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Pacnpeneﬂeﬂne YacCcoB JUCHMIIJINHBI 110 CeMeCTpam

Bugs! koHTpONI B cemecTpax:

9K3aMEHBI 4
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Cemect
(<Kpr>.<CeMeCT§Ha Kypce>) 11 2(12) 3(21) 4(22) Utoro
Henenp 16 3/6 16 1/6 17 2/6 18 1/6
Bun 3aasTHii vl PIT vII PIT VI PIT v PIT v PIT
IpakTuyeckue 54 54 36 36 36 36 36 36 162 |162
Koncynpranum nepen 3x3aMeHOM 1 1 1 1
Kontpons camocTosiTenbHo# pabotel npu nposeaenun |0,15 10,15 10,45 10,45 10,45 0,15 10,25 10,25 0,7 0,7
aTTecTaluu
B ToM uucIe uHT. 22 22 16 16 16 16 16 16 70 70
Uroro ayn. 54 54 36 36 36 36 36 36 162 |162
Konrakrhast paboTta 54,15 154,15 |36,15 |36,15 |36,15 |36,15 |37,25 |37,25 |163,7 [163,
Cam. pabora 9 9 27 27 27 27 36 36 99 99
Yachel Ha KOHTPOJTb 885 1885 1885 18,85 18,85 8,85 34,75 |34,75 |61,3 |[61,3
Hroro 72 72 72 72 72 72 108 |108 (324 [324
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1. HEJIX U 3AJAYH OCBOEHUSA JUCITUITJIMHBI

1.1|]enu: GpopMupoBaHUE MHOSI3BIYHON KOMMYHHKATHBHON KOMITETCHIIUH IS J€JI0BOTO OOLICHHUS B YCTHOM U ITMChMEHHOM
dopmax.

1.2(3a0auu: - ocBO€HNE TPAMMaTHYECKOTO U JIEKCHYECKOTO MHHIUMYMa B 00beMe, HE0OX0ANMOM JUIS ICTIOBOTO OOIIECHHS
Ha WHOCTPAHHOM S3bIKE U pabOTHI C HHOS3BIYHBIMHU TEKCTAMH B IIpOIiecce MPO(eCCHOHANBHON eI TENbHOCTH;

- (hopMHpOBaHUE YMEHHUI YTCHUS U IIOHUMAHUS JIUTEPATYPHI MO CIIEIMAILHOCTH CO CIIOBApeM;

- (hopMHpOBaHNE KOMMYHUKATHBHBIX YMEHHH JEOBOr0 OOIIECHNUS] HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

uxn (pazgen) OOIT: b1.0.01

2.1|Tpe6oBaHns K MpeIBaAPHTEILHOI MOATOTOBKE 00YYAIOIIEr0Cs:

2.1.1|TpenuiecTBYOMNM ISl U3YYSHUS TUCIUIUTMHBI SBISCTCS TUCIUILTHHA « THOCTPaHHBIH A3BIK» HA MPEABIAYIIEM YPOBHE
00pa3oBaHHsI.

2.2| AMcUMIUIMHBI H TPAKTHKH, IJIsI KOTOPHIX OCBOEHHUE TAHHOI JHCHUILTHHBI (MOAYJIs1) HEOOX0IUMO KAK
npeaiecTBylouiee:

2.2.1|Cneukypc Ha MHOCTPAHHOM SI3bIKE

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIS)

YK-4: CniocodeH ocyuiecTBJISTH /IeJIOBYI0 KOMMYHUKAIUIO B YCTHOH M MMCbMeHHOIi opMax HA rocy1apcTBEHHOM fI3bIKe
Poccuiickoii ®@eaepannu u ”HOCTpAaHHOM(bIX) A3bIKe(aX)

HNJI-1.YK-4: BoiOupaeT Ha rocyiapcTBEHHOM H MHOCTPAHHOM (-bIX) SI3IKaX KOMMYHHKATHBHO NpHeMJIeMble CTUIb 1€J10BOr0
001eHus1, BepOdajbHble U HeBepOaJbHbIe CPeICTBA B3aMMOAEiiCTBHS C MapTHEPAMM.

