Oh dear. I’'m sorry to hear that.




2.A credit card details, please?
B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.

5 A training to do my job properly.

B I’m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea

8. A What are you going to talk about?

B our new product line.
9. A Is 25th May OK for you?

B 25th May.

10. A There’s a problem with Astrid.

B I agree. talk to her.
11. A What do you do in your free time?

B sports.

2) TemaTuka 11ajioroB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Participating in discussion
— Presenting your company
— Making arrangements

KPUTEPMM OLIEHNBAHN A HA 3AUETE:

- «3aYTEHO» BBICTABIIETCSI CTYACHTY, €CIIM C(OPMUPOBAH KAK MUHUMYM ITOPOTOBBI yPOBEHb MHIUKATOPA JOCTHIKEHHS
KOMIIETCHLIMHN:

- MOKa3bIBaeT 0a30BHIN YPOBEHb 3HAHMI OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; 00IIEYOTpeOUTETbHOM, O0IIEKYIbTypHO! H
npodeccrnoHaBbHOI JIEKCHKH; PEUEeBBIX KIIUIIE, HEOOXOANMBIX JUIS OCYLIECTBICHHS AEI0BONH KOMMYHHUKAIIMN Ha HHOCTPaHHOM
SI3bIKE; OCOOCHHOCTEH CTHIIMCTUKH HANMCAHUS HeO(HUIMAIBHBIX IMCEM, 3HAHHI OCHOBHBIX IIEPEBOIUECKUX TpaHCcopManuii, a
TaKOKe 3HAHUH MPaBHII MPO(PECCHOHAIFHOTO PEUEBOTO ITHKETA;

- TOJ1 pyKOBOJCTBOM IIPEIIOIaBaTeNs CIOCOOEH MOKa3aTh YMEHHS MOCTPOSHHS BHICKA3bIBAHUS B CMOJICIMPOBAHHBIX
(mpenularaeMeIx) CUTyalusax oOIIEeHNsT Ha HMHOCTPAHHOM SI3bIKE, TPABIIILHO MCHOJIB3YsI BepOalibHbIe i HeBepOallbHbIE CPEICTBA
OOIIIEHHS; BECTH TIEPENUCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTEISIMHU JPYTHUX CTPaH;

- crIoco0€H YacTHUYHO 1TO0Ka3aTh BIIaJICHHE HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHHMsI, TCXHUKOH HalMCaHus MICbMa
Ha MHOCTPAHHOM SI3bIKE.

- «HE3aYTEHO) BBICTABIIACTCS CTYJCHTY, €CIIN YPOBEHb HHAMKATOPA TOCTHKEHUSI KOMIICTEHITUH He c(pOpMUpPOBaH:

- IOKa3bIBAET HEY/IOBJICTBOPUTEIbHBIN YPOBEHb 3HAHUI OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; 00IIEYHOTPEOUTENBHOH,
00IIeKyNbTypHOH U POodeCCHOHATBHOM JEKCUKH; PEUEBBIX KIIUIIE, HEOOXOAUMBIX JUIS OCYIIECTBIICHHUS EIOBON KOMMYHHUKAIIUI
Ha MHOCTPAHHOM SI3bIKE; 0COOCHHOCTEH CTHIMCTHKY HAIMCAHUS ITHCEM,

- 3aTPYIHSIETCS WIM HE MOXKET I0Ka3aTh YMEHHS TOCTPOCHMS BBICKA3BIBAHHS B CMOJICTUPOBAHHBIX (IIPEJIaraeMbIX) CUTYAIHIX
0O0IIeHNs1 HA HTHOCTPAaHHOM SI3BIKE, ITPAaBHIILHO MCIIONB3Ys BepOajbHbIe i HeBepOallbHbIE CPEICTBA OOIIEHNUS; BECTH JICTIOBYIO
MIEPENHCKY C YIEeTOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MpEeACTaBUTEISIMH APYTUX CTPaH;

- HE BJIaJIc€T MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOTO OOIIEHHMs, TEXHUKOH JIEJIOBOTO MMMChbMa Ha MHOCTPAHHOM SI3BIKE.

IIpumepHsble 3a1aHus Ui SK3aMeEHa.

B KOHIIC 4 ceMeCTpa CTYACHTHBI CAA0T 3K3aMCH, KOTOpHﬁ BKJIIOYACT CICAYIOMINE 3aJaHUs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. UToroBeIid TECT BKJIIOYAET: 1) IEKCUKO- TpaMMaTHYECKUE 3aJaHusl, 2) 3alaHre Ha IePEBOJI TEKCTA, 3) 3aaHre TI0 HAITUCAHUIO
nuchMa.
IIpumepHsble 3anaHus:




1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)

(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with
train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)

(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’'m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A TI"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, hereitis.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk ltalian.

a) 1sn ’tb) aren’tc) am not

are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work

b) works sometimes

€) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. | (5) (have) my breakfast and now |
(6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, | (2)
Conversation 2

A(3) there any visitors in the office today?
B No, there (4) .

Conversation 3

A How much is the RX-100?




B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, | (7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. |s there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I°d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) 1 think we need to target young people.
i) That’s a great idea.

j) 'm afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) 'm afraid I can’t make

h) What about using

i) I need some

j) Can | have your

1A my new camera.

B Oh dear. I’m sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.
B I’m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea
7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B I agree. talk to her.
10. A What do you do in your free time?

B sports.

8. Read the (given) article and decide if the statements are true or false.

1. Management styles haven’t changed much in the past fifty years. False
2. The biggest problem for 21st-century managers is controlling employees.
3. In the 21st century, power comes from doing good work.

4. Microsoft is a good example of 20th-century management style.

5. At Microsoft, managers watch workers’ hours very carefully.




6. It’s important for managers to get to know different types of people.

7. Making decisions is one of the main jobs of a 21st-century manager.

8. Good managers understand their teams’ thoughts and feelings.

9. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.