- 3HaeT OCHOBHBIE TPAMMaTHYECKHE CTPYKTYPBI; 00IIEYOTPEOUTENEHYIO, OOIIEKYIBTYPHYIO U MPO(ECCHOHATIBHYIO JIEKCHKY;
pedeBble KIIUIIe, He0OXOANMEBIE JUIS OCYIIECTBICHHS JIEI0BOM KOMMYHHKAIIMN HA HHOCTPAHHOM SI3BIKE

- yMEeT IIOCTPOUTh BBICKA3BIBAHHS B CMOJCIMPOBAHHBIX (IIPE/UIaraeMblX) CUTYaIMsIX OOICHNS Ha HHOCTPAHHOM S3bIKE,
IpaBMIIBHO HCIIONB3yS BepOanbHEIC ¥ HeBepOallbHBIC CPECTBA OOIICHNUS

- BIIaJICeT MHOCTPAHHBIM SA3BIKOM KaK CTHJICM JICJIOBOTO OOIICHHUS

N-2.YK-4: Bener 1e/10BYI0 NepenucKy, yYUTbIBasi 0COOEHHOCTH CTHIIMCTHKHE OQUIHATILHBIX H Heo(PHIMATBHBIX MHCEM,
COLMOKY./IBTYPHBbIE Pa3inuus B popMaTe KOPPECHOHACHIINH HA TOCYJapCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX

- 3HaeT 0OCOOCHHOCTH CTHJIMCTHKH HANMCAHNSA O(QUIHATEHBIX X HEO(PHUIIHATBHBIX THCEM
- yMEET BECTH JICJIOBYIO IIEPEIUCKY C YUETOM COILMOKYJIBTYPHBIX OCOOEHHOCTEH C IPEICTaBUTEIAMH APYTUX CTPaH
- BJIaJIeeT TEXHUKOH [€JI0BOr0O MUCbMa HA UHOCTPAaHHOM SI3bIKE

HN/1-4.YK-4: leMoHCTpHpYET YMEHHE BBINOJHATD NepeBo] NPo¢ecCHOHAIBLHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyAapCcTBEHHBIH A3bIK H 00paTHO

- 3HaeT OCHOBHBIE NTEPEBOUECKIE TPaHCHOPMAIIT
- YMEET BBINOJHATH IEPEBOA NPO(HECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha FOCYAAPCTBEHHBIH S3bIK U 00paTHO
- BJaJEceT OCHOBAMH TEXHHUKH IIEPEBOMA

YK-3: Cnioco6en ocynmecTBJISITh CONMAJIbHOE B3AaMMOAeiiCTBHE M PeaIN30BbIBATH CBOIO POJIb B KOMaH/Ie

NI-4.YK-3: O dexTHBHO B3aMMOJEHICTBYET C JPYTMMH YJeHAMH KOMaH/bI, B T.4. Y4aCTByeT B 00MeHe HH(poOpManueii,
3HAHUSIMHU H OIIBITOM, U NIPE3eHTALIMH Pe3yJIbTaTOB PadoTbl KOMAH/bI

- 3HaeT MPaBHIIA IPO(PECCHOHANBHOTO PEYEBOTO ATHKETA
- yMeeT apryMEeHTHPOBAHO U3/1araTh COOCTBEHHYIO TOUKY 3PEHUSI HA MHOCTPAHHOM SI3bIKE
- BJIaJieeT HaBbIKaMH BEI€HUS JUCKYCCUM U MOJIEMHKH Ha HHOCTPAHHOM SI3bIKE

4. CTPYKTYPA H COJAEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon HaumenoBanue pa3nesios u tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Uute | Ilpumeuanue
3aHATHS 3aHsaTH/ Kvpe HH DAKT.

Pa3nen 1. Conep:xanne 3aHATHH 1
€CaMOCTOSITEJIbHON PadoThI




11 Introductions. Work and leisure. /TIp/ 28 WI-1.YK-4 [J11.1J12.1J12.2| 11 |Jobs and studies.
WUI-2.YK-4 Nationalities. to
NI-4.YK-4 be a/ an with
NJ-4.YK-3 jobs; wh-
1.2 Introductions. Work and leisure. /Cp/ 5 WI-1.YK-4 [J11.1J12.1J12.2] O |Jobs and studies.
WUa-2.YK-4 Nationalities. to
N-4.VK-4 be a/ an with
NJ-4.YK-3 jobs; wh-
13 Business trips (airports, hotels). Food and 18 Ua-1.YK-4 |JI1.1J12.1 2.2 8 Travel details:
entertaining. /ITp/ UJa-2.YK-4 letters, numbers,
Na-4.YK-4 times. Can/can’t.
WUI-4.YK-3 There is/are.
14 Business trips (airports, hotels). Food and 12 Ua-1.YK-4 |JI1.1J12.1 22 O Travel details:
entertaining. /Cp/ WUJa-2.YK-4 letters, numbers,
Na-4.YK-4 times. Can/can’t.
WUI-4.YK-3 There is/are.
15 Sales. People. /TIp/ 18 Ua-1.YK-4 |JI1.1J12.1 2.2 8 Choosing a
UJa-2.YK-4 product or a
N-4.VK-4 service. Past
N-4.YK-3 simple. Past time
1.6 Sales. People. /Cp/ 15 na-1.vK-4 |JI1.1J12.1 22 O Choosing a
Ua-2.YK-4 product or a
NI-4.YK-4 service. Past
N-4.YK-3 simple. Past time
17 Markets. Companies. /TIp/ 20 Na-1.YK-4 |JI1.1J12.1 J12.2 8 Types of
WUa-2.YK-4 markets.
na-4.YK-4 Comparatives
na-4.YK-3 and superlatives.
1.8 Markets. Companies. /Cp/ 15 NA-1.YK-4 (JI1.1J12.1 J12.2 0 Types of
na-2.yK-4 markets.
WUa-4.YK-4 Comparatives
na-4.YK-3 and superlatives.
1.9 The Web. /TIp/ 16 Ua-1.VK-4 |JI1.1J12.1 J12.2] 8 Using the
Na-2.YK-4 Internet. Plans
UJ1-4.YK-4 for the future.
Na-4.YK-3 Internet terms.
1.10 |The Web. /Cp/ 12 UJ-1.VK-4 |JI1.1J12.1J12.2] O Using the
Na-2.YK-4 Internet. Plans
WUa-4.YK-4 for the future.
Na-4.YK-3 Internet terms.
111 Cultures. Jobs. /TIp/ 36 NA-1.YK-4 [JI1.1J12.1 J12.2 16 Company
Ua-2.YK-4 cultures. Cultural
WUa-4.YK-4 mistakes.
na-4.YK-3 Company
112 Cultures. Jobs. /Cp/ 36 Ua-1.YK-4 |JI1.1J12.1 J12.2 0 ompany cultures.
Ua-2.YK-4 Cultural
UJ1-4.YK-4 mistakes.
Na-4.YK-3 Company
1.13  |Problems. /TIp/ 26 WUa-1.YK-4 [JI1.1J12.1 J12.2| 11 Adjectives
WJ-2.YK-4 describing
Ua-4.yK-4 problems.
na-4.yK-3 Present simple:
1.14  |Problems. /Cp/ 4 UJ-1.VK-4 |JI1.1J12.1J12.2] O Adjectives
nJ-2.YK-4 describing
Ua-4.yK-4 problems.
na-4.yK-3 Present simple:
Paznen 2. [IpomesxyTouHas aTTecTanus
(3x3aMeH)
2.1 [MonroroBka K 5k3aMeHy /Ok3aMeH/ 34,75 | UO-1.YK-4 |JI1.1J12.1 JI2.2 0
WJ-2.VK-4
NJ1-4.YK-4

UJ1-4.VK-3




2.2 Kontpons CP /KCPATT/ 4 0,25 | UO-1.YK-4 |JI1.1J12.1 J12.2 0
WUI-2.YK-4
WJI-4.YK-4
WI-4.YK-3

2.3 KonraktHas padora /KoHCOK/ 4 1 Ua-1.YK-4 |JI1.1J12.1 122 O
Na-2.YK-4
Na-4.YK-4
Na-4.YK-3

Paznen 3. [IpomexyTouHasi aTrecTanus
(3a4éT)

3.1 IMoarororka k 3au€ty /3auét/ 3 8,85 | UJO-1.YK-4 |JI1.1J12.1 JI2.2 0
UJ1-2.YK-4
WUI-4.YK-4
UJ1-4.YK-3

3.2 Konrakrnas pabora /KCPATT/ 3 0,15 | UO-1.YK-4 |JI1.1J12.1 J12.2 0
WJI-2.YK-4
WUI-4.YK-4
WJI-4.YK-3

Pazneun 4. [IpomexxyTouHasi aTTecTanusA
(3auérT)

41 TToxroroBka k 3auéty /3auér/ 2 8,85 | UJ-1.YK-4 |JI1.1J12.1 J12.2 0
WJ1-2.VK-4
WUa-4.YK-4
NI-4.YK-3

4.2 Konrakrhas padora /KCPATT/ 2 0,15 | UO-1.YK-4 |JI1.1J12.1 J12.2 0
WJI-2.VK-4
WUa-4.YK-4
NI-4.YK-3

Pasnea 5. [IpomexyTouHasi aTTecTanus
(3auérT)

5.1 IToaroroBka k 3a4éty /3auét/ 1 8,85 | UJ-1.VK-4 |JI1.1JI2.1 JI2.2| O
Na-2.YK-4
UJI-4.VK-4
Na-4.YK-3

5.2 KonraktHas pabota /KCPATT/ 1 0,15 | UA-1.VK-4 |JI1.1JI2.1 JI2.2| O
Wa-2.YK-4
na-4.yK-4
WJ-4.YK-3

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. KonTpoJibHbIe BOIPOCHI U 3aIaHUS

B xonrie 1, 2, 3 ceMecTpoB CTYAEHTHI CIAIOT 3a4€T N0 AUCHUILIMHE. 3a4eT BKJIIOYAeT B ce0s CICIYIOUE 3a0aHus:
1 Progressive test.
2 Make up a dialogue based on the given situation.