11. Face-to-face communication is the most important part of 21st-century management.

2. TemaTuka JHUaJIoroB

— Participating in discussion

— Dealing with problems

— Presenting your company

— Making arrangements

— Ajob interview

- Discuss the conditions which are important for people starting new business.

- Discuss what qualities and skills a good manager should have.

- Think of a world event in resent history and discuss it.

- Discuss which qualities are the most important for a successful career in business.

- Think of a successful company you know and discuss its products and achievements.

3. IlepeBonx TekcTa
[IpumepHbIEe TEKCTHI:

Text1
Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke
Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find asmall s hotel away from the
tourist

areas. However, this may not be the bestoption for the business traveler with a moming appointment onthe far side of
town. Traffic and distance can be aproblem for those onabusy schedule. The challengeis to getthe work done, but
also

find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy aview where youcan see
lights

onthe Bosphorusand passing ships. Where to eat A visitto the grand bazaar canfeel exotic. An afternoon at Hagia
Sophia,

once a Byzantine church, then amosque and nowa museum,is recommended. But some of the best sightseeing in
Istanbul

is done with a knifeand fork. Whatto see There are alarge number of restaurants along the river. A Bosphorus
meal is a

great Istanbul tradition. A meal can include acold meze, then a hothorsdeuvre, followed by a perfectly cooked piece
of

fresh fish. How to travel around the city Try to arrange your flights to avoidthe rush hour, which in the eveningcan last
until 9 p.m. There is ametro line that takes 40 minutes from the European airport. But the last stop is not inthe most
convenient part oftheoldcity, andthe chances arethat youwill have to continue yourjourney by taxi.Cabs from the
airyort are strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach
your

destination by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
opening

many fastfood restaurants over the nextdecade. Its chief executive, David Novak, says that Yum plansto more than
double its restaurantsin Chinaby 2020. It hopes to have 9,000 across the countryin the best locations. Yum is
likely to

earn about $900m in net income from its China businessthis year. It plansto build small restaurants in rail stations
and

airports. It is already the leading international restaurant company in China. which is Yum's most successful market.
But

the company is trying tocopy thatsuccessin India and other parts of Asia with more local dishes, extended hours
developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin developed
markets. Executives call the brand's performance in the USA "disappointing” and "terrible"."It's been a big challenge
in

the US," Mr Novak

Text 6

L uviing hrande  and wipalthyne  Chinaco tnniricte CT hnsy Parnov Inncan  in Naow Vaorle




KPUTEPUU OLIEHMBAHIS HA DK3AMEHE:

OI1cHKA «OTJIMYHOY» BBICTABIISICTCS, €CJIM  CTYACHT IMOKAa3bIBACT IIIyOOKOE 3HAHHUE:

- IPaMMaTHYECKHUX CTPYKTYP; OOIICYOTPeOUTEIBHOM, 00MICKYIBTYPHON U MPOECCHOHATBHOM JICKCUKU; PEUCBBIX KIIUIIIE,
HEOOXOMMBIX /IS OCYIIECTBIICHHUS IEJI0OBO KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTUIIMCTHKY HATMCAHUS O(QUIMATBHBIX U HEO(PHUIUAIBHBIX MMUCEM, CTPYKTYPHOM THITOJIOTUHU U TPABUIT
MOCTPOCHHUS IIMCHbMEHHOTO PEYCBOTO BHICKA3bIBAHHS HA U3YYaeMOM SI3bIKE;

- OCHOBHBIX IIEPEBOTYCCKHUX TpaHCHOpMAITHii;

- mpaBuil MPOECCHOHATLHOTO PEYEBOr0 ITHKETA.

CTyIeHT CaMOCTOATENIFHO Pealn3yeT YMCHUS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (TPE/IaraeMbIX) CUTYAIUsIX OOIICHHS HA HHOCTPAHHOM SI3bIKE, MPABUIBHO
UCTIOJNB3Ys BepOalibHBIC M HEBEPOAIbHBIC CPEIICTBA OOIICHHUS;

- BECTH JICJIOBYIO MEPEMHCKY C YUYETOM COLHOKYIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMU IPYTHX CTPaH;

- IepeBo/ia MPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYIapCTBEHHBIH SI3BIK U OOpATHO.

CryneHr Biageer:

- MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JEJIOBOTO OOIICHHUS;

- TEXHHUKOI JIeJI0BOTO MUChMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHUKH TEPECBOIA.

OI1eHKa «XOPOIIIOY» BBICTABISICTCS, €CITH CTYACHT MOKA3hIBACT XOPOIIUC 3HAHUS:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYNOTPEOUTELHOM, OOIIEKYIbTYPHOU U MPO(ECCHOHAIBLHOMN JIEKCUKHU; PEUSBBIX
KJINIC, HCO6XOL[I/IMI>IX JUJIA OCyIlIeCTBHeHI/I)I [[eHOBOﬁ KOMMyHI/IKaIII/II/I Ha I/IHOCTpaHHOM SA3BIKEC,

- 0COOEHHOCTEH CTUIIMCTUKY HAIMCAHUS O(UIHATBHBIX U HEOPHIHATIBHBIX TUCEM, CTPYKTYPHOM THIIOJIOTHH U MPABUI
HOCTpOCHI/I)I IIUCBMCHHOI' O pequoro BBICKA3bIBAHUS HA I/IBy‘-IaeMOM SA3BIKEC,

- OCHOBHBIX MEPEBOAYECKUX TPaHCHOPMAIIHIA;

- MpaBwI MPO(HECCHOHATBLHOTO PEYCBOT0 ITHKETA.