B KOHILIC 4 CeMeCTpa CTYACHTHI CAAI0OT DK3aM€EH, KOTOprﬁ BKJTIOYACT CJICAYIOIIUEC 3aJaHus:
1. Read and translate the text. Answer the questions.

2. Make up a dialogue based on the given situation.

3. Write the business letter.

5.2. TemMbl NHCBMEHHBIX PadoT

Hanucanue JCITOBBIX ITUCEM.

DoH OLIEHOYHBIX CpeacTB

dopmupyeTcs OTAENbHBIM J0KyMEHTOM B cooTBeTcTBUU ¢ [Tonmoxennem o DOC T'AT'Y

6. YHEBHO-METO/JMYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE JTUCHHUIIJIMHBI (MOY JIA)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTOpBI, COCTaBUTENN | 3arnaBue WznarenscTBO, rox | On. aapec




ABTOpLI, COCTaBUTCIIN 3aryaBue H3ﬂaTeJ'H>CTBO, rog C) 8 aapec

JI1.1 |llIeBenesa C.A. JlenoBoit anrmuiickuit: yae6uoe mocobue must |Mocksa: FOHUTU-  |http://www.iprbookshop.ru
BY30B JAHA, 2017 /71767 .html
6.1.2. lonoJIHUTebHAS JIUTEpaTypa
ABTOPEI, COCTaBHTEIH 3armasue V3narenscTBo, TOJ O anpec
JI2.1 [Maitep H.T. AHTIHICKA# A3BIK: yaeOHOE TT0COOHe ISt T'opuo-Aurraiick: PUO |http://elib.gasu.ru/index.ph
CTYZeHTOB 1 Kypca Hes3bIKOBBIX (akynbTeToB|'AI'Y, 2015 p?
(6a30BBIi KypC) option=com_abook&view

=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

JI2.2 |Bockpecenckas E.I'., |JlemoBoii anrmmiickmii: memoBast mepenmcka = |Omck: OMcKuit http://www.iprbookshop.ru
@pese O.B. Business English: Business Correspondence: |rocynapcTBeHHbIit 124882.html
yaeOHoe nmocobue yHuBepcuret, 2012

6.3.1 IlepevyeHs NporpaMMHOro oGecredeHnst

6.3.1.1|Kaspersky Endpoint Security ams 6usneca CTAHJTAPTHbBIN

6.3.1.2|MS Office

6.3.1.3|MS Windows

6.3.2 Ilepevyenb MHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|ba3a naHHbIX «NeKTpoHHAast OubNMMoTeka ['opHO-ANTalCKOro TOCYAaPCTBEHHOTO YHUBEPCUTETA)»

6.3.2.2|3nexrponno-6ubroTeunas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

poreBas urpa

Mpe3eHTanus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUIIJIMHBI (MOAY JIST)

Homep ayauropun |Hasnauenue OcHoOBHOe OCHallleHHe
213 A2 VYueOHast ay JUTOpHS Il IPOBECHUS Pabouee mecto npenonasarens. [locagounsie Mmecta
3aHATUHN JEKIIMOHHOTO TUIIA, 3aHATUH 00yJaromuxcs (Mo KOJIMYSCTBY 00YUAIOIIIMXCSI)

CEMHHAPCKOT0 THIA, KypCOBOTO
MIPOEKTHPOBAHUS (BBIIOJIHEHHE KYPCOBBIX
paboT), TPYMITIOBEIX ¥ MHAWBUAYAIBHBIX
KOHCYJIbTAIINH, TEKYIIEro KOHTPOJIS 1
IIPOMEXKYTOYHOH aTTeCTaINN

207 A4 Kommerorepusiii knacc. [Tomemenue ansa  |[lepconansHbie KOMIbIOTEPHL. Pabouee mecto
CaMOCTOSATEIFHON PabOTHI nperonaBatens. [locagounpie MecTa oOydaromuxcs (1o
KOJIMYECTBY OOYUAIOMINXCSI)

9. METOAUYECKHUE YKA3ZAHUA JJISA OBYYAIOIIIAXCA 11O OCBOEHUIO JUCHHUIIVIMHBI (MO/Y JIS)

MeTtomudeckne ykazaHuUs TI0 YTEHUIO U IEPEBOY TEKCTOB

[ToHnmMaHue TeKcTa JOCTUraeTCs P OCYIIECTBICHUH JIBYX BHJIOB YTCHUS:

1) u3ydaromero 4TeHus;

2) uTeHHs ¢ OOLIMM OXBaTOM COJICPKAHUSI.

TouyHOE 1 TOTHOE TOHWMaHUE TEKCTa OCYIIECTBIIETCS ITyTeM U3YYaIOIIero YTEHUs, KOTOPOEe MPEAIoiaraeT yMeHHe CaMOCTOSTEIEHO
MIPOBOIUTH JIEKCUKO-TPAMMATHYECKHI aHAIIN3 TeKCTa. ITOroM M3y4aroniero YTeHus SBiseTCs aJeKBaTHBIN IEPEeBOJI TEKCTA Ha POJIHON
SI3BIK C TIOMOIIIBIO clioBapst. [Ipu 3TOM cliieyeT pa3BUBaTh HABBIKHU TIOJIH30BAHHS OTPACIEBBIMU TEPMHUHOJIOTHIESCKUMH CIIOBAPSIMU U
CJIOBapsIMHU COKpAIIeHUH.

Uuras TEKCT, NpeAHa3HAYCHHBIH [JI1 IOHUMAaHUS OOLIETO COepIKaHus, HEOOX0MMO, He 00palasch K CIIOBapIO, MOHATh OCHOBHOMN
CMBICIT TIPOYUTAHHOTO.

002 Bu/1a YTEHHS CKIIAJIBIBAIOTCS U3 CICAYIOIUX YMEHHIMA:

a) ToTajbIBaThCs O 3HAYCHUH HE3HAKOMBIX CIIOB HA OCHOBE CIIOBOOOPA30BATEIHHBIX IPU3HAKOB ¥ KOHTEKCTA;

0) BU/IETh MHTEPHALIMOHAIBHBIC CIIOBA U OMPE/ICIATh UX 3HAYCHHE;

B) HaXOJUTh 3HAKOMBIC IpaMMaTHYECKUE POPMbI U KOHCTPYKIIMU M YCTAHABIUBATH UX SKBHBAJICHTBI B PYCCKOM SI3BIKE;

T') UCIIOJIb30BAaTh UMEIOLIMICS B TEKCTE WILTFOCTPATUBHBIN MaTepHal, CXeMbl, (JOPMYIIBI U T.I1.;

1) MPUMEHSTH 3HAHUS 10 CIIEIIUANTBHBIM, 00IIETEXHUIECKIM, 00IIIEIKOHOMIYECKUM TIpeIMETaM B KAYECTBE OCHOBEI CMBICIIOBOH H
SI3BIKOBOM JIOTaJIKH.

Drtarbl paboThI C TEKCTOM.

[IpenrexcroBrif 3Tam:

- TPOYTHTE 3arojOBOK W CKaXuTe, O dYeM (0 KOM) OyIeT UATH pedb B TEKCTE,

- 03HAKOMBTECh C HOBBIMH CJIOBAMH H CJIOBOCOYETAHMSIMHU (€CJIM TaKOBbIE J@HBl K TEKCTY C MEPEBOJOM);




- TIpOYMTalTe W BBHINUIIATE CJOBA, 0003HAYAIONIME. .. (1aeTCsl PYCCKUI SKBUBAJICHT);

- BeIOEpHTE U3 TEKCTa CJIOBA, OTHOCSIIMECS K M3ydaeMO TeMe;

- HailnuTe B TEKCTE HE3HAKOMBIE CJIOBA.

TekcToBbIil 3Tam:

- IPOYTHUTE TEKCT;

- BBIAENUTE CJOBa (CIOBOCOYETAHHS WM IPEIUIOKEHHUs), KOTOpPBIE HECYT BaKHYIO (KIIOUYEBYIO HHHOPMAIHIO);
- BBHIMIIATE WIM NOJYEPKHUTE OCHOBHBIE UMEHA (TEPMUHBI, ONpeeeH s, 0003HAYCHNU ),

- chopmynupyiiTe KIIOUEBYI MBICIb KaXI0ro abd3ara;

- OTMEThTE CIJIOBO (CJIIOBOCOYETaHHE), KOTOpOE JIydllle BCEro IepelaeT CoJAep)KaHWe TeKCTa (J4acTH TeKCTa).
[TocnerexcToBblid  3Tam:

- 03arJaBbTe TEKCT;

- TPOYTUTE BCIYyX MPEATIOKEHHs, KOTOPBIE MOSCHSAIOT Ha3BaHHE TEKCTa;

- Haiimure B TEKCTE MPEUIOKEHHS ISl ONIMCAHHUSA ...

- ToATBepAUTE (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIONIYIO MBICIE ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IIIaH TEKCTA;

- BBIIMIIWTE KIIOYEBHIE CJIOBA, HEOOXOJMMBIE AJIS IepecKasa TeKCTa;

- TepecKaKUTe TEKCT, ONMPAasCh Ha TUIaH;

- IepecKaXuTe TeKCT, ONHMPAsCh Ha KIIOYEBbIE CIIOBA.