CryneHT cnocoOeH MoKa3aTh YMEHHS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (TPEIaraeMbIX) CUTYAIUsIX OOIICHHS HA HHOCTPAHHOM SI3bIKE, MPABUIBHO
UCTIOJB3Ys BepOalibHbIC U HEeBepOaIbHbBIC CPEICTBA OOIICHHUS;

- BECTH JICJIOBYIO MEPEMUCKY C YUETOM COLHOKYIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMHU IPYTHX CTPAH;

= BBIIIOJIHUTH HepeBo,u HpO(beCCI/IOHaHI)HLIX TCEKCTOB C I/IHOCTpaHHOFO Ha FOCyZlapCTBeHHLIﬁ SA3BIK U O6paTHO C ‘-IaCTI/I‘-IHOI\/’I
MOMOIIIBIO TIPETOIaBATENS.

CTyzaeHT criocoOeH YaCTHYHO MO0Ka3aTh BIa/ICHUE:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEIOBOTO OOIICHUS;

- TeXHI/IKOI‘/’I JCJI0BOIo nmMMuchbMa Ha I/IHOCTpaHHOM A3BIKEC.

- OCHOBaMH TEXHUKH TEPEBOJIA.

O11leHKa «yI0BIETBOPUTEIBHO» BBICTABISICTCS, €CIIH CTY/ICHT MOKa3bIBaeT 0A30BbIi yPOBEHb 3HAHUI:

- OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOMICYOTPEOUTEIbHOM, OOIIEKYIBTYPHON 1 MPOPECCUOHANTBHOMN JIEKCHKH; PEUEBBIX
KJIMIIIE, HEOOXOIMMBIX ISl OCYILECTBICHHS ACTOBONH KOMMYHHUKAIIMY HA HHOCTPAHHOM SI3bIKE;

- 0COOEHHOCTEH CTUIIMCTUKHU HAIMCAHUs O(UIUATBHBIX U HEOPUIHAIBHBIX [THCEM, CTPYKTYPHOU TUIIOJIOTHUH U MTPABUII
MOCTPOEHHUS TUCHMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HA H3Y1aEMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYCCKUX TpaHCHOpMAITHii;

- mpaBuil MPOHECCHOHATLHOTO PEYEBOr0 ITHKETA.

ITox pyKOBOACTBOM IPEIOIaBaTENs CIIOCOOCH MOKa3aTh YMCHHS:

- IOCTPOUTH BHICKA3bIBAHKS B CMOJICIIMPOBAHHBIX (IPEIAraeMbIX) CUTYAIUSIX OOIICHHUs HA HHOCTPAHHOM SI3bIKE, TP ABUIILHO
HCIIOJB3Ys BepOalibHbIC U HEBEPOAIbHBIC CPEICTBA OOIICHHUS

MOMOIIIBIO TIPETO/aBaTENsl.

CtyaeHT crmoco0eH YaCTUYHO MOKa3aTh BIaJCHHE:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEIOBOTO OOIICHUS;

- TeXHHKOfI JCJI0BOro nmMMchbMa Ha I/IHOCTpaHHOM SA3BIKEC.

- OCHOBaMH TEXHUKH TEPEBO/JIA.

OueHka «HeyAO0BJIETBOPUTEIHLHOY BBICTABIISIETCS, €CJIU CTYIEHT IOKa3bIBaE€T HEYIOBJIETBOPUTEILHBINA YPOBEHb 3HAHUI:

- OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; OOIIEyNOTPeOUTENHHOMN, O0IMEKYIbTYPHON U MPOGECCHOHATBHON JIEKCUKH; PEUEBBIX
KITHUIIE, HEOOXOMUMBIX JUIS OCYIECTBICHHS JSTOBOH KOMMYHHUKAIIUN HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HAMCAHUS O(HUIMATBHBIX M HEO(PHUIINATBHBIX [THCEM, CTPYKTYPHOU THITOJIOTHH U TIPaBMII
MOCTPOEHHUS MUCEMEHHOTO PEYEBOI0 BHICKA3bIBAHUS HA U3YyYAEMOM S3BIKE

- OCHOBHBIX IT€PEBOTYECKHUX TpaHC(HOpMAIIHii;

- MpaBWJI MPO(ECCHOHATBFHOTO PEYCBOTO ITUKETA.

CryeHT 3aTpyAHACTCS WIH HE MOXKET ITOKa3aTh YMEHHUS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPeIIaracMbpIX) CUTYaIUsIX OOIICHISI HA HHOCTPAHHOM SI3BIKE, TPABHIILHO
MCTIONB3Ys BepOabHbIe U HEBEpOAIbHBIE CPEACTBA OOIIECHUS;

- BECTH JICJIOBYIO MIEPEIICKY C YIETOM COIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMH APYTUX CTPAH;

BBITIOJTHUTH IEPEBO Hpoq)eCCI/IOHaHBHBIX TEKCTOB C MHOCTPAHHOI'O0 Ha FOCy)IapCTBeHHHﬁ SI3BbIK U O6paTHO C YaCTUYHOM
MOMOLUIBIO PENOAaBATEIS.

CTyneHT He BiajeeT:




- MHOCTPAHHBIM A3BIKOM KaK CTHUJICM CJIOBOTO O6III€HI/I$I.
- HE BJIaJIeET TEXHUKOH JAEI0BOT0 MUChMa Ha HWHOCTPAaHHOM SA3BIKC,
- OCHOBaMH TEXHHUKHU IIEPEBOJA.

6. YHEBHO-METOJNYECKOE H THOOPMAIIMOHHOE OBECIHEYEHUE TUCIUIIJIMHBI (MOAY JIS)

6.1. PexomeHayemasi

JIMTepaTypa

6.1.1. OcHOBHAs1 TUTepaTypa

ABTOpBI, COCTaBUTEIH 3arnasue W3 natenscTBo, roj O anpec
JI1.1 | Murskuna O.B., AHTITHACKA# A3BIK JJSI AETOBOTO OOIIEHHUS. Kemepogo: http://www.iprbookshop.ru
[lepuna U.B. Dkcnpecc-Kype: ydeOHoe ocodue 1st Kemeposckuit /61258.html
CTYJICHTOB BceX (opM 00ydeHHs TEXHOJOTHYECKHU
HHCTUTYT MHUIIEBON
POMBILUICHHOCTH,
2014
6.1.2. lomoJIHATEeIbHAS JTATEpaTypa
ABTOpBI, COCTaBUTEIH 3arnasue W3 natenscTBo, roj O anpec
JI2.1 |Maitep H.T. AHIIHIACKUIT A3BIK: yaeOHOE TTOCOOHUe ISt T'opHO-AnTajick: http://elib.gasu.ru/index.ph
CTYIEeHTOB | Kypca Hes3bIKOBBIX (JaKyJIbTETOB PUOTATIY, 2015 p?

(6a30BBIit KypC)

option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

JI12.2 | 3emnsroBa MLIL. WHocTpaHHBIH A3BIK (aHTIHMHCKHN).

y‘IC6HO'M€TOZ[I/I‘I€CKOC nocooue

Tromenb: Tromenckwuii | https://icdlib.nspu.ru/view/

Communicative english: let's read and discuss: rOCyIapCTBEHHBIN icdlib/7067/read.php

yHUBepcuTer, 2018

6.3.1 Ilepevyens NporpaMMHOTo oGecredeHnst

6.3.1.1 | Moodle

6.3.1.2 | Kaspersky Endpoint Security ans 6uszeca CTAHJAPTHBIN

6.3.1.3 | MS Office

6.3.1.4 | sIunexc.bpaysep

6.3.1.5| LibreOffice

6.3.1.6 | NVDA

6.3.2 Tlepeyenb HHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | MexxBYy30BCKasi 3JICKTPOHHAsI OMOIHOTEeKa

6.3.2.2 | DnexrponHo-0nbnnoreunas cucrema IPRbooks

6.3.2.3 | baza nanubIX «1eKkTpoHHas Oubanorexa ['opHO-ANTalicCKOro rocyAapCTBEHHOTO YHUBEPCUTETA»

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

IpEe3eHTalus

poseBast urpa

8

. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHHUIIJIMHBI (MOAY JIS)

Homep aynuropun

Ha3znauenue

OCHOBHOE OCHAIIIEHHE

215 Al

KomnrerotepHslii kitacc. YuebHas ayquTopus
JUI NIPOBEIEHHsI 3aHATUI JEKIIMOHHOTO
THTA, 3aHATHA CEMHHAPCKOTO THIIA,
KypCOBOT'O IPOEKTUPOBAHUS (BBITIOIHEHHUS
KYpPCOBBIX padoT), TPYMIIOBBIX U
UHIUBUAYAJIBHBIX KOHCYIbTAIUH, TEKYIIEro
KOHTPOJISL U IPOMEXYTOUYHOM aTTECTALUH.
[Tomermenne 11t caMOCTOSITENbHON paboThI

Pabouee mecTo npenogaBarens. [locagodnpie MecTa Jyis
o0yuaromuxcs (10 KOJIMYECTBY 00yJaroIIuxcst).
KomMmnetoreps! ¢ noctynom B IHTepHET
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3aHATHUI JCKIIMOHHOTO THIIA, 3aHATUI oOyuaromuxcs (o KoamdecTBy ooy4aronuxcs). [Ipoekrop,
CEeMUHAPCKOT0 THIA, KYPCOBOIO HOYTOYK C IOCTYIIOM B MHTEPHET, HHTEPAKTHBHAs JI0CKa,
MPOCKTUPOBAHUS (BBIMIOJIHEHUS KYPCOBBIX yUCHHUECKasl TOCKa, Ipe3eHTanoHHas TprOyHa. JIoTku ¢
paboT), TPYMIOBBIX U HHIMBUAYAIbHBIX pa3aTOYHBIM MaTepUuaioM, 000pyIOBaHUE IS
KOHCYJIbTAIIH, TEKYIIEro KOHTPOJIS U OMpEICIICHUS] MUHEPAJIOB 110 (PH3HMUYECKUM CBOMCTBAM,
MPOMEXKYTOUYHO# aTTectaimu. [lomelerne reoJIOrMYecKre KOJUIEKIUH, MyTHOMEp TopTatuBHbli HI
JUTSL CAMOCTOSITEIIbHON pabOTHI 98703 HANNA; MyJIbTUTa30BbIi IEPEHOCHOH

razocuraimarop «Komera-M5» cepun UT'C - 98 ¢
MIPUHYANUTEIBHBIM Tpo6ooTOopoM; KIID xoMmuiekT-
MIPaKTHUKYM 9KOJIOTHYECKUMM; TIOUBEHHBIE JIAOOpaTOpHH
H6uclab-ITousa; anemomerp Skywatch Xplorer;
nmopTaTuBHBINA MeTeokomIuieke Skywatch Geos Nell Kit2;
nmamsHOMep JazepHBIi DISTO D210; wm3mepurens
okpykaroteit cpeast Extech EN300; anamu3atop AsIMOBOTO
ra3za testo 320; HaBUranMOHHBIN MPUEMHHUK; IIymMmoMep testo
815; 9X0N0T; HUBENHP; IITATUB HUBEIUPHBIN; TAXEOMETD;
¢doromerp; anammzatop meuty MKII-5; ananmmzaTtop
pacTBopeHHOro kKuciopoaa Mapk-3023; TMIIM-1
MHUKPOBEPTYIIKA THAPOMETpHUUecKast; cHeroMep Becooit BC
-43; 9KOTECT-2000-pH-M (B xomrutekte pH-koMO. 3111
OKC-10601); meteoctanmms M-49M ¢ KOMIBIOTEPHBIM
MeTeoanantepoM; ncuxpomerp MB-4-2M (MexaHnueckuil) ¢
(GyTIIIpOM; TEOMOINT; KypBUMETP MEXaHHICCKHUI;
TepMoMeTp KOHTaKkTHBIA TK-5,01(m1oBepXHOCTHBII 30HT)