OpgauM 13 3PQPEKTHBHBIX NPUEMOB (POPMUPOBAHUS CIOCOOHOCTH CaMOCTOSITENILHO paboTaTh C TEKCTOM  SIBIISETCS
nepeckas. [IoaroroBka Kk mepeckady TeKCTa BKIIOYaeT B ce0sl pa3leleHHe TeKCTa Ha CMBICIOBBIE YacTH, BBIIEICHHE
KITIOUEBBIX (ppa3, cocTaBlIeHNE TUIaHAa MepecKasa.

Ilpn moAroToBKE mepeckasa TEKCTa PEKOMEHIYeTCsl BOCIIONb30BATHCS CIIEAYIONIEH MaMITKOMN:

1. TMocne mnpouTeHus TekcTa pas30OeilTe ero Ha CMBICIOBBIC YACTH.

2. B xaxmaol uacTH HaWIWTe TMpeUIOKEHHE (MX MOXKET OBITh HECKOJIBKO), B KOTOPOM 3aKJIIOYEH OCHOBHOW CMBICI 3TOM
YacTH TEKCTA. BBIMUIINTE 3TH NPEI0KESHUSL.

3. TloguepkHHWTE B OSTHX NPEUIOKEHUIX KIIOUEBHIE CIOBA.

4. CocraBbTe IUIaH MepecKasa.

5. Ommpasich Ha IJIaH, MePECKaKUTE TEKCT,

6. Omnwmpasch Ha KIIOYEBBIE CJIOBA, PACCKAXKHUTE TEKCT.

Ilpm mepeckaze TekcTa PEKOMEHIYETCS HCIIOJIB30BATh PEUEBBIE KIIHIIIE.

Meroaudeckie peKOMeHIAUH 10 TI0IT0TOBKE MPE3EHTALIHH
Co3naHue MPEe3eHTAIMI COCTOUT U3 TPEX ITAIOB!
|. [ImaHupoBaHue MPE3CHTAIIMK BKIIFOYAET B CeOs:
1. Ompenenenue nenei.

. OmpenienieHre OCHOBHOW HJIEH TIPE3EHTALHH.

. ITon6op mononHUTENbHON HHPOPMALIUHL.

. [InaHupoBaHKe BHICTYIUICHHUSI.

. Co3taHue CTpYKTYpHI IPE3CHTALIH.

. I[IpoBepka JIOTHKM [MOJaYy MaTepuaa.

. [logroroBka 3axiro4eHus.

I1. Pa3paboTka npe3eHTaum.

I1l. 3amuTa npeseHTanuy.

~N O Wn kW

Meroaudeckie peKOMEHJAUN 10 IOJITOTOBKE POJIEBON UIPHI

B cTpykType poneBoit HrphI KaK IpoIecca BBIACIAIOTCS CIEAYIOMINE COCTABIISIONIHE!

- TEeMa,;

- poiH, B3ATHIC Ha ce0sI HTPAOIIIMH;

- UTPOBbIE AEHCTBUS KaK CPEJCTBA Pealu3aliy ITUX POJIeH;

- ITPOBOE YIOTPEOICHHE MTPEIMETOB, T.€. 3aMeIIeHNe PEealbHBIX BEIeH HTPOBBIMH, YCIOBHBIMH;

- pCajibHbIC OTHOLICHU MEXKY UT'PAIOIIIUMHU;

- CIOJKET (coJeprkaHue) — 00JacTh AEHCTBUTENBLHOCTH, YCIOBHO BOCIPOU3BOIMMAs B UIPE.

B nporecce posieBoit urpbl 0TpabaTHIBAIOTCS U YCBAaUBAIOTCSL:

1) aTHYeCKUE HOPMBL U IIpaBUIIa IOBEJEHUS U ONPEEICHHbIE COLMAIbHBIE POJIM B TOM UM HHOM 3THOKYJIBTYPHOM COOOLIECTBE;

2) OCO6CHHOCTI/I, XapaKTCPHBIC YCPThI, BOSMOKHOCTH TECX UJIN UHBIX COMUAJIBHBIX TPYIII UJIN ONIPECACICHHBIX KOJIJICKTHUBOB — aHAJIOTOB
HPEIIPUATHHA, QUPM, T.€. PA3IHIHBIC THIIH SKOHOMIYECKHX U COIMATBHBIX HHCTHTYTOB, YTO BIIOCIICICTBHU MOXET OBITh IIEPEHECEHO
B COLMAJbHYIO IIPAKTUKY;

3) yMeHHUs COBMECTHOM KOJITIEKTUBHOM JIESITEIbHOCTY;

4) KynbTypHBIE TPAAULIMU U HOPMBI.