9. METOAUYECKHE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCS ITIO OCBOEHUIO JUCHHUIIIMHBI (MOY JIST)

CamocrosTenbHas padoTa CTYJeHTOB 110 HHOCTPaHHOMY SI3BIKY SIBJISIETCSI HEOTBEMIIEMOH COCTABJIAIONIEH MpoIecca OCBOCHUS
pOTrpaMMBbl OOY4YEeHUS HMHOCTPaHHOMY s3bIKY B By3e. CamocrostenbHas pabota cryneHToB (CPC) oxBaThiBaeT Bce acleKThI
W3y4YeHHs] MHOCTPAHHOTO S3bIKa U B 3HAYUTEIBHONW Mepe ONpeAeisIeT pe3ybTaThl U KAYECTBO OCBOCHHUS JAUCIUILIIMHEL
«MHOCTpaHHBI A3bIK ». B CBA3M € 3TUM IUIaHUPOBAaHUE, OpraHU3alys, BHIIOJIHEHHE U KOHTPoJb CPC 1o HHOCTpaHHOMY SI3BIKY
IpUOOPETAIOT 0c000e 3HAUCHUE U HYXKIAIOTCS B METOJUIECKOM PYKOBOJICTBE M METOANIECKOM OOECTICUSHUH.

OcHOBHas [IeTTb METOMYECKUX YKa3aHUI COCTOUT B 00ECIIEUeHNH CTYICHTOB HEOOXOIUMBIMH ~ CBEICHHUSMH I YCIIEIIHOTO
BBITIOJTHEHHUS CAMOCTOSATENBHON paboThI, B (POPMUPOBAHUHN YCTOWYMBBIX HABBIKOB M YMEHHH 110 Pa3HBIM acIeKTaM O0yUeHHUs
MHOCTPAHHOMY $SI3BIKY, TIO3BOJISIFOLIIMX CAMOCTOSTENBHO pemarh yaeOHbIe 3a1a4H, BBIOJIHAT Pa3HOOOpa3Hble 3aJaHusl.
Hcnonp3ys MeTonuuecKHe yKa3aHMsA, CTYIEHTbl JOJDKHBI OBJAJETh CICAYIOIUMH HaBBIKAMU U YMEHHSIMU:

NPOAYKTUBHOI'O AKTUBHOT'O W IMACCUBHOI'O OCBOCHUSA JICKCUKU MHOCTPAHHOI'O fA3bIKA,

* OBJIA/ICHUS TPAMMAaTHYECKUM CTPOEM WHOCTPAHHOTO S3bIKa,;

* paboThl € Y4eOHO-BCIIOMOTaTENbHON JHMTEpaTypoil (CIOBapsSIMH M CIIPABOYHUKAMH MO HHOCTPAHHOMY S3BIKY);

* OATOTOBJIIEHHOTO YCTHOTO MOHOJIOTHYECKOTO BBICKa3bIBaHHsl HA HHOCTPAHHOM SI3BIKE B IIPEAENaxX H3yIaeMbIX TEM.
CamocrosrenbHas padoTa 1o qucuuiuimHe « THOCTpaHHBIN SI3BIKY HalpaBlieHa Ha (OPMHUPOBAHUE U COBEPLICHCTBOBAaHUE
rpaMMaTHYECKHX, JISKCHIECKUX HaBBIKOB U MPUMEHEHNE UX TIPH YTEHUH U MEPEBOE TEKCTOB, YCTHOM M MHCHMEHHOM OOILEHUH.

DopMHUPOBaHUE U COBEPLUICHCTBOBAHUE JIEKCUUYECKHX HABBIKOB BKIIFOYAET:

1) aHa/U3 OTHENBHBIX CJIOB s JIy4IIEero IOHUMAHUs UX 3HAYCHUS;

2) BBITIIOJIHEHUE JIGKCHUYECKUX 3alaHUi U YIPaXKHEHUH, IPeyCMOTPEHHBIX COAEPKAHUEM pabodeil IporpaMMBl;

IIpu paboTe HaJl TEKCUKON PEKOMEHAYETCA:

- BBIITKCHIBATh SI3bIKOBBIE €IUHUIIBI B X UCXOJHOM (CIOBapHON (opMe): MIMEHA CYIIECTBUTEIbHBIC B MMEHUTEILHOM IaJIexke
€IMHCTBEHHOT0 4HMCIIa, HEOOXOIUMO TaloKe yKa3zaTbh (OpMY MHOXKECTBEHHOT'O YUCIIA, TJIAroiibl — B MHGUHUTUBE C IOMETKO Tpex
OCHOBHBIX (hOpM;

- 3ay4MBaTh JIEKCHKY C IIOMOLIbIO ABYCTOPOHHETO C UCIOIb30BaHUEM Pa3HBIX CIOCOO0B O(OPMIIEHUS JIEKCUKY (CIIUCKA CIIOB,
TeTpagu-cI0Bapsl, KAPTOTEKN);

- UL 3aKpeIUICHHS JIEKCHKH IIeJecO00pa3HO HCIOJb30BaTh INPHUMEPHI YIOTPEOJICHUSI CJIOB M CIOBOCOYETAaHHH B
IPEUIOKEHUSAX, a TaKKe CII0BOOOPa30BaTENIbHbIE M CEMaHTHUECKHE CBA3H 3ayUMBAEMbIX CIIOB (OJHOKOPEHHBIE CI0BA, CHHOHHMBI,
AHTOHHMBI).

-1ns  (GOPMUPOBAaHHMA AaKTUBHOTO M IIACCHBHOTO CJIOBapsi HEOOXOANMMO OCBOCHHE HanboJiee IPOIYKTHBHBIX
CJI0BOOOPA30BaTEIbHBIX MOJIENEH NHOCTPAHHOTO S3BIKA.