PorneBble Urpel, TeMa H CIOXKET KOTOPHIX OCHOBAH Ha COACP)KaHHH TEKCTOB, HILTIOCTPHPYIOT ITOBEJICHIE B CUTYAIlIH MEKKYIBTYPHOTO
oOIIeH S

B xagecTBe NpHEMOB, XapaKTEPHBIX JUIS METOA POJICBOM MTPEI, BEICTYNAIOT CIIEIYIOIIIE:

- IPpUEM BOCCO3aHUsI KOMMYHHUKATUBHOI'O KOHTEKCTA, KOMMyHPIKaTPIBHOﬁ CUTyalunu,

- IpHeM BHPTYaIbHOHN 3KCKYPCHH, KOTOPBI MOXKHO OPTaHH30BATh KaK ¢ MOMOIIBIO TEXHUIECKUX CPEACTB, TAK U C UCIIOIB30BaHUEM
peanbHBIX (HOTOMATEPHAIOB B y4eOHON ayIUTOPHH,

- IpHeM JpaMaTH3allUH, HaIIPaBJICHHEIH Ha CO3aHNE YCIOBHH, MPUOIIIKEHHBIX K YCIOBUSM PEaTbHOTO OOIICHNS, CBI3aHHEIH ¢
CO3JaHMEM CUTYaIlMH OOLIECHHMS, ONpeIeTIeHUEeM LIeNH, pacIpeieIeHUeM POIIei;




- mpueM pedIeKCUBHON UICHTU(PHUKAIIMH, IPEATONATaAl0IINi UICHTUPUKAIMIO C 00BEKTOM OOIIEHHUS U IOBECTBOBAHHUE OT UMEHH
3TOr0 00BEKTA.

Meroaudeckue yKa3aHHs 110 HOATOTOBKE YCTHOTO MOHOJIOTHYECKOTO BHICKA3bIBAHHS

PaboTy 1Mo MoAroToBKe YCTHOTO MOHOJIOTUYECKOTO BHICKA3bIBAHHS 110 OMIPE/ICIICHHON TeMe CIIeyeT HauaTh C M3YUSHUS TEeMAaTHIECKUX
TEKCTOB-00pa3noB. B mepByro oyepenp HEOOXOIMMO BBIIOIHUTE (OHETHUECKHUE, IEKCHIECKHE U JIEKCHUKO- IPaMMaTH4eCKHe
YIpaXXHESHHS 110 U3y4aeMOoil TeMe, YCBOUTh HEOOXOMUMBIN JISKCHICCKHH MaTepHal, MPOYUTATh U MEPEBECTH TEKCTHI-00Pas3Iibl,
BBITIOJIHUTD PeUeBbIe YIIPAKHEHUS 110 TeMe. 3aTeM Ha OCHOBE H3YUSHHBIX TEKCTOB HY)KHO ITOJTOTOBHUTH CBSI3HOE M3JIOKEHUE,
BKJIIOYAIOIIee HanboIee BaKHYIO M HHTEPECHYI0 HH(OPMAIIHIO.

1. Chopmynupyii TeMy cOOOIICHHs, TPABUILHO 03aryIaBb CBOE COOOIICHHE.

2. CocTaBb KpaTKuil WU pa3BepHYTHIH I1aH COOOIECHUSL.

3. B cooTBeTCTBHE C IUIAHOM NPOAHATIU3UPYH HEOOXOUMYIO JINTEPATYPy: TEKCTHI, CTaThu. [loa0epy uTaThl, MILUTIOCTPATHBHBIN
Marepuai.

4. Beinumy HeoOXOANMBIE TEPMUHBI, KIIOYEBHIE CIIOBA, PeUeBBIe 00OPOTEHI.

5. TekcT COOOIIEHNS OIDKEH COCTOSATH M3 IPOCTHIX MPE/UTOKEHUH M OBITh KPATKUM.

6. Haunu cooOrienue € ¢pas: s Xxouy pacckasarb O .., peub HIET O ... .

7. Ob03HaYb BO BCTYIUICHUH OCHOBHBIE TTOJIOXKCHHS, TE3UCHI CBOETO coobmieHus. OO0CHYH, TOKaxH (haKTaMy, IIPOMILTIOCTPUPYIT 3TN
TE3HUCHL.

8. BolieniB B CBOEM BBICTYIUICHHH CMBICIIOBBIC OTPE3KH, YCTAHOBH MEXKTy HUMH CMBICTIOBBIC CBSI3H.

9. Oco60 MoTYepKHH TTIABHOE.

10. 3akoHuu cooOrieHre, 0003Ha4b Pe3yJbTaT, caelail BEIBO, NOABEIN UTOT CKa3aHHOMY.