CDOpMI/IpOBaHI/Ie 1 COBEPIICHCTBOBAHUE I'PaMMAaTUYCCKNX HABBIKOB BKJIIFOUACT BBLIITOJIHCHUEC!
- YCTHBIX U TIUCbMEHHBIX 'PaAMMAaTUYCCKUX SaHaHI/IfI;
- FpaMMaTI/I‘ICCKI/Iﬁ aHaJIN3 TEKCTOB I10 U3y4Ya€MbIM TEMaM;

MOMCK M THEpeBOJl ONpPEIETICHHBIX IpaMMaTHUeCKUX (OpPM, KOHCTPYKIHMH, IBJIEHHH B TEKCTE,;
CHHTAKCHUECKMH aHaaM3 M MepeBOJ MNPEATIOXEHHH (MPOCTHIX, CIOKHOCOYMHEHHBIX, CIIOXKHOIOMYNHEHHBIX, NPEATIOKEHUH C




YCII0)KHEHHBIMHA CHHTAKCHUECKAMH KOHCTPYKIHSMHM);

- IEPEBOJI TEKCTOB, COACPKALINX U3yIaeMblil TpaMMaTHICCKUI MaTepual.

IIpu paboTe HaJl rPaMMATUKON PEKOMEHIYETCSL:

- COCTaBJICHHE KAPTOUEK MO OTACIBHBIM I'PAMMATHYECKUM TeMaM (4aCTH peyr; OCHOBHbIC ()OPMBI IPABUIIBHBIX M HETIPABHIBHBIX
TJIaroJioB | T. [1.);

- BBIITOJIHEHHE JIEKCUKO-TPAMMATHYECKUX YIIPAKHEHUH 10 ONPEICICHHBIM TEMaM;

Pabora ¢ TeKCTOM BKIIIOYAET:

- aHaJIM3 JIEKCMYECKOTO ¥ TPAMMATHYECKOTO HAITOJTHEHUS TEKCTA;

- YCTHBIM ¥ MMCHMEHHBIH TIEPEBO/] TEKCTOB HEOOIBIIOTO 00BEMa 10 KPATKOCPOIHBIM 33 JaHHUSIM;

- YCTHBIH TIEPEBO]] TSKCTOB MO TOJITOCPOYHBIM 3aJaHUSIM;

- BBINOJIHCHHUE 33JIaHHI 110 TEKCTaM Pa3JIMYHOTO TUIA (YCTAHOBJICHUE COOTBETCTBUE CMBICTA BBICKA3bIBAHHE COJICPIKAHUIO TEKCTA,
TIOUCK HEOOXOMUMOM HH(OPMAIIMHU B TEKCTE, IIEPeckas, OTBEThI Ha BOMPOCHI 10 TEKCTY H T.J1.)

Ipu paboTe ¢ TEKCTOM PEKOMEHTYETCS:

- HAYaTh C YTCHUS BCETO TeKCTa ( MPOYMTANTE TEKCT, 0OpaTUTe BHUMAHUE Ha €0 3ar0J0BOK, TOCTApalTeCh MMOHATH, O YeM COO0IIaeT
TEKCT);

- mpopaboTaiiTe TEKCT Ha YPOBHE OTACIBHBIX MPEAI0KEHNH (OMPEETUTE €ro THII — IIOBECTBOBATEIHHOE, BOIIPOCUTEIHHOE,
BOCKJIMIIATENIFHOE; OTPEIEITUTE TPAMMATHIECKOE BPEMs, OTIPEETUTE MOPSIOK CJIOB B PEIOKEHNH, YCTAHOBHUTE JIEKCHUECKHE
COYETAHUSI, CMBICIIOBBIC OTPE3KH, IPOAHATU3UPYHTE BECh CMBICI BHICKA3bIBAHMS).

- MPOBEIUTE TAKIKE CHHTAKCUUCCKHI aHAN3 MPEITIOKEHHUS: OTMPESIUTE, TPOCTOE ITO MPEIOKCHUE UITH CIIOKHOE
(CII0’)KHOCOYMHEHHOE WITH CIIOKHOTIOIYMHEHHOE), €CTh JIU B TIPEIIOKCHUH YCIO0KHEHHbBIE CHHTAKCHUECKUE KOHCTPYKIIUU
(MHOUHATHBHbIE TPYIIITI, HHQUHHUTHBHBIE 000POTHI, TPUYACTHEIE 000POTHI).

®dopmupOBaHUE U COBEPLICHCTBOBAHHE YMEHHI TOBOPEHUS BKIIIOUAET BHIIOJTHEHHE!

1) BBIIIOJTHEHHE PEUEBHIX, YCIOBHO-PEUEBEIX YIIPAKHEHHH, IPETyCMOTPEHHBIX CO/IEpKaHIEM padoyeil MporpaMMBl;

2) MOATOTOBKY YCTHOTO MOHOJOTHYECKOTO BBICKA3bIBAHUS 0 ONpeaeleHHo# TeMe (00beM BeIcKasbiBanus — 15-20
IPEUI0KEHU).

IIpu paboTe Hag TOBOPEHUEM PEKOMEHIYETCS:

-Ha4aTh C U3yYCHUS] TEMATHIECKHX TEKCTOB-00PA3IOB;

- BBIMIOJIHUTD TIOATOTOBUTEIbHBIC ISKCHYIECKHE U JIEKCHKO-TPaMMAaTHICCKHE YIPaKHEHUS,

- BBIMIOJIHUTD TPEYCMOTPEHHBIC 3a/IaHUS 10 TEKCTaM B JAHHOHN TeMe;

- UCIIOJTB3YSI IPOPabOTaHHbBIE MATEPHAIIBI COCTABHTH COOCTBEHHOE BBICKA3BIBAHIE 00BEMOM /10 15 MpeIoKeH H, HCIIOIb3YsI
JOKYMEHTAIIbHBIC JaHHBIC,

- IPEJICTABUTH B CBOEM BBICKA3bIBAHUH 00Pa0OTaHHBII JICKCHKO-TPAMMATHIECKUI MaTepual ¢ Y4eTOM HHANBHAYaIbHBIX
BO3MOXXHOCTEH U MpPEANOYTeHU CTyIeHTa (HalpUMep, UCII0JIb30BaTh YI0OHBIE CHHTAKCHIECKUE U TPAMMATHYECKHE CTPYKTYPHI,
UCIIOJIb30BATh OoJiee YIOOHBIC JIEKCUUECKUE SAMHUIIBI);

- 00paOoTaHHBI /sl YCTHOTO W3JIO0XKEHHS TEKCT HEOOXOIMMO 3amucaTh B pabouyyio TeTpajb, MNPOYUTATh HECKOJBKO pa3
BCIyX, 3allOMHMHAasl JIOTHYECKYIO NOCJIEIOBATEIFHOCT OCBEIIICHHUS TEMBI.

Pabora Ha MMCHbMOM BKJIIOYAET :

- MMCBMEHHOE BBITIOJIHEHUE JICKCUKO-TPAMMATHYECKUX, YCIIOBHO-PEYEBhIX, PEUCBBIX YIIPAKHCHUH;

- TMHUCbMEHHBIC 3aJaHWs M0 W3y4aeMbIM TEKCTaM;

TIpu paboTe HaJ MUCHEMOM PEKOMEHIYETCS:

- CJICA0BAaTh HSy‘ICHHbIM TCOpeTI/I‘{CCKI/IM TIOJIOKCHHUAM I10 HpaBI/l.]'[aM yHOTpC6J’ICHI/I$I JICKCUYCCKUX CAUHMUIIL,

- CJIeI0BaTh MTpaBUiIaM O(OPMIICHHS IPaMMAaTHYECKH M JIOTHYECKH BEPHOT'O BBICKA3bIBAHUS, COOOIICHUS, TEMBI;

- HCIIOJIB30BaTh T€ IPAMMATUYECKUE U CHHTAKCHYECKUE KOHCTPYKIMH, KOTOPBIMHU CTYJICHT BJIaJIceT HauboJiee yBEpEeHHO.

PaGora co ciioBapeM BKJIIOYaeT

- TIOMCK 3aJaHHBIX CJIOB B CJIOBApE;

- ompeneneHue (OpM EIMHCTBEHHOTO M MHOXECTBEHHOIO UHCIA CYIIECTBHTENIBHBIX;

- BBIOOP HY)KHBIX 3HAYCHUI MHOTO3HAYHBIX CJIOB;

- IIONCK HY)XHOTO 3HAYCHUSI CJIOB M3 YHCIIa IPAMMATHIECKUX OMOHHMOB;

- HOKCK 3HAYCHHUS TJIaroa 1o OJHOI U3 IIaroJbHbIX GopM

ITpu pabote co cI0BapeM PEKOMEHIYETCS:

- CHCIMTh 3a TOYHBIM COBMAJACHHEM rpaduueckoro OG(OPMICHHS WCKOMOTO W HailJCHHOTO CJIOBA, B IPOTHBHOM CIIy4ac MEPeBOJ
OyzeT HenmpaBUIbHEL,

- YUTaTh BCIO CIIOBAPHYIO CTATHIO BBHIY MHOTO3HAYHOCTH JIEKCEM U HAJIMYUS YCTOHYIMBBIX COYCTAHMIT;

- YUUTBIBaTh, WYTO IJIArOJIbI YKa3aHbI B cI0oBape B HeomnpeaeneHHoi ¢popme (Infinitiv), a B npemioxenuu (Tekcre) oHU
(YHKIMOHUPYIOT B Pa3HEIX BpeMEHaX, B Pa3HBIX TIPaMMAaTHYECKHX KOHCTPYKIHSAX.

Meroaudyeckue peKOMEHIAUH 1O ITOrOTOBKE MPE3eHTalMN
Co3zaaHue Npe3eHTalnH COCTOUT U3 TPEX ITAIoB:

|. IlmaHrpoBaHKE IPE3CHTALNK BKIFOYACT B ceOst:

1. Onpenenenue nenei.

2. Coop ndopmaiyu 00 ayIUTOPHH.

3. OmpexeneHne OCHOBHON HIEH MMPE3CHTAIIHH.

4. TTogGop TOMOIHUTENHEHON HHPOPMALIUH.




5. [InanupoBaHye BHICTYIICHUSI.

6. Co3naHue CTPYKTYpBI IPE3CHTAINH.
7. IIpoBepka JIOTHKY HOJaYHl MaTepHaa.
8. IloaroToBKa 3aKIIOUEHUS.

Il. PazpaboTka npe3eHTaluu.

I11. 3amura npe3eHTaIum.

Metoandeckre peKOMEHAAIUH 10 OATOTOBKE POJIEBOM UIPBI

B cTpyKType poseBoii UTpbl Kak Ipoliecca BEIAETSIOTCS CISYIONIE COCTaBISIONINE:

* TEMa,;

* POJIH, B3STHIE HA Ce0sI UTPAIOIIUMHU

* UTPOBBIC ACHCTBUSI KaK CPEIICTBA PEAU3AIUU STHX POJICH;

* UTPOBOE YIOTPEOJICHHE MPEIMETOB, T. €. 3aMEIICHHE PEabHBIX BEISH UTPOBBIMH, YCIOBHBIMHY,

* peaJIbHbIC OTHOIICHUS MKy UTPAIOIIUMU;

* croxeT (coaepxaHue) — 00acTh AeHCTBUTENFHOCTH, YCIIOBHO BOCIIPOU3BOAMMAs B UTPE.