11. Belpasu cBO€ OTHOIIEHHE K U3TI0KEHHOMY.

Meroaudeckue yka3aHHs K HAIIUCAHUIO JETIOBOTO MHChMa

SI3bIK HAMKUCAHUS JIETIOBOTO MHUChMA OTIIMYACTCS OT CTUJIS JIMYHOTO THChMa. B eTOBBIX MHUChbMaX sI3bIK O0Jiee O(UIINATICH U CTPOT; He
MPUHATO YHOTpeOIeHHe COKPANIEHHBIX MIAr0JIBHBIX (POPM, B TO BpeMsT KaK KOHCTPYKIIHH CO CTPAIaTeIbHBIM 3JI0TOM HCTIONB3YIOTCS
ropaszio 4aiie. st Je70BOi Mepenucky XapakTepHO yIoTpeOIeHHe CTaHIAPTHBIX BBIPAKEHHMH, UCTIOIb3YEMBIX JJIs IOATBEPIKICHHS
TIOJTYYEeHUS JETIOBBIX IIHCEM, JUISl BRIPKEHHUS TPOCHOBI, IPH COOOIEHNH O TIOCHUTKE KaTaJoTOB WM JJOKYMEHTOB, ITPU CCHUIKE Ha
JIOKYMEHTBI U T.[I. 9TU CTAHAPTHbBIC BBIPAXKEHHS HEOOXOIMMO BBIYUHTh.

BerynuTenbHoe oOpalieHue MUIIeTCs CIASTYIOUMM 00pa3oM:

1. ecru BBI He 3HaeTe (HaMUIIHIO YEIOBEKa MK JIFOJISH, K KOTOPBIM BbI 00Opaliaetech, MUICbMO OOBIMHO HaYMHAeTCs co cioB Dear Sir,
Dear Sirs uiu Gentlemen.

2. Ecnu BBl UIINTE KEHIMHE U HE 3HaeTe ee (PaMUITiio, OOBIYHBIM siBIsieTcst oOpanienne Dear Madam.

3. Ecnu BbI 3HaeTe aMUIIHIO ajipecara, OOBIYHBIM 00paIlleHHEM K MYXUHHE SBISCTCS

Dear Mr. Smith, k »xenmune Dear Miss Smith (aezamysxueii sxxenmmune), Dear Mrs. Smith (3amy»xHeit sxeniune), Dear Ms. Smith
(ecu BBI HE 3HAETE, 3aMY)KEeM OHa MJIH HeT. JTa hopma mpuoldperaet Bce 6ojiee IMUPOKOe PaCIPOCTPaHEHHUE).

B nenosom muceMe B o0pamennn HEJIB3S nucats UMSI nocne cios Mr., Mrs, Ms.

OCHOBHOH TEKCT IHChMa

1. [TuceMo-3amnpoc, xanoda u T.11.

B Havase 1e10BOro nuchMa yKasblBaeTcsl IPUYMHA HAIMMCAaHHS TAaHHOTO IHchMa. OOBIMHBIM HAaYaJlOM MOTYT CITY)KHTh BBIpaKeHHs | am
writing in connection with...

I am writing to enquire about... Ecnu BbI nuiiere ouepeHoe NUCHMO 110 OJHOMY U TOMY K€ BOIIPOCY, TO HA4aJIOM MOTYT SBJISAThCS
BeIpaxkenus Further to...

With reference to...

2. [Tucemo-oTBET

OOBIYHBIM HAYaJIOM SBJISICTCS

Thank you for your letter of 12 January ( O6parute BuuManwe Ha npemior of), In reply/ answer/ response to your letter of 12 January...
B coobuieHusix 00 UCIOIHEHUH NPOCHOBI YIOTPEONAIOTCS CIEAYIOIIE BBIPAXKESHHS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

Ipu U3BEIICHNH O MOCHUIKE TOKYMEHTOB, KAaTAIOTOB M T.I. 00OBIYHO MCHONB3YIOTCS clieayromnne Beipaxkenus: We are pleased/ glad to
send you..., We enclose..., We send enclosed...

JlenoBoe MUCEMO OOBIYHO MeTUTCS Ha ab3arbl. JlefeHue mo14epKUBACTCsl CIIOBAMHE:

First of all, Firstly, Secondly, Finally

He 3a0bIBaiiTe 0 c10Bax, CBA3BIBAIOIINX OTACIbHBIC YACTH MPEJIOKEHHUH, U BBOJHBIX CIIOBAX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0pIBaiiTe 0 BEXJIMBBIX CIIOBAaX U BHIPKCHUSIX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmrounTenbHas GopMyia BEXKIMBOCTH BKITIOYAET B Ce0sI TAKHUE BBHIPAKCHUSI, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.

3aKIII0YnTeNbHAS YaCTh IMChMa — TIOIKCH — 3aBHCHUT OT obOparenus. Eciu Bbl Havamu muchbMo ¢ obpammenuns Dear Sir, Dear Sirs Dear
Madam um Gentlemen, B KoHIIe TECHMa TIEpE MOAMUCHIO BB JOJDKHBI IOCTAaBUTH ciioBa  Yours faithfully.




Ecnu BbI Hawamu nuceMo ¢ obparuenust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 0o0pI4HBIM OKOHYaHUEM
OynyT cioBa Yours sincerely.