B mporiecce poneBoit Urpsl 0TPadaTHIBAIOTCS U YCBAUBAIOTCS:

1) aTHYecKHe HOPMBI U IIPaBuIIa TIOBEJACHHS U ONIPEeIeHHbIe COLAIBHBIE POJIH B TOM MJIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0COOEHHOCTH, XapaKTEePHBIE YEPTHI, BO3MOKHOCTH T€X MM MHBIX COLUAIBHBIX TPYIII HIIH OIIPEAEICHHBIX KOJUIEKTHBOB —
AHAJIOTOB MPEANPHUATHH, QUPM, T.€. pa3IHIHbIC TUIIBI SKOHOMHUYECKUX U COIHANBHBIX HHCTUTYTOB, YTO BIIOCICICTBHU MOXKET OBITh
MIEPEHECEHO B COLHANBHYIO MMPAKTHUKY;

3) yMeHUSI COBMECTHON KOJUICKTUBHOM JEATEIBHOCTH;

4) KynbTypHBIE TPAAULIUU U HOPMBI.

PoneBble Urphl, TeMa U CIOKET KOTOPBIX OCHOBAH Ha COAEPKaHUH TEKCTOB, WIUTIOCTPHUPYIOT IOBEICHNE B CUTYAlUH MEKKYIbTYPHOTO
o0IIeHusI.

B kauecTBe MpueMoB, XapaKTEPHBIX AJISI METOA POJICBOI UTPEI BBICTYIIAIOT CJIEAYIOIIHE:

- MPUEM BOCCO3/IaHHsI KOMMYHUKATHBHOTO KOHTEKCTa, KOMMYHUKATHBHON CUTYaIlUH;

- IPUEM BHPTYaJbHON 9KCKYPCHH, KOTOPBIA MOKHO OPTaHM30BaTh KaK C MOMOIIIBI0 TEXHHYECKUAX CPENICTB, TAaK U C UCTIOIb30BAHHEM
peasbHBIX (OTOMATEPHANIOB B y4eOHOI ayTUTOPUH,

- IpHeM JIpaMaTH3alMH, HAlIPaBJICHHBIH HA CO3MaHUE YCIOBUMH, MPUOIIKEHHBIX K YCIOBUSIM PEaJbHOTO OOIICHUs, CBSI3aHHBIH ¢
CO3JJaHMEM CUTYalluH OOILIECHUsI, ONIPE/IeICHNEM eI, paclpe/ieIeHHEM POJIeH;

- mpreM pedIIeKCUBHON HICHTU(GHUKAIINH, TPE/IIONAraAONHA HISHTH(OUKAIIHIO ¢ 00BEKTOM OOIIEHHS U TIOBECTBOBAHHE OT UMECHHU
9TOT0 00BEKTA.

MeTO,I[I/I‘IeCKI/Ie yKazaHm K HAITUCAHHUIO IIMUCbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

MCTO}II/I‘ICCKI/IC YKa3aHus K YTCHUIO U IEPEBOAY TEKCTOB l'[pO(IJeCCHOHaJ'[BHOﬁ HanpaBJICHHOCTH

TekcThl TpPOQEeCcCHOHANBLHONW HAIMPABICHHOCTH HA MHOCTPAHHOM  SI3bIKE TIOMHMO CBOCH OCHOBHOW  3aJaud — HWH(POPMATHUBHOCTH
— TIOMOTAoT NOMOJHUTh OOLMH ¥ TEMATUYECKUH CIIOBApHBIHM 3amac, TPEHUPYIOT B MPOU3HOLICHUH HEMELKHX CJIOB |
BBIPOKEHHUH, 3aKpeIUIIOT IpaBWja TIPaMMAaTUKH, CIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.

IIpenrekcroBblil  3TaI:




MPOYTUTE 3aroJIOBOK M CKaXuTe, O 4YeM (0 KOM) OyAeT UATH peYb B TEKCTE;

03HAKOMBTECh C HOBBIMH CIIOBAMH H CJIIOBOCOYETAaHMSIMH (€CIM TaKOBBIE JaHbl K TEKCTY C HEPEBOJIOM);
MPOYUTAiTe W BBHIMHUIIMTE CJIOBA, 0003HAYAIOLIKE. .. (IASTCs PYCCKUI SKBUBAJICHT);

BBIOCPUTE W3 TEKCTa CIIOBA, OTHOCSIIHMECS K M3y4aeMOH Teme;

HaWIUTe B TEKCTE HE3HAKOMBIE CIIOBa.

TekcToBBIH 3Tam:
- IPOYTHUTE TEKCT;

BBIJICIIUTE CJIOBA (CIIOBOCOYETAHMS WIIHM MPEUIOKEHHS), KOTOPBIE HECYT BaXKHYHO (KIIOYEBYIO HH(OPMAIIHUIO);
BBIUIINTE WJIA MOMYCPKHUTE OCHOBHBIC HMEHA (TEPMHHBI, ONPEICICHHs, 0003HAUCHHS);

chopMyUpyiTEe KIIOYEBYIO MBICTb KaXKI0TO ab3ana;

OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOPOE JIy4Ille BCEro IepeAacT COJACpKaHHE TeKCcTa (YacTH TEKCTa).

TlocnerekcToBeIi  ATAaIll:
- 03arj1aBbTC TCKCT,

MPOYTUTE BCIYX IMPEJIOKEHHs, KOTOpBIE MOSCHAIOT Ha3BaHUE TEKCTa;
HaliquTe B TEKCTe MPEJIOKEHHUS JJIs OIMCAHUS ...
MOATBEPAUTE (ONMPOBEPTHHUTE) CIOBAMH M3 TEKCTA CIEAYIOIIYIO MBICID ...
OTBETHTE Ha BOIIPOC;
COCTaBbTE IUIAH TEKCTA;

BBIIUIINTE KJIIOYEBBIC CIIOBAa, HEOOXOAMMBIE JUIA IIepecKa3a TeKCTa;
MIePECKAKUTE TEKCT, OMUPAsICh Ha IJIaH;

MIepeCKaKUTE TEKCT, OMUPAsiCh Ha KIFOUEBbIE CIIOBA.




